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[bookmark: _Toc39504858]Introduction 
The entire assignment is a self-reflection regarding academic and employability skills, where I am going to demonstrate my personal expertise level and weaknesses in such academic and employability skill. In order to make the assignment, I will describe my personal strengths and weaknesses in different academic and employability skills through the help of SWOT analysis. Additionally, I will use the Eisenhower method of time management in order to describe which activities are needed to be done and which one I can avoid in terms of making self improvement within stipulated time. Moreover, I will also use PDP in the assignment for showing my personal considerations for making improvement in different academic and personal skills. Lastly, I will analyse my academic progress throughout the module.  

[bookmark: _Toc39504859]Main Body
I am going to use SWOT analysis in order to describe my personal competencies as well as weaknesses in different professional and academic skill sets. My personal SWOT analysis has been illustrated below: 
	Strengths 
· I think that I am quite good at English language, as I know that I did not face any problem at the time of write or speak English. Therefore, my written English skill is my strength. 
· I am quite good at making effective solutions of different problems, which is why I can consider this as of my personal strength (Cotronei-Baird, 2020). 
· In addition to that, I personally think that I can write different essays regarding different subjective quite easily. Therefore, it is my overall strength. 
· Moreover, I am quite good at oral communication skill alongside with resource management skill that will surely help me in professional development. 
	Weakness
· I failed sometimes at organising different needful aspects in a necessary manner that can be quite helpful towards submitting different tasks within specific deadline. It is my personal weakness. 
· In addition to that, due to my ineffective organisation skill, I sometimes failed at submitting proper aspects within the stipulated timeframe. This as far as my concern is one of my biggest weaknesses. 
· I am not quite good and paraphrasing skill and my self-motivation skill are not quite adequate. For these causes, I think I need to make improvement in these skills. 
· In addition, my overall leadership skill need further enhancement (Skoyles et al., 2019). 

	Opportunities 
· I have the basic opportunity of improving both of my academic and professional careers through the help of being improved into the researching skill. 
· I have the overall opportunity of using my skills regarding proper usage of different latest technologies in order to have the opportunity of being selected in a well-known multinational organisation. 
· In addition to that, my expertise in problem solving skill could me to be positioned into a managerial role. 
	Threats
· Many potential candidates are better than I am in researching skill and they have adequate self-confidence. It is quite a big threat for my academic and professional career. 
· I am not a quick learner by any means, which is the key reason why I lack adaptability skill. It is another threat for my academic and professional development. 


Table 1: Personal SWOT analysis
(Source: Created by Author)
Furthermore, I am going to use the Eisenhower method in the assignment in order to organise different learning aspects that I am willing to take on in order to make my personal and professional development (Gill, 2018). While using the Eisenhower model, I will be able to make effective usage of my time so that I can enhance my academic and professional skill set. My personal assessment of Eisenhower method has been illustrated below:
	
	Immediate 
	Not Immediate 

	Critical 
	· Taking different learning seasons 
· Practicing reading and writing skills 
· Improving communication skill 
· Making good and effective practice of leadership skills
· Time management skills and attributes are needed to be enhanced
	· Daily exercising 
· Making effective notes through the contribution of teachers and my peers
· Practicing how to improve self motivation level

	Not Critical 
	· Making up appropriate comments for my academic skill development such as presentation skill, researching skill
· Going through several different activities for the purpose of enhancing my professional skill set in order to get better employment in future context 
	· Giving an extensive amount of time for using different social media accounts like Facebook, YouTube and many others
· Watching time of television 
· Sorting of different junk files for making my learning capabilities more adequate and enhanced 


Table 2: Eisenhower method
(Source: Created by Author)
From analysing the entire Eisenhower method, it can be illustrated that the immediate need or skills that I has to conduct in actually my professional and personal development plan. Furthermore, a subsequent PDP plan will be quite helpful from the perspective of enhancing my overall skill set that will improve my overall professional and academic skill set (Wilson and Ortiz, 2017). I am going to make SMART objectives as of my PDP (personal development plan) plan. In this context, I am going to develop two different tables, where one table will represent my professional skill enhancement plan and the other one will represent my academic skill enhancement plan. The SMART table alongside with PDP plan for academic skills has been illustrated below: 
	Specific 
	Measurable 
	Attainable 
	Relevant 
	Time bound 

	Researching skill is a specific skill set that can be used in order to different academic context, as researching skill is helpful at finding out different relevant facts for studying and other purposes.
	Personal competency in researching skills can be improved via different methods altogether (Jackson, 2016). My ability of gathering subsequent information regarding instance can act as the measuring attribute of researching skill and ability. 
	Researching skill is quite attainable, as by improving the level of concentration one can easily improve the overall competences in researching skill. 
	In different academic purposes, researching skill is quite relevant. It provides the opportunity of finding out different information that is necessary for having professional development (Osmani et al., 2019). 
	I think I need 6 months time for making improvement into the reaching skill. (mid-term goal)

	I am willing to improve self-motivation skill as of a specific skill set, as it is helpful towards learning different complex aspects that are not easily assessable
	After taking the learning objective, if I do not feel any form of burden towards doing complex tasks, I will be able to describe the fact that my self-motivation skill has been improved quite subsequently (Keevy and Mare, 2018). 
	Different online and offline books and articles regarding the process of improving self-motivation skills can be used in order to make improvement into the self-motivation skill.  
	Self-motivation skill is quite important as an academic skill, as I had observed that as of a student I needed to go through different difficult courses in my academic career. Without the help of relevant self-motivation skill, I could not make improvement in professional context as well (Wrye et al., 2020). 
	I think that I need close to 3 months for making improvement into the self-motivation skill. (short-term goal)

	I need to improve my paraphrasing skill, which is such a specific skill that will surely help me at making some effective usage of other’s perception
	My ability of writing the overall perception of some other author in my own language is the basic measurable criteria of assessing academic skills (Copeland, 2019). 
	In order to improve paraphrasing skill, adequate control and affectivity is needed to be present in English reading and writing skill. Improvement in English reading and writing skill can be used for making improvement into the paraphrasing skill.  
	Paraphrasing skill can be illustrated as one of the most essential skill that can be used by students in order to make their own essay, report and many other academic purposes. 

	I think I need total 6 months time for improving paraphrasing skill. (6 months). 


Table 3: SMART PDP table for academic skills
(Source: Created by Author)
After the academic skill, I think that I needed to make subsequent improvement into my professional skill set. My SMART table for professional skill development has been illustrated below: 
	Specific 
	Measurable 
	Attainable 
	Relevant 
	Time bound 

	Leadership can be described as the key skill and attribute that I think need subsequent improvement as of my professional skill. 
	Expertise level in leadership related skills and attributes can be improved quite easily, as my previous competency of leading a bunch of different workers and current competency in leading a group of different people can be used as the measurable attribute. 
	I think that studying the personal attributes of different successful leaders form present and past contexts can be quite useful for improving my leadership skill. Moreover, different offline lessons can also be used in order to improve leadership skills 
	Yes, leadership skill is quite relevant, as through the help of this skill it will be possible for me to guide different individuals for conducting different difficult tasks (Keiper et al., 2019). 
	I think that I need almost 12 months for making improvement into the leadership skills. 

	Moreover, my organisation related skill, which is also quite specific need in order to have further development for being recruited at a well known and effective organisation
	My present competencies in prioritising different tasks and making schedules for completing different tasks and future competencies of prioritising different tasks can be used as the measuring attribute (Suarta et al., 2018). 
	I think that I need to do some further research regarding how to improve organising skill, as it is quite attainable. Additionally, I think that organisation skill can be improved through the help of taking some online classes regarding the process of improving organisation skill.  
	The skill is relevant, as organisation skill provide the opportunity of submitting different tasks within specific deadline that not only improves personal but also professional competencies. 
	3 months time is required for making improvement in organisation skill (Short term goal)

	I lack in proper adaptability skill, which is such a specific skill that can place burden in my professional skill set in my employability
	Yes, this skill has some effective measurable attributes. For an instance, when I can learn and adopt new things quite easily and without wasting a respective amount of time and resource, then I will know that my adaptability skill has been improved
	The skill is attainable by various means. My concentration is needed to be improved several points in order to make improvement in the adaptability skill. Moreover, help from friends and families are also quite important in the context. 
	Yes, the skill is relevant as it helps in learning new things in professional context. 
	Within 6 months time (midterm objective)


Table 4: SMART PDP table for professional skills
(Source: Created by Author)
Analyse and reflect on academic progress
I have found out that I am able to make a lot of sound improvement while going through the entire academic progress in the recent context. Personally, prior of taking the entire academic season, I think that I did not have adequate writing and learning skills. However, after conducting several different essay and report writings, I think that my overall skills as well as competencies in both learning and writing skills has been improved quite significantly. In addition to that, I think that my overall communication related skills and attributes have also been improved significantly due to my entire academic progress in these years. Prior of being a part of the learning module, I did not know much regarding the overall aspects and needs of team working skills and associated attributes. However, learning the module has provided me the opportunity of improving my team-working skill, which will surely improve my professional qualifications.  

[bookmark: _Toc39504860]Conclusion 
After analysing the entire assignment, it can be concluded that my personal strengths in academic skills include written English skill, note-taking skill, essay writing skill as well as reading skill. Moreover, I did not have adequate competencies in presentation, time management, self-motivation and paraphrasing skills. Therefore, all of these skills need subsequent improvement. Lastly, it can also conclude that both professional skill and academic skill improvement can be done through the help of professional development plan.   
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