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INTRODUCTION
	Academic skills as well as employability skills both are important for any individual on the learning basis and enhance their skills (O’Leary, 2017). Employability skills also known as transferable skills that is important for every individual in order to make them employable. With the help of good technical understanding and subject knowledge, employers often outline a set of skills that they want from an employee. In the employability skills include different skills that is required such as communication skills, interpersonal skill, personal skills, Numeracy skills and general awareness. In academic skills consist of writing skills,  critical thinking and digital skills. Before take admission in university I have not many skills then learning different skills ans enhance my skills in effective manner. 
MAIN BODY
Employability skills
	Employability is defined as set of skills, understandings and personal attributes. On the basis of these set a graduate person become capable to get employment and be successful in their select occupation. To improve their employability skills these is required to focus on the the different skills which is related to employability skills and learned by me during to my study. In the employability skills consist of different types of skills such as communication skills, interpersonal skills, personal skills, numeracy skills and general awareness. 
Communication skills
	Communication skills are the capabilities that utilise by individual to giving and receiving information in effective manner. In the context of project discuss about the new ideas, feelings or even an update in project report. It is  helpful due to understand  of the different things with the help of face to face interactions, phone conversation and digital communication  such as email and social media. 
Interpersonal skills
	 Interpersonal skill that is ability to network, develop report and obtain the understanding of several types of people such as employees, managers, bosses, clients, customers and the general public. Through this skill negotiate effectively and different types of condition that can help to influence of other people. To understand my weakness and be able to conduct criticism constructively. The particular skills required to work in team because there are preparing report after acceptance every person of team. These skills utilised by me to understand the behaviour of different types of people and behaviours that is used by me to interact with them. From the business point of view, interpersonal skills range from communication and listening to attitude and deportment (Bharathi, 2016). 
Personal Skills 
	Personal skills are things where we are good at strength, abilities and attributes. These skills are afraid with how people manage and express themselves. It is connected with those attitudes and behaviour of people to carry out their work, study and routine activities. In this skills consist of positive attitudes and behaviours, strong sense of responsibility, adaptability, an interest in lifelong learning. 
Numeracy Skills
	Numeracy skills are fundamental numerical skills which include a variety of capabilities for understanding and analysing numerical facts and making the right findings and judgements. They include the capacity to use mathematical or numerical information to communicate ideas and circumstances. For operations such as baking, reading receipts, reading directions and sometimes even playing any type of sport, we need numeracy to fix issues and create sense of figures, moment, trends and forms.	
General awareness:
	The term general awareness implies the actual events involving science, politics, films  and arts that occurs in this globe. Which obviously demonstrates that there is no set border for public consciousness. It is important for me to have a proper skills set and have must effective general awareness regarding each and every aspect occurrence around the world. General awareness is anything that enables us to develop both personally and academically. It reduces our feeling of interpreting the environment, better knows the circumstances and analyses them as one might without adequate understanding. It also increases mine degree of confidence and it may demonstrate as being of great help during significant events in my lives such as interviews. It is stated that a healthy understanding of everything around that always impresses the individuals around (Webb and Chaffer, 2016).
Academic Skills
	Academic skills are all about helping to become more effectively to a learner at university level and creating the research and study about the skills that will regarding to future. To develop good academic skills it is important to focus on the academic success because it reflects on the full potential. Mainly these skills building duration the studies as well as transferable future careers. There are defined different academic skills which is required for me to complete my graduation in effective manner and further help to get employment.
Academic Writing 
	It is a academic skill that is important for every student and explore their studies t higher level. On the basis of academic writing skills people focus on their study and write about the topic in specific manner. To present writing focus on the academic paper whether report, essay, a dissertation or a thesis (Lo Presti and Pluviano, 2016). 
Time management
	To focus on their study it is required to manage time according to task. In the class receive many projects which have been completed on particular period of time. To develop academic skills manage time on the basis of different tasks and situation. 
Critical thinking 
	There is a decreased intensity on staff members for following directions and help to develop thinking critical and apply effective strategy for sort out problem. In speedily fluctuated world, employers requirement an employee provide new ideas, apply with strategy, sort out problems and improve the company. 
Gap Analysis &their solution
Communication Skills 
	When I get different task in my class that time focus on my communication skills that is helpful for transform of the information as per the instructions. On the basis of this skill I can analysis of the most suitable method as well as style of communication as per the situation. Many times in the team create conflicts that time required to effective communication skills from my side but I cannot perform effectively. So I can focus on my communication skills and understand the business concepts, specific terms regarding my role. I also conduct oral presentation and present my skills regarding to project roles and speaking to in front of part of group. I can analysis and understand that for written communication required to well structured preparation and also presentation such as emails, letter and business reports. To work in team it is essential for me because without communication I cannot defined about my work correctly so it is required for me. I can focus on all other team member how to they talk with each other regarding to task and present their report in front of every one. It can help me to prepare myself and present effectively in front of every one (Overton and McGarvey, 2017). 
Interpersonal skills 
	 During to project I can face many problems regarding to interpersonal skills and it will become reason of my failure. To develop my interpersonal skills I was working with the group and team where understand the ability to participate and coordinate with the others in different manners such as positive, organised and collaborative way. They are providing suggestions and taking advise from lecturer to reduce gap and effectively conduct every activities regarding to project. After improving my skills I can easily sort out problems and find out solution in any situation. Effectively analysing of skills where consist of systematic, logical decisions, critical evaluation, focus on the innovation as well as creation.
Personal skills 
	 In the employability skills also include my personal skills that is strength for me and help to conduct different types of task in every type of situation. I have skill of coping with and managing my stress level effectively rather than to others. There is maintaining a suitable personal occurrence as well as attitude. I have ability to maintain balance in my work during to conduct different task and focus on personal life effectively to search time for relax. For this required to building and maintaining self esteem as well as confidence. I focus on my ability to outline of personal priorities to manage time in efficient manner. It is my responsibility to analysing and create structure for my learning. I always focus on my understanding for the keep open minded and stay flexible to enhance my new skills and knowledge to connected with ongoing profession development (Singh, Chawla, Agarwal and Desai, 2017). For my professional development need to focus on my weakness and find out reason. After that continue determine the gaps on the basis of my personal knowledge and skills to search out of my all strength and weakness after that develop them. My abilities to compare with other team members and apply theoretical models that is connected with the practical and contemporary issues. 
Numeracy Skills 
	Through the entire module, I was able to learn different skills related to mathematics and statistic which help to improve my decision making in nearby future. In the starting of project mathematical question did not solve easily and take more time. To sort out the problem clear my concepts and focus on the question. I was continuing practices and focus the project report. With the help of this skill I was able to develop my daily activities such as it aid to create practical thinking as well as reasoning techniques. I also have a fear such as lack of mathematical trust and bad numeracy abilities are barriers to jobs as numeracy exams progressively become a regular component of the selection process. It support me at work also such as I was confident to prepare spreadsheet at regular basis in order to maintain a valid and authentic record of overall functioning for a day (Okay-Somerville and Scholarios, 2017). I think if this I do not have sufficient numeracy skill, thus I will be less likely to be capable to insight or negotiate the top-quality deals on financial commodity and hence much probable I have to pay high levels of interest on high levels of debt.
General Awareness
	With the help of this module I have able to work on improving my general awareness, as I think that is is very crucial for an individual to have a sufficient knowledge about the regular happenings of the news around the world. I may begin talking to anyone on any subject, but my understanding is something that determines mine discussion and my impact on the other individual. 	
Academic writing 
	My academic writing is not good because I'm writing irrelevant regarding to topic but my teacher instruct me how to write about any topic. How to start regarding any topic in effective manner. I can focus on other student writing skills take suggestions about it. So at the end I improve my academic writing and effectively written about it. 
Time management 
	I'm very good in time management but many time show careless which become reason of failure. In the university meet different types of people who can focus on their studies and on time present their assignment in efficient manner. Due to work in team get motivation and build up confidence level. As a result I was improving my habit and work on time (Wolff and Booth, 2017). 
Critical thinking 
	To present any ideas in different way it is strength of me and provide suggestions regarding any problem. So it is considering as my strength in the university. 
CONCLUSION
	As per the above report it has been understand that employability skills as well as academic skills both are important to conduct for complete project anywhere. There is finding gap before admission into university and after graduate. I learn many things and focus on the different activities and reduce gap in my skills. 
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