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Introduction 
This assignment focuses on key academic and employability competencies needed in the digital age, and the impact of collaboration tools and e-portfolios. It sheds light on the way students can acquire the essential competencies and use digital technologies in the academic and professional settings (Beetham and Sharpe, 2013). 
Task 1: Essential Academic and Employment Skills 
Task 1 (a): Essential Skills for Future Career 
For a future career in business and management, several key skills are required. Critical thinking is one of the key academic skills that help individuals to analyze information and make decisions (Moon, 2008). This is a skill that is developed during research and problem solving tasks. 
Digital literacy is also another necessary skill. Modern work places require professionals to be proficient in utilizing digital tools like Microsoft Office and data systems (Gilster, 1997). Good digital skills enhance productivity and communication. 
In addition, communication skills are crucial. Presentation skills both in written and verbal forms are required when dealing with a team or clients (Andrews and Higson, 2008). 
Moreover, a globalised work environment requires team work and collaboration. Online programs like Microsoft Teams or Google Docs are used to perform many tasks, making their efficient collaboration essential (Tapscott, 2009). 
Lastly, time management is necessary in meeting deadlines and efficiency. In general, these are skills that help in not only academic success, but also future employability. 
Task 1 (b): Evaluation Based on Similarity Report 
The similarity report shows that the originality is acceptable, which means that the majority of the work is written independently. A certain similarity might be because of common phrases in academics and those that are properly cited. 
This emphasizes the use of paraphrasing and reference. Citation and writing in own words is a guarantee of academic integrity (Pecorari, 2013). On the whole, the similarity score indicates a sound knowledge of the academic writing practices of plagiarism and responsible academic writing. 



Task 2: Mind Map and Poster 
The online tool was used to develop the collaborative mind map, which was a visual way of organizing ideas. It enabled the members of the group to share knowledge and arrange content efficiently, enhancing comprehension (Buzan, 2018). 
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That poster was created with Canva and provides the most important information in a visual and clear manner. Layout, colour, and design are used to increase communication and involvement of the audience. 
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Task 3: Virtual Collaboration and RefWorks 
Remote working is a form of collaboration that allows people to collaborate with the aid of digital technology (e.g., Zoom and Google Docs). It is flexible and time saving, as one can work at various places (Olson and Olson, 2000). Nevertheless, communication can be impacted by problems like technical problems and a lack of face-to-face communication. 
RefWorks is a reference management system that facilitates management of academic sources. It involves the creation of an account, addition of references, arrangement and production of citations. This helps in referencing correctly and enhances the quality of academic writing. 
Task 4: E-Portfolio Creation & Evaluation 
Wix was used to create an e-portfolio presenting academic work in an organised format. E-portfolios enable students to present their talents and accomplishments in a digital manner (Barrett, 2007). 
Wix is easy to use and has a flexible design. There are however some limitations to customisation. All in all, it is a viable site to produce professionally oriented digital portfolios. 
Conclusion 
In conclusion, this assignment demonstrates the importance of academic skills, digital tools, and collaboration in modern education. These factors are critical to success in school and work. 
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