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Ethics and the Ethics Form



Ethics

Your research MUST take into consideration two 
documents:

1. BERA (2011) - Ethical Guidelines for Educational 
Research

2. UWTSD Research Ethics & Integrity Code of 
Practice



Ethics 

1. BERA (2011) - Ethical Guidelines for 
Educational Research
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Ethical guidelines

British Education Research Association (BERA) guidelines 2018

BERA’s guidelines unequivocally recognise and celebrate the 
diversity of approaches in educational research, and 
promote respect for all those who engage with it: 
researchers and participants, academics and professional 
practitioners, commissioning bodies, and those who read 
and utilise the research. They are not rules and regulations, 
but they do represent the tenets of best ethical practice 
that have served our community of researchers well in the 
past and will continue to do so in the future. (p. ii)

https://www.bera.ac.uk/researchers-resources/publications/ethical-guidelines-for-educational-research-2018


Task

 Partner 1 will read the BERA guidelines

 Partner 2 will read UWTSD Research Ethics & Integrity 
Code of Practice

 Compare and contrast the two documents
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Compliance: the General Data Protection 
Regulation (GDPR) and research

The core principles of GDPR are the principles of ethical 
research data management:
 Collect no more data than is necessary from an 

individual for the purpose for which it will be used;
 Obtain personal data fairly from the individual by giving 

them notice of the collection, and its specific purpose;
 Retain the data for no longer than is necessary for that 

specified purpose;
 Keep data safe and secure;
 Provide an individual with a copy of his or her personal 

data if they request it.



UWTSD Research Data 
Management Statement 

 You should also refer to this document in your ethics 
form. 



Today’s Task

 Complete Ethics Form!



Monday’s Tasks

1. Visit your PTE school for a staff member, usually the 
Headteacher or Senior Mentor, to sign your completed 
Ethics Form;

2. Prepare and Information sheet for pupils 



Information Sheets

 what the research is 
trying to find out; 

 the purpose of the 
research; 

 who is carrying it out; 

 exactly what will be 
asked of participants;

 how the information 
they provide will be 
recorded;

 what will then happen 
to the data;

 what degree of 
confidentiality and 
anonymity is afforded; 

 how the information will 
be analysed;

 how the findings will be 
reported;

 who will see the results 
of the study.



On Tuesday, you will need to 
submit a hard copy of:

 Your ethics form;

 Your observation schedule;

 Your focus group interview questions;

 Your refection pro-forma;

 Your information sheet.

Please submit your work:

 In one polypocket (NOT a big file) OR

 Stapled / paperclipped together



Filling in the Ethics Form



Section B

Put in 
Date

Include Name of Staff 
Member and their 
Designated Role



Section C

Include UWTSD Code of 
Ethics plus Discipline-

Specific Codes of Ethical 
research 



Section D
No!



Section E
Ensure that the 

proposed start date 
is AFTER

the Committee 
Ethics meeting

It is advisory to use 
Bullet Points for research 

aims, objectives and 
questions



Section E

Description of school(s), but do 
not name.  



Section F Any boxes ticked YES
should be commented 

upon in the 
Methodology (Section 

E)



Section G

Give number of participants and
say HOW you will identify participants



Section H

Any Risk identified in the section above 
needs mitigation explained here

All research carries risk, ensure that risks are 
identified. 

Do not put ‘Not applicable’

All research carries risk, ensure that risks are 
identified. 

Do not put ‘Not applicable’

All research carries risk if it involves participants
ensure that risks are identified
Do not put ‘Not applicable’



Section I

Researchers are required to indicate in the ethics 
form that consent forms are given to all 
participants and, if this work involves minors 
(under 18 in line with UWTSD), that 
parents/guardians are also asked for their 
consent. 

Make explicit reference to HOW informed 
consent, confidentiality and anonymity will 

be achieved

Demonstrate the difference between 
anonymity and confidentiality

How will participants withdraw from the 
study?



Section J

Personal data are data which relate to a living individual who 
can be identified from that data or from that data and other 
information which is in the possession of, or is likely to come 
into the possession of, the data controller and includes any 
expression of opinion about the individual and any indication of 
the intentions of the data controller. This includes any other 
person in respect of the individual (Data Protection Act 1998). 

Sensitive Personal Data are defined in the Data Protection Act 
1998 as data pertaining to a person's race, ethnic origin, political 
opinion, religious or similar beliefs, trade union membership, 
physical or mental health or condition, sexual life, commission or 
alleged commission of an offence, proceedings for an offence 
(alleged to have been) committed, disposal of such proceedings 
or the sentence of any court in such proceedings. 



Section J

Electronic transfer of data means 
communicating data between 
electronic devices e.g. one 
database to another. 
This does NOT mean saving work 
to a USB stick

 Will you archive the data?



Section J

This ONLY applies to RAW DATA and you 
should consider carefully who should have 
access
Normally this would be the researcher

• Under normal circumstances, raw data should be 
destroyed at the first opportunity e.g. after 
transcription. 

• The key principle for researchers to consider is 
protecting the anonymity of participants.



Section K

Remember to 
include the 

Date



General Issues
Remember . . . 

Ensure that you 
Indicate either

‘YES’, ‘NO’ or N/A
For all that require

a cross



Finally . . . 

This box is often 
marked in error



Remember!

Delete the instructions 

from the bottom of the form
before sending or printing it.
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