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[bookmark: _GoBack]To prepare for higher education, you must start off with the basics. Firstly, you need to find the most appropriate place to learn, environment is very important when it comes to absorbing information or even writing assessments, you must take into consideration you position of you chair and the lighting in the room to make learning more comfortable. Creating routines is also very important. This plays hand in hand with time keeping, for instance what time you will wake, eat, exercise, study, work and relax. Using calendars on your smart devices helps with keeping to time. Resting is a very important criteria as if your study sessions are too long you may lose focus and not be as productive, so having regular breaks is important. Time management is key to academic success, and at the same time one of the biggest challenges you will face as student (Moore et al 2010). Timetabling is also a good way to help to spread out your time effectively. Planning is also an effective way of using your time correctly and also is a excellent skill to acquire, if you have planning then your time management will be effective, most time management problems are caused by either having no plans or having unrealistic plans.
Prioritising your time using the Eisenhower's principle which helps to see which task is the most important and which is the least important, Eisenhower is said to have separated his tasks in two; urgent tasks and important tasks to increase efficiency and reduce stress.
Another way in which time maybe wasted is when you procrastinate. Procrastination is the avoidance of starting certain tasks (Moore et al,) this is another reason its good to stick to timetables and use a Calander. Perfectionism is another issue faced by students, aiming to get everything done perfectly, this causes work loads to get bigger and tasks to stack up.

	
	
	



