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Preparing for higher education 
There are many important skills and steps to make sure one is prepared for higher education. To have a comfortable study routine and succeed, you need to create a quite study environment (Preparing to Study: A Good Study Place, 2023), plan study sessions, establish a routine and build in time to rest. Some skills that are very important are time management, independent learning and note taking. 
Only some parts of the day are formally timetabled including lectures and seminars - you are responsible for managing study time and other commitments. Therefore, it is important to avoid procrastination by organising all activities. “Organising one’s weekly, monthly and yearly schedule helps one complete more tasks.” (Guess our, 2019) 
There are also other techniques to help time management. These include setting deadlines and taking away all distracting items. According to Neil Fiore, author of The Now Habit, changing the have/should messages to "I choose," "I decide," and "I will" will "direct energy toward a single personal goal with clear responsibility of the outcome". (Kiander, 2015) 
Eisenhower’s principle can be used to prioritise tasks, and this can help manage time in a good way by getting the ‘important and urgent’ tasks first and leaving out the unimportant and unurgent ones for later. 
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Figure 1. Eisenhower’s principle. The picture shows how to effectively and efficiently manage tasks. 
Having essential digital skills and being able to use software like Microsoft word, and Microsoft PowerPoint are necessary. Staying safe online requires you to limit the personal information you give out, be careful before you post (Kaspersky Lab, 2023), take control of your privacy and only install software and applications from trusted sources. Furthermore, you should think before you click because untrustworthy links may lead to cyber-attacks. 
You should be able to understand command words like ‘evaluate’, ‘analyse’, ‘compare’ and ‘differentiate’ in assessments. You are also required to demonstrate academic honesty by giving credit to the authors of the research you are using in your work using proper referencing techniques. Otherwise, the work will be considered unauthentic and plagiarised.
Mind map on becoming a digital learner  
[image: ]Reflection using Borton’s reflective tool 
Terry Borton, an American school teacher developed a framework of reflection, Borton’s model of reflection. (Borton’s Model of Reflection, 2023) The method follows the strategy ‘What, So What, Now What’ and involves three questions only, which makes it appealing. (Borton's Development Framework, 2023).
When I first started university, time management and keeping up with digital skills was difficult. Following Bhe Borton’s model, I thought “so what,” which made me research a lot about time management and how to avoid procrastination, as well as pay close attention to the tutorials provided by the university on how to be a successful digital learner. 
I was also struggling to make time for family and my hobbies. “What now?” I started to make daily schedules which helped me stay ahead of many deadlines and the digital skills improved after using software like Microsoft word, Microsoft teams, Microsoft PowerPoint and outlook regularly. It was not very easy because at times I struggled with keeping up with schedules. “Many students and professionals find this part the most difficult because it almost always involves some degree of change. Change will require effort from a person.” Effort was required but it made things so much easier when I kept up with the schedules. 
Managing my time allowed me to spend it on other things such as my hobby of baking as well as spend some quality time with family. It also took me a while to understand the whole referencing system, but I kept going back to the tutorial and learning material to understand it. I found researching for my first assignment quite difficult because I needed to pay a lot of attention to fake news and getting the right information and research I had to include. I have learnt to get information from credible journals, articles and websites to avoid including false information in my assignments. 
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