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Introduction
The purpose/aim of this report is to reflect on the several academic and employability skills which I had learned during the first and second semesters of studying at the University of Wales Trinity Saint David. I will do this using Gibbs model of reflection.

 Description
As I am a student at University of Wales Trinity Saint David, I have to write a reflective work on the academic and employability skills that I learned in the first and second terms. Skills that I learned are time management with the 80:20 rule that states that 20 percent of the effort gives 80% of the results, giving a presentation where I learned about thoroughly preparing my speech and handouts al well as keep all details about the way a presentation is perceived in mind, paraphrasing and why it is required and why it is important to learn it even if it can come hard for me, summarizing, and critical thinking which also includes lessons about the reliability of sources of data and the importance of good argumentation of ideas.

Feeling
In the beginning of studying at university I was not learn for more than 5 years thus it was a bit overwhelming for me, and I did not know if I could manage to learn properly. It was hard to adapt at first because I felt a bit unprepared for academic life when I started, and also because my English is not very good, I felt that I needed to work harder to better understand and learn the subjects. My colleagues also looked like they felt more confident in their understanding however talking to them made me relieved to know that they also had similar situation to mine. 
As I adapted to life in university, I started feeling more confident, though I still was a bit anxious to answer questions from the lecturers as I was self-conscious about my English language skills. Still, I learned and wrote my assignments, thus I now feel much better about my ability and my understanding. I also feel much more knowledgeable at work because I learned new things at university that I can use, or observe at my work.
I did not know what exactly to write in the beginning, and I felt a little anxious and unsure of myself, nevertheless as I started writing I feel more relaxed and the ideas came to my mind easier, and as we wrote something during the lessons I had some ideas prepared as well, and writing what I learned feels easier now and it also makes me feel more confident in what I learned once I write about it in the report therefore I now understand how much it helped me and I feel very energized knowing it is so useful in my life.
Evaluation 
It was very good experience for me to study at university, because this gives me many opportunities in the future for me for better work. It also was good because I learned many new things, and I polished my English language skills with paraphrasing and summarising, I learned better time management which is useful in my life and in my work. University was a good experience that give me more responsibility and knowledge. It was also good because I found new ways to improve myself, for example by reflecting on what I learned, or by using the knowledge I learn in my own life, like with time management’s 80:20 rule, that gave me a new perspective on what I work every day and how much time I use. 
Learning at university also taught me to understand new perspectives and points of view, thus I am more open minded to new ideas and how they might help me in work and in my life. Another example is skill of giving a presentation because it is a very important part of academic life and can give me opportunities to show what I learned better at a work in the future, and it also helps me better learn to speak English, and with better fluency come better opportunities for me in the future.
In short it is a good experience for me and the skills I learned are all important in my life and help me a lot.

Analysis	
Giving a presentation
I learned how to give a presentation in English in university and from the books I was given, which is a very useful skill at work, in adition it is also useful in life because it can help me in speaking more fluently and it also helps to learn how to deal with anxiety when speaking before an audience because practice makes perfect. I learned that I need to consider things before giving a presentation because how I present will have big impact and also will have what audience knows and how I am prepared for the presentation. For example I might need to repeat my part because I do not know it well enough to transmit the message to the audience. Or the audience could not know about the presentation subject therefore I need to tell them from the beginning, to teach them the basics about it before I speak on a more complicated part. There are many other parts important in a presentation like structure of presentation, giving a handout to audience to understand better the subject, and using correct visual presentation (Morgan, 2017). 
Time management 
I learned time management in first term and I was very interested in the subject because it is a way to increase my work and my free time as well, thus I found the 80:20 rule, for example to be very important to learn. I also looked for more information on it and found that it was discovered by Italian economist Vilfredo Pareto, and to use it better I need to make a journal of what I spend my time on so I know what I need to work more hard on, and this skill also helps me in the academic sphere because I can allocate time more efficient for study, assignments and understanding the material (Levitt, Kolman, 2017).
Paraphrasing
In first term I learned paraphrasing which is very important skill in academic sphere because it helps me avoid plagiarism by writing what I understand of the material in my own words, and it helps better understand the material I am writing about because I am trying to understand it in my own words . It is also useful in day-to-day life, so that I do not repeat myself, and so I understand things easier once I put them into my own words, and because I am still learning English I think it is also very useful for finding new words and trying to think ways to explain in English what I think a sentence is about rather than just trying to translate the first sentence into my own language, even though it has been shown that paraphrasing in a second language is much more challenging for many students that doing so in their first language(Shi, 2012)
Summarising
I learned about summarising in English language in the first term, and it is useful to avoid plagiarism in my assignments for university and so that writing what I understood in my own words and shorter the idea that I found, and while I knew about this in my native language, it is useful to know how to do it in English. It is also, like paraphrasing, useful for understanding anything better by trying to put it into my own words and be more concise with it. I think that this quote best describes what I believe the role of summarising in learning is : “If you cannot explain it simply, you do not understand it well enough.”(Misattributed to Einstein, real author unknown).
Critical Thinking
I learn critical thinking in university and myself also, which is the ability to find good arguments for my opinions and an important skill in workplace so that I can convince my colleagues about what I think is correct way to do things. In critical thinking it is important to find strong arguments for your opinions, for example by asking good questions about it and then answering them. In addition it is important to find evidence for the arguments because without evidence it is not possible to prove that you are correct, however the credibility of the source is also important (Morgan, 2017). I understand that being able to change my beliefs because of evidence is also a part of critical thinking so it is important to learn to accept defeat sometimes. 
Conclusion
I think that I learned a lot from the first and second terms of university, and it helped me a lot in developing myself by learning many new skills and giving me more interest in learning new subjects, even some that I did not have an interest in before learning about them, and by learning more and more I will become even better at understanding and develop myself faster as a worker, and as a person. I believe that learning the skills in university is a good investment of my time and I made a good choice when I applied for this course at university. Therefore I think it is very important to learn and I think that when I did not pay enough attention in the first semester it bring a bad result for me then, thus I since understood that it is very important to keep up with the teacher and always listen because I want to become a better person and university and learning are a path to that.
Action plan
In the future I want to start learning more about more subjects because I do not only want to just open new opportunities for me in future but I also want to become a more developed multilaterally person who knows about many subjects and can use my knowledge anywhere where it can be useful, like work or daily life. I think that it is important to pay more attention to lecturers in the future so I do not miss important details during a lesson, and also speak more during class so that I can ask questions about subjects I do not understand right away and get a more detailed picture of what I am learning. I also plan to use my knowledge that I already have to develop myself and be more good at work, and always improve using it. For example, I already use time management techniques to better structure my life and work and I am slowly improving my efficiency in day-to-day life, and I plan to use more of the skills I learned about in order to become better at everything I do using them, and also learn more skills so I am more useful with them


Conclusion 
In this report I reflected on the first two semesters at university and what I felt and learned during the time, and for me it was a good experience because I saw that I came pretty far with improving myself and seeing a new and better future for myself since I started university in October. I think reflection is an important part in any learning cycle and using the Gibbs model to reflect on my time in university has taught me much about myself and how university affects me to become a better and more developed multilaterally person, therefore I believe that it was a good step for me even without the need to write about it in an assignment.
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