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Introduction 
In this assignment, I will discuss the job role I hope to apply for and explore the skills, knowledge and qualifications needed to succeed. I will reflect on how earning a degree will help me gain the practical experience and expertise required to progress in paediatric nursing, a career I am passionate about. Children have unique physical, emotional and developmental needs, and providing safe, compassionate and person-centred care requires a range of skills. Through this portfolio, I will examine my current abilities, identify areas for improvement and create a Personal Development Plan (PDP) outlining steps to prepare and excel in this role.
I will also reflect on my past experiences, including working as a Teaching Assistant supporting children with special educational needs and as a Healthcare Assistant caring for adults. These roles have helped me develop patience, empathy and adaptability, qualities essential in health and social care. My academic journey, including studying Higher Education Health and Social Care Level 4, has strengthened my organisation, research and communication skills. By considering my strengths alongside areas to develop, I can show how my personal qualities, professional experience and education prepare me for the challenges of studying for a children’s nursing degree and for a career in paediatric nursing.
Finally, this portfolio allows me to reflect on my presentation skills, particularly for LCHS4009 Component 1. By reviewing feedback, analysing my performance and identifying areas for improvement, I can plan strategies to grow professionally and personally over the next two years. Overall, this assignment serves as both a self-assessment and a roadmap, helping me approach my chosen career pathway with confidence, a strong knowledge base and a clear plan for continued development








Atfa Xasan
Mobile: 07368820213 | Email: atfaxasan2@gmail.com
Personal Summary 
I am an enthusiastic, hardworking, flexible and reliable individual. Although I have limited formal work experience in certain areas, my dedication and perseverance motivate me to take on challenges and commit fully to my responsibilities. I am adaptable and learn new skills quickly, following instructions carefully and maintaining strong organisation in everything I do. I am passionate about ensuring environments are organised and paying close attention to detail in all tasks. My previous work experiences have also helped me develop confidence in communicating with others professionally, as well as the ability to work as part of a team while remaining self-motivated and responsible.

Skills 
· Coordination and Management 
· Mentorship
· Proficiency in Microsoft Office 
· Providing Support 
· Confidence 
· Time Management 
· Communication Skills 
· Classroom Management 
· Patience and Empathy 
· Organisational Skills 
· Adaptability 
· Team Collaboration 

These skills demonstrate my ability to work effectively in various settings within health and social care, supporting both children and adults with their physical, emotional and developmental needs.

Work Experience 
Teaching Assistant (SEN) Primary School Dec 2022 – Present 
Provide one-on-one support to children with special educational needs (SEN)
Facilitate morning activities and supervise children during playtime. 
Assist with personal care, including feeding and changing. 
Escort children to and from the minibus and sensory room
Maintain a clean and organized classroom environment.
Healthcare Assistant – Omega Care 	Dec 2020 – July 2021 
Delivered healthcare and respite care for adults with challenges. 
Assisted with daily activities and personal care. 
Supported patients with emotional issues and challenging behaviour. 
Implemented individual care plans. 
Assisted with nutritional requirements, including feeding and meal preparation.
Valley House, Bell Green Road, Coventry		Placement: (Gap Year 2021) 
Supervised young children, always ensuring their safety and well-being. 
Organised and participated in activities, games, and crafts to keep children entertained and engaged. 
Supported the emotional and social development of children through positive interaction and encouragement. 
Helped with daily routines such as snack times, nap times, and bathroom breaks. 
Observed behaviour and development, reporting any concerns to senior staff. 
Maintained a clean and safe play area, adhering to health and safety guidelines. 
Iqraa Academy Trust, (part-time volunteer)		Dec 2019 – March 2020 
I volunteered around office and helped as an assistant to the school staff  
This included administration work and keeping the work environment tidy of pills and litter. 
Overseeing organisation of the break room and restocking communal items. 
Helping and providing assistance to senior clerical staff complete daily workloads. 
Eden Girls school, (part-time volunteer) 		June 2019 – Dec 2019 
Supporting organisation activities effectively by managing executive travel itineraries and organising events. 
Help with transitioning students from year 6 into year 7 providing ongoing support and mentorship to help them adjust to their new environment. 
Orientation and integration of new students into secondary school.
Education, Qualifications & Training  
L2 safeguarding in Further Education and Skills, PET-XI TRANING LTD, West oak house, Cv4 8HS, Coventry 						October 2024 
WMCA path 2 Apprenticeship, PET-XI TRANING LTD, West oak house, Cv4 8HS, Coventry								Ongoing  
L2 Employability & teaching Assistants SWAP, PET-XI TRANING LTD, West oak house, Cv4 8HS, Coventry						October 2024 
L2 & L3 BTEC Health & Social Care, Coventry college, Coventry										Sept 2020 - July 2022
Functional skills Maths & English, Coventry college, Coventry											Sept 2020 - July 2022
BETEC travel & tourism – Pass Sept 2019 - July 2020 
GCSE, Eden girls’ school-Coventry 			Sept 2015-May 2019 
ICT - Grade 5, English - Grade 3, Science - Grade 4, Geography - Grade 3
Hobbies &interests: 
Travelling 
Volunteering:  
Exploring diverse genres of movies and shows  
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Career aspiration:
I want to study Paediatric Nursing because I am passionate about caring for children and supporting their families during challenging times. Children have unique physical, emotional and developmental needs and I am motivated to provide safe, compassionate and person-centred care. I have two years’ experience working in a primary school, including supporting children with special educational needs. I provided one-to-one support using a variety of approaches and particularly enjoyed listening to children read and helping to build their confidence and language skills. This experience developed my patience, empathy, communication skills and ability to adapt my approach to meet individual needs. I also supported teaching staff by preparing materials and ensuring lessons ran smoothly, highlighting the importance of teamwork, organisation and responsibility. Working with children has shown me how rewarding it is to make a positive difference in not only a child’s life but their families too. 
I am currently studying Higher Education Health and Social Care Level 4, which has developed my academic confidence. I regularly use Microsoft Word, Moodle and the digital library to complete assignments and research academic sources. I have learned how to reference correctly and understand the importance of evidence-based practice. My studies have helped me become more organised, independent and confident, preparing me for the academic and practical demands of a children’s nursing degree.







Task 3a – SWOT Analysis
Strengths
• Strong experience supporting children with SEN, which has helped me develop empathy and patience (Taylor & Watson, 2021).
• Well-developed communication and teamwork skills through previous roles and volunteering, essential for effective collaboration in healthcare (DHSC, 2022).
• Highly organised and detail-oriented, ensuring tasks and responsibilities are completed accurately, supporting professional reliability (Smith, 2020).
• Academic progress in Health and Social Care Level 4, demonstrating motivation and learning ability and preparing me for the demands of a paediatric nursing degree (NMC, 2023).
Weaknesses
• Limited clinical experience in healthcare settings specific to paediatrics, which may affect confidence and skill application initially (Health Education England, 2023).
• Nervousness when presenting or speaking in unfamiliar professional environments, which could impact communication with colleagues or patients (Taylor & Watson, 2021).
• Occasionally rushed in time management during tasks or presentations, potentially limiting effectiveness and attention to detail (Smith, 2020).
Opportunities
• Completing a degree in paediatric nursing will increase professional competence and employability, opening doors to specialist roles (NMC, 2023).
• Opportunities to gain clinical placements and practical experience in hospital or community settings, improving hands-on skills (Health Education England, 2023).
• Access to mentoring and professional networks within the NHS and health and social care sector, supporting guidance and career development (DHSC, 2022).
Threats
• High competition for paediatric nursing courses and placements, which may require extra preparation to stand out (NMC, 2023).
• Balancing academic, practical, and personal responsibilities may be challenging and require careful planning (Smith, 2020).
• Changes in healthcare policies or training requirements could affect course progression or career pathways (DHSC, 2022).
This SWOT analysis allows me to reflect on my strengths, recognise areas for improvement, and plan strategies to mitigate risks while maximising my opportunities. By linking these points to professional guidance and research, I can better understand what is required to succeed in paediatric nursing.

Task 3b – Personal Development Plan (PDP)
Goal 1: Time Management
• Actions: Wake up early consistently, plan daily and weekly tasks, arrive on time for commitments.
• Support/Resources: Alarm clock, calendar/planner, productivity apps.
• Target Date: 1 month
• Review Date: Every 2 weeks
Development: Over two years, I will maintain a structured morning routine and gradually improve planning by prioritising tasks by urgency and importance (Smith, 2020).
Monitoring: Track punctuality and task completion using checklists.
Evaluation: Quarterly review of progress and adjustments if necessary.
Goal 2: Communication Skills
• Actions: Practice speaking clearly, participate in discussions and presentations, seek feedback.
• Support/Resources: Support from family or friends, online tutorials, local speaking clubs.
• Target Date: 1 month
• Review Date: Every 2 weeks
Development: Regularly speak in groups, record practice sessions, and apply feedback to improve clarity, tone, and confidence (Taylor & Watson, 2021).
Monitoring: Keep a log of presentations, feedback, and self-reflection notes.
Evaluation: Quarterly review to measure improvements in confidence, clarity, and audience engagement.
Goal 3: Professional Knowledge and Role Competence
• Actions: Complete training and online courses, read industry materials, shadow experienced colleagues.
• Support/Resources: Online platforms (Coursera, LinkedIn Learning), mentorship, industry resources.
• Target Date: 3 months
• Review Date: Monthly
Development: Progressively complete advanced courses, apply knowledge practically, and keep a portfolio of achievements. Regularly reviewing professional guidance ensures I am meeting current standards (NMC, 2023; Health Education England, 2023).
Monitoring: Track courses completed, skills gained, and practical experience.
Evaluation: Semi-annual review with mentor or supervisor for feedback on performance, skill application, and identifying further learning needs.
















Task 4 – Gibbs’ Reflective Cycle: Component 1 Presentation
Description:
For Component 1 of LCHS4009, I delivered a presentation on [insert topic], demonstrating my understanding of the subject and communicating it to an academic audience. My presentation had an introduction, key points and a conclusion, supported by visual aids and references from scholarly sources. My lecturer praised my use of credible references, noting they strengthened my arguments. However, it was also noted that I did not fully use the allocated time, meaning some points could have been developed further.
Feelings:
Before presenting, I felt both excited and nervous. I was confident in my research but anxious about speaking to peers and managing the timing. During the presentation, I became more comfortable, especially with sections I had rehearsed, though I noticed my pacing was slightly rushed, leaving some points shorter than intended. Feedback encouraged me about my use of references and motivated me to improve time management in future presentations.
Evaluation:
Strengths included clear structure, visual aids and credible references, which helped the audience understand complex ideas. The main area for improvement was time management, as some points were not fully developed, limiting audience engagement.
Analysis:
The feedback showed that balancing content quality with timing is vital. Rushing likely came from nervousness and overconfidence. Research on presentation skills highlights practising pacing, timing strategies and allowing space for audience interaction to maintain clarity and engagement. Preparation alone is not enough; delivery matters equally.
Conclusion:
This reflection highlights my strengths—thorough research, clear structure and effective communication—and areas for development: pacing, time management and fully using the allocated time. Lecturer feedback helped me identify these points and adopt a more strategic approach to future presentations.
Action Plan:
I will rehearse presentations using a timer to balance sections and ensure all points are covered. I will prepare optional expansions for key points in case of extra time and continue using high-quality references. Including interactive elements such as questions or examples will help sustain engagement. Combining preparation, timed practice and interactive strategies will improve the quality and delivery of my presentations.
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