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[bookmark: _Toc120157783]Introduction
This paper serves as a personal assessment of the knowledge and abilities I have gained throughout my time at university. Employers expect me, a graduate student, to have the abilities necessary to complete the job when I join their team.  The most sought-after qualities in a potential employee are those related to information technology (IT), communication (verbal and nonverbal), research and theory, time management, and teamwork. I have made it a priority to acquire these competencies throughout my time in school (Brillante and Nemeth, 2022). My education at university has helped me acquire talents that are very marketable, such as public speaking, creating documents, research report writing, solving case studies, presenting data, etc.
[bookmark: _Toc120157784]Skills and competencies using the analysis tools learned in the class 
I was able to acquire the abilities necessary for my position with the help of the modules in the personal and professional development plan. Although my instructor and classmates have helped me tremendously in this regard, there are still areas in which I need more instruction.
Using a virtual learning environment (VLE), my classmates have helped me learn the material. This presentation of my reflective learning follows the Gibbs model of instruction (Permana et al., 2021). A reflective learning strategy consists of repeated cycles of description, emotion, evaluation, and analysis. The following is the result of my introspective learning.
[bookmark: _Toc120157785]Gibbs Model of Learning 
Published in 1988, Reflective Cycle Model is a monumental work by American sociologist and psychologist Graham Gibbs. Gibbs demonstrated how to consider prior knowledge in light of new information (Anderson, 2020). Using this paradigm, a learner can more easily think strategically and recall previously acquired knowledge. Here, I will use Gibbs' model of learning to reflect on what I have learned.
Description
The employability skills highlighted in the personal and professional development module are those that we will need in the future.
we have read various articles, and report to assess them for our communication purpose as well as issue solving expertise. The group has given a presentation of its findings to the instructor.
Communication skills, both verbal and nonverbal, have benefited greatly from this education. PPP, word documents, internet connections, social media use, excel, online surfing, etc. are all examples of ICT that we are now proficient with (Kekeeva and Sherayzina, 2016).
We used a paradigm for teaching teamwork to achieve this. On top of that, we have learned how to effectively manage our time, our issues, and ourselves. However, I was unable to acquire many of these abilities since the aforementioned subjects were challenging.
Thoughts
 I feel prepared to work at any organization, education and experience apart. When we were given training in ICT, I found myself really intrigued in the process of learning. Skill development is greatly aided by sticking to a well-thought-out strategy and regular habit, both of which may be found It's embarrassing when we're lectured on communication methods like the communication process or model. We were unaware of any kind of established channel of interaction (Yarbrough et al., 2017). 
We are both fluent in verbal and nonverbal modes of communication but found it challenging to effectively collaborate throughout our internship. However, our instructor has been keeping an eye on us and helping us find strategic solutions to any conflicts that have arisen. Team disagreement is not frequent issue. 
Evaluation
After finishing the session, I can see how my own employability skills have grown. The method used to teach at my school is effective enough to acquire such abilities. Collaboration and study in the workplace. Skills in self-management, information and communication technology, and communication have been imparted (Gibran and Ramadani, 2021).
Every learner has to have these abilities. I'm comfortable in front of an audience, both as a presenter and as a member of the audience. I am also familiar with PPP, social media communication, and general online navigation. Problem-solving is another employability skill I'm severely lacking. Finding and choosing the best solution to an issue calls for problem-solving skills.
Analyses
My school uses a method of education that may be evaluated. Several methods have been used by the tutor to help us develop our knowledge of the modern world. Administration has educated and tested us. The everyday tasks of labor and homework were the means through which we acquired knowledge of theory, research, and problem-solving techniques (Hoekstra, 2011).
On the other side, we were able to get through our communication barriers with the assistance of presentations and formal discussions. After finishing the professional and personal growth modules, I am much more aware of my own abilities and limitations.

[bookmark: _Toc120157786]Realization of goals and efficiency of self-management abilities
I want to be a business leader and doing best in areas, for this reason, I need to improve the current skills that helps me for greater achievement. 
	Improved skill
	Limitation

	Cooperative Information and Communication Technology (excel, Microsoft word, PPP, social media, web-browsing, email)
	Resolution of disputes

	Models of communication and verbal and nonverbal exchanges are discussed.
	Internet development and data visualization

	Invention and originality
	Ability to apply theory and conduct experiments 

	Learned information
	Knowledge of how to solve problems

	Strategistically Developing my Career
	Insufficient work experience or training.

	Competent administration and headship
	

	Team working and Networking
	



That's what I picked up throughout my time in university. Due to my extensive list of transferable abilities, I can work in almost any organization. However, no one human being can claim to be an expert in every field.
I lack the aforementioned abilities. Learning about it was difficult since I had no prior knowledge of the subject. But with the help of a professional and personal development strategy, I can improve my employability (Kononiuk et al., 2020).
Tutors, training from a variety of skill development institutions, mentors, the workplace, peers, and the Internet may all be useful in strengthening a person's weaker areas.
[bookmark: _Toc120157787]Skills required for a career of my choice
These following skills will help me to fulfil my future goals and aims, some of those skills I have already gained and some skills needed for me to improve. 
Ability to Give a Talk
As someone who works in retail, I know that if I can hone my presenting abilities, I'll be able to better sell the products my firm offers, which in turn will help me achieve my professional goals and those of my employer (Jena and Nayak, 2020).
Able to make sound choices
Leadership and management rely heavily on the ability to make decisions. One's value to his or her company rises with the quality of decisions he or she makes. This is a vital talent that should be honed.
Delegating
Managers and leaders who are adept at delegation create a more productive work atmosphere and a more effective team, both of which contribute to the success of a business.
Competence in Argumentation and Arithmetic
I have to work on my persuading skills and my mathematic knowledge. Effective leaders and managers have strong persuasive abilities. Those are mine to develop further and produce.

[bookmark: _Toc120157788]Reflection of my own concepts which I have learned from this module

From this module I have learned various things which help me for my future career. In the development and progression of the future career, this will boost my success and opportunities. 
It is very essential for future success in both my personal and professional lives to have a clear understanding of what is need for me right now. All future progress may be based on the present requirements. The capacity to manage one's time well is among the most crucial of human qualities (Zacher et al., 2019).
Any person who aspires to reach the pinnacle of their profession will need to master the art of time management. There has to be progress in this crucial issue. Strong communication abilities are crucial in all walks of life. Current abilities include:
My experience giving a talk in Microsoft's ward was fascinating. However, public speaking has always been a challenge for me. Until I get over my nerves, I find it difficult to speak publicly. For success in graduate school, one has to develop research and theoretical application skills. In terms of research, I am familiar with issues like establishing a framework, deciding on a sample size, collecting data, and presenting results (Akkermans et al., 2021).
However, I'm uncomfortable approaching the responders directly to obtain information. In contrast, my experience writing several academic reports shows that research becomes more engaging when interviewees and focus group participants are included. Now I know how to put together a research paper, and I also know how to do research. My education has taught me the value of teamwork via the many group projects I have participated in, including PPP, data collecting, and ICT development. It was fascinating to work on a team that included people with different skill sets. But I had been made to feel ashamed on more than one occasion due to team conflicts.
University taught me how to manage my time and myself better. An awareness of time constraints is essential for providing prompt service. Workplace goals are time-bound, and employees are expected to complete assignments on schedule.
The ability to exercise self-control is one of the most challenging aspects of raising a family. When it came to developing the ability to govern myself, I was a complete failure. Even though this module has been helpful in developing my professional skills, I am still unclear on some learning approaches (Park, 2020).
Once again, this introspective report has helped me identify my areas of strength and improvement. I have come to the conclusion that my classmates and teachers can assist me improve my problem-solving abilities with only a little bit of work on my part. This experience has given me the assurance to give my all in any job in the future.
My professor uses a novel teaching approach from which I and my classmates have learned vital skills including effective communication, teamwork, and the ability to analyze and synthesize information in order to arrive at sound conclusions.
In order to improve my employability, I learned to distinguish between temporary and permanent routines. After completing the module, I was able to pick up some new abilities, but many of them remain challenging (Mok, Mackenzie and Thomson, 2021).
I struggled to grasp the case study when the instructor discussed methods for problem-solving and making decisions. However, my boss is entitled to a novel solution from me. It's clear I need practice in this area. As a result, I have become really excellent at teamwork and building cohesive units. In situations when different kinds of team members need to work together to solve a common problem, Belbin's theory of group dynamics is put into practice.
I can now take use of my access to ICT-related skills, such as data presentation in Excel, typing in Microsoft Word, visiting the web, sending email, and creating PPPs. I have spent a lot of time practicing and am now able to effectively use written, spoken, and nonverbal forms of communication.

[bookmark: _Toc120157789]Conclusion
In this self-analysis, I have taken stock of my many flaws. One may learn a lot about own strengths and areas for improvement by writing a reflective report. The training I received at university helped me become an asset to my employer. In contrast, although I excelled in several areas throughout my time spent learning about myself and my career, I still have room to grow.  In this instance, I used Gibbs's strategy for self-evaluation based on reflective learning. I now feel like I understand where I fall short and where my limits lie. Taking advantage of training programs, tutoring, and online courses to further my own abilities seems like a good idea.
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