Student Number: 2213492
Module Code: ESCO5003

Assignment 2: Complete the Ethics form for your Hypothetical Research Project.

In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.
The individual undertaking the research activity is known as the “principal researcher”.
Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.
Please read the notes for guidance before completing ALL sections of the form.
This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  
Delete the Guidance Notes at the end of the form BEFORE submitting your application
SECTION A: About You (Principal Researcher)
	Full Name:
	Martha Lee

	Tick all boxes which apply:

	Member of staff:
	☐
	Honorary research fellow:
	☐

	Undergraduate Student
	☒	Taught Postgraduate Student
	☐	Postgraduate Research Student
	☐


	Faculty/School/Centre:
	Sociology BA

	Campus:
	Carmarthen

	Student E-mail address:
	2213492@student.uwtsd.ac.uk

	Contact Telephone Number:
	07496421444




	For students:

	Student Number:
	2213492

	Programme of Study:
	BA Research Methods for the Social Sciences 

	Director of Studies/Supervisor:
	Dr Caroline Lohmann-Hancock



SECTION B: Approval for Research Activity
	Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process for different levels of research by different categories of individual)
	YES
	☒	NO
	☐
	
	Date

	If Yes, please indicate source of approval (and date where known): Approval in principle must be obtained from the relevant source prior to seeking ethical approval
	Research Degrees Committee
	☐	

	
	Faculty Research Committee
	☐	

	
	Sociology BA Supervisor
	☒	4/12/2023



SECTION C:  Internal and External Ethical Guidance Materials
	Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines.

	UWTSD Research Ethics & Integrity Code of Practice
	☒
	UWTSD Research Data Management Policy
	☒

	British Sociological Association Ethical Guidelines 
	☒

	BERA Ethical Guidelines 
	☒

	Social Research Association: Research Ethics Guidance 
	☒





SECTION D: External Collaborative Research Activity
	Does the research activity involve collaborators outside of the University?
	YES
	☐
	NO
	☒

	
If Yes, please provide the name of the external organisation and name and contact details for the main contact person and confirmation this person has consented to their personal data being shared as part of this collaboration.

	Institution
	


	Contact person name
	


	Contact person e-mail address

	

	Has this individual consented to sharing their details on this form?
	YES
	☐
	NO
	☐

	Are you in receipt of a KESS scholarship?
	YES
	☐
	NO
	☐

	Is your research externally funded
	YES
	☐
	NO
	☐

	Are you specifically employed to undertake this research in either a paid or voluntary capacity?
	Voluntary
	YES
	☐
	NO
	☐

	
	Employed
	YES
	☐
	NO
	☐

	Is the research being undertaken within an existing UWTSD Athrofa Professional Learning Partnership (APLP)
	If YES then the permission question below does not need to be answered.
	YES
	☐
	NO
	☐

	Permission to undertake the research has been provided by the partner organisation
	(If YES attach copy)
If NO the application cannot continue
	YES
	☐
	NO
	☐



Where research activity is carried out in collaboration with an external organisation
	Does this organisation have its own ethics approval system?
	YES
	☐
	NO
	☐

	
If Yes, please attach a copy of any final approval (or interim approval) from the organisation




SECTION E: Details of Research Activity
	Indicative title:
	Family Members and 3rd Sector Organisations
Supporting Vulnerable Elderly Adults at risk of Self-Neglect:
Perceptions and Experiences from Rural Wales


	Proposed start date:
	14/12/2023
	Proposed end date:
	14/04/2024

	Introduction to the Research (maximum 300 words)
Ensure that you write for a Non-Specialist Audience when outlining your response to the three points below:
· Purpose of Research Activity
· Proposed Research Question
· Aims of Research Activity
· Objectives of Research Activity
Demonstrate, briefly, how Existing Research has informed the proposed activity and explain
· What the research activity will add to the body of knowledge 
· How it addresses an area of importance. 

	Purpose of Research Activity

According to Sanders (2022), self-neglect is a complex issue to navigate and poses many challenges in adult social care. Previous research into this subject area conveys that intervention in cases of self-neglect is a multifaceted procedure which must consider several legislations including the Care Act 2014 and The Mental Health 1983 act as well a range of legalities and policies, often making self-neglect cases extremely complex (National Institute for Health and Care Research [NIHR], 2020). Furthermore, much of the issues surrounding self-neglect seem to stem from the dilemma between decision-making capacity and the rights of the individual to choose, often whilst having to consider issues surrounding ethics and the well-being of the individual by family members and professionals (Dong and Gorbien, 2005). 
While there seems to be a vast amount of research into the challenges and risks surrounding self-neglect and the safeguarding of vulnerable adults (Braye, Orr and Preston-Shoot, 2011; Storey, 2020), the gap in knowledge seems to be based around a lack of empirical evidence in the form of qualitative data as well as the areas in which this data has been collected. Based on this, this research proposal will seek to gather data through conducting interviews with family members related to older people who self-neglect, and the Mid and West Wales safeguarding Board; CYSUR, who have dealings with self-neglect cases relating to older people within rural areas in Wales. In doing so, it will aim gather firsthand experiences from participants to discover the extent of this issue within rural areas in Wales where access to support may not be as readily available. 

Reference List


Braye, S., Orr, D., and Preston-Shoot, M. (2011) ‘Conceptualising and responding to self-neglect: the challenges for adult safeguarding’, The Journal of Adult Protection, 13(4), pp.182-193. Available at: Conceptualising and responding to self-neglect: the challenges for adult safeguarding - ProQuest. (Accessed: 22 November 2023).

Dong, X. and Gorbien, M. (2005) ‘Decision-making Capacity: The Core of Self Neglect’, Journal of Elder Abuse and Neglect, 17(3), pp. 19-36. Available at: Decision-Making Capacity: The Core of Self-Neglect: Journal of Elder Abuse & Neglect: Vol 17, No 3 (tandfonline.com). (Accessed: 22 November 2023).
National Institute for Health and Care Research. (2020) ‘20/70 Self-Neglect in the Community: commissioning brief. Available at: 20/70 Self-neglect in the community: commissioning brief | NIHR. (Accessed: 22 November 2023).
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Storey,J.E. (2020) ‘Risk Factors for Elder Abuse and Neglect: A review of the Literature’, Aggression and Violent Behaviour, 50, pp. 1-13. Available at: Risk factors for elder abuse and neglect: A review of the literature - ScienceDirect. (Accessed: 22 November 2023).




(this box should expand as you type)

	Research Question

What are the perceptions and experiences of 3rd Sector Organisations and Family Members of supporting older people living in rural Wales who at risk of self-neglect?



	Aims of Research Activity 

The main aim of this research proposal is to gather firsthand experiences and perceptions from family members and organisations who support older people in Wales who self-neglect. In doing so, it aims to provide an insight into the challenges involved with those supporting older people who self-neglect, the lasting impacts incurred and what may be done to better understand and help mitigate this issue.





	Objectives of Research Activity

The objective of this research study is to conduct qualitative interviews with family members who have relatives who self-neglect and individuals who have ties with the Mid and West Wales Safeguarding Board, CYSUR (2019) who are involved with self-neglect cases of older people.  

It will take an interpretivist approach which is depicted through the research paradigm, ontology, epistemology, and the methodology within this research proposal. Incorporated into this will be inquiries of an interpretivist nature (Jamali, 2018), in particular, hermeneutic phenomenology and ethnography (Neubauer, Witkop and Varpio, 2019; Hammersley, 2006).

Reference List

Hammersley, M. (2006) ‘Ethnography: problems and prospects’, Ethnography and Education, 1(1), pp. 3 – 14. Available at: Full article: Ethnography: problems and prospects (tandfonline.com). (Accessed: 27 November 2023).
Jamali, H.R. (2018) ‘Does research using qualitative methods (grounded theory, ethnography, and phenomenology) have more impact?’, Library & Information Science Research, 40(3-4), pp.201-207. Available at: Does research using qualitative methods (grounded theory, ethnography, and phenomenology) have more impact? - ScienceDirect. (Accessed: 29 November 2023).
Mid and West Wales Safeguarding Board. (2019) ‘Mid and West Wales Safeguarding Board Safeguarding children & adults’. Available at: Cysur | Mid & West Wales Safeguarding Board Safeguarding children & adults. (Accessed: 29 November 2023).

Neubauer, B.E., Witkop, C.T., and Varpio, L. (2019) ‘How phenomenology can help us learn from the experiences of others’, Perspectives on medical education, 8(2), pp. 90–97. Available at: How phenomenology can help us learn from the experiences of others - PMC (nih.gov). (Accessed: 25 November 2023).



                  
Jamali, 

	Proposed methods (maximum 600 words)
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed.

	 Methodology
As this research study is taking an interpretivist stance and the gathering of qualitative data is often deemed to be tied in with this perspective (Goldkuhl, 2012), a qualitative methodology will be used in this research study, in particular, the methodology of ethnography. According to Hammersley (2006), ethnography is a form of social research which prioritises the gathering of first-hand experiences in the chosen area of study. With this, Hammersley (2006) further states that this approach is heavily reliant on extensive contact between the researcher and participants and may be achieved through observation and conducting interviews with the aim of understanding the perspectives of the participants involved. 
Using an ethnographic approach will therefore set the foundation for family members and those working within 3rd sector organisations to openly share their experiences to highlight the issues facing those who are at risk through self-neglect, and to better understand what can be done to support those involved. 

Reference List
Goldkuhl, G. (2012) ‘Pragmatism vs Interpretivism in qualitative information system research’, European Journal of Information Systems, 21(2), pp. 135-146. Available at: Pragmatism vs interpretivism in qualitative information systems research - ProQuest. (Accessed: 28 November 2023). 
Hammersley, M. (2006) ‘Ethnography: problems and prospects’, Ethnography and Education, 1(1), pp. 3 – 14. Available at: Full article: Ethnography: problems and prospects (tandfonline.com). (Accessed: 27 November 2023). 

Methods
As already stated in the methods section above, this research study is taking an interpretivist approach which will be depicted through the research paradigm, ontology, epistemology, and the methodology. Incorporated into this will be inquiries of hermeneutic phenomenology and ethnography which are approaches that are interpretivist by nature (Jamali 2018). 
As stated by Walliman (2011), deciding on a suitable method to gather the appropriate data is an integral part of a research study. Now that it has been established that an interpretivist strategy will be used throughout, the methods that are often aligned with this come in the form of qualitative data (Silverman, 2000). Henceforward, with a view to collect unmediated testimonies from those who live and work among vulnerable adults who self-neglect, this research study will aim to conduct both semi structured interviews and in-depth interviews with participants. For clarification, conducting semi structured interviews will assist in the gathering of background information as well as an institutional standpoint (Hammerberg, Kirkman and de Lacey, 2016); in this case from those who work with the Mid and West Wales Safeguarding Board (2019), the organisation often referred to as ‘CYSUR’. Subsequently, holding in depth interviews with family members or close acquaintances to individuals who self-neglect will highlight the ‘personal perspectives’ and first hand lived experiences of the challenges involved (Hammerberg, Kirkman and de Lacey, 2016, p.499).
One of the main challenges in this research project is gaining the approval of the ‘gate keeper’ from the organisations of whom are an integral part of this research. In simple terms, a ‘gate keeper’ is the person with the authority to control or restrict the access of the researcher to the participant; they essentially make the final decision on whether to allow the research to go ahead within their organisation (Chrisitan et al, 2022).  As this research project is seeking to gather first-hand information from organisations specialising in safeguarding adults, approval has been granted from the board of directors from the Mid and West Wales Safeguarding Board (2019), also known as CYSUR. Alongside this, a letter including the ethics will also be sent for full approval of this research project. 
The other challenge facing this project is the need for participants who fit a certain criterion– in this case, individuals who are related or acquainted with someone who self-neglects, in a rural region of Wales. Kristensen and Ravn (2015) allude to the fact that some elements of participant recruitment may be more flexible if participants do not have connections to a specific organisation or institution, in this case, family members related to adults who self-neglect, mainly because they can be approached more directly without preapproval from an institution. Although this may be the case, it is noted that this does not necessarily make the recruitment process easier. Some methods to recruit participants include the placement of written advertisements both online and in physical formats such as newspapers or in public places, or the use snowball sampling (Kristensen and Ravn, 2015).
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(this box should expand as you type)

	
Location of research activity
Identify all locations where research activity will take place.

	Rural areas in West Wales, in particular:
· Carmarthenshire
· Ceredigion




	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural and/or legal sensitivities or vulnerabilities of participants.

	· N/A



	Use of documentation not in the public domain: Are any documents NOT publicly available?   

	NO
	☒

	
	YES
	☐

	If Yes, please provide details here of how you will gain access to specific documentation that is not in the public domain and that this is in accordance with prevailing data protection law of the country in question and England and Wales.


(this box should expand as you type)



SECTION F: Scope of Research Activity tick the boxes which apply either yes or no
	Will the research activity include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☐
	☒

	Use of interviews?
	☒
	☐

	Use of diaries?
	☐
	☒

	Participant observation with their knowledge?
	☒
	☐

	Participant observation without their knowledge?
	☐
	☒

	Use of video or audio recording?
	☒
	☐

	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☒
	☐

	Performance of any acts which may cause embarrassment or affect self-esteem?
	☒
	☐

	Investigation of participants involved in illegal activities?
	☐
	☒

	Use of procedures that involve deception?
	☐
	☒

	Administration of any substance, agent or placebo?
	☐
	☒

	Working with live vertebrate animals?
	☐
	☒

	Other primary data collection methods, please explain in this box
For example, ‘focus groups’. Please indicate the type of data collection method(s) in this box and tick the accompany box.
	☐
	☒

	Details of any other primary data collection method:

(this box should expand as you type)
	
	


If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 


SECTION G: Intended Participants tick the boxes which apply either yes or no
	Who are the intended participants:
	
YES
	
NO

	Students or staff at the University?
	☐
	☒

	Adults (over the age of 18 and competent to give consent)?
	☒
	☐

	Vulnerable adults?
	☐
	☒

	Children and Young People under the age of 18? (Consent from Parent, Carer or Guardian will be required)
	☐
	☒

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☒
	☐

	People engaged in illegal activities?
	☐
	☒

	Others (please identify specifically any group who may be unable to give consent) please indicate here and tick the appropriate box.

	☐
	☒

	Other – please indicate here:


(this box should expand as you type)
	
	



	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	How many participants are expected?

	
Between 25 to 50 depending on participant recruitment. 


	Who will the participants be?

	
Family members and individuals with ties to the Mid and West Wales Safeguarding Board, CYSUR. 


	How will you identify the participants?
	
In terms of gathering family members who have experiences of dealing with self-neglect within the family, this research proposal is heavily dependent on participant uptake in rural areas in West Wales. Therefore, this proposal will be advertised in public places within rural communities in Wales as well as using online communities to raise awareness of the study. In doing so, awareness may be raised through word of mouth. 

With regards to gathering participants from organisations, emails will be sent to the Mid and West Wales Safeguarding Board who have ties with a plethora of organisations. The letter will provide a summary of the research proposal as well as what will be expected from participants. This will hopefully encourage participants to come forward to take part. 

(this box should expand as you type)

	
	





tick the boxes which apply either yes or no or N/A
	Information for participants:
	
YES
	NO
	
N/A

	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	Will you obtain written consent for participation?
	☒
	☐
	☐

	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	If the research is observational, will you ask participants for their consent to being observed?
	☒
	☐
	☐

	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	☒
	☐
	☐

	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	If NO to any of above questions, please give an explanation 

	


(this box should expand as you type)



	Information for participants:
	
YES
	NO
	
N/A

	Will participants be paid?
	☐
	☒
	☐

	Is specialist electrical or other equipment to be used with participants?
	☐
	☒
	☐

	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	If YES to any question, please provide full details 

	


(this box should expand as you type)





SECTION H: Anticipated Risks
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	Full risk assessment completed and appended? 

	Yes 
	☐

	
	No
	☒

	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	Risk to Participant:

1. Power Relationship

2. Stress inflicted on the participant.

3. Transfer of personal data

4. Worry and concern expressed by the participant based on the information they have shared. 

5. Physical harm

6. Disruption to the participants and the invasion of privacy

7. Deception

8. Financial disclosure 

9. Misrepresentation 

10. Emotional and Psychological risks

11. Third party issues and legal risks 

	Mitigating the Risk to the Participant

1. Ensure all participants are aware of what is involved and expected from them throughout the study and involve a third-party member to mediate the interviewing process if deemed necessary (British Educational Research Association [BERA], 2018). Remain courteous and respectful throughout so that the participants feel at ease and not intimidated (Gillham, 2005).

2. Closely monitor the behaviour and body language of participants of any signs of distress and incorporate researcher-initiated strategies, perhaps by suggesting regular breaks are taken.  Encourage coping strategies provided by participants and listen closely to what suggestions they give that will alleviate their distress during the interviewing process (Kavanaugh and Ayres, 1998).

3. All data that will be collected and stored will be in line with the Data Protection Act 2018 and the Research Data Management Policy (UWTSD, 2022) provided by the university. Therefore, to ensure maximum security protection, all data will be stored on the university’s managed system that is protected from a data breach. Moreover, in accordance with the Data Protection Act 2018, any data collected will be used fairly and lawfully, and only used in a way that is absolutely necessary for this research project. 

4. Assure the participants that they have the right to review the transcript from the interview and that they can retract any information provided if necessary. Consent and confidentiality must also be discussed prior to the interview so that participants are aware that any information shared is all held in confidence and will be anonymous throughout (Gillham, 2005; Social Research Association, 2021). 

5. Considerations into where interviews will take place will be decided prior to commencing this study. It will ensure the location is accessible to participants and that they can travel to and from the site safely (Social Research Association [SRA], 2021).

6. As this research will be carried out in rural areas in Wales, likely in small communities, participants may want interviews to be carried out discreetly, reinforcing the importance of confidentiality and consent. A consent form will be provided prior to commencing this study so that all participants are aware of their rights and what will be involved throughout the process (Bryman, 2016).

7. A full debrief will be carried out after each interview to emphasise full transparency between the subject and the researcher and to discuss any issues presented, assisting in the mitigation of feelings of deception from the participants (Boynton, Portnoy and Johnson, 2013).

8. No incentives, including the prospect of financial gain will be offered when advertising for the recruitment of participants, ensuring that participant uptake is not driven by the promise of financial recompense (Sikweyiya and Jewkes, 2013).

9. Given the interpretivist nature of this research proposal, some participants may feel as though the information they have provided has been misconstrued. To help mitigate this, the process of ‘respondent validation’ may be implemented where the researcher relays the collected data back to the participant before the findings are published (Richards and Schwartz, 2002, p.138).

10. The option to stop the interview at any point will be given so that the participants do not feel forced to continue if what they are sharing is causing them to feel distressed and upset (Morse et al, 2008). 

The charity organisation Hourglass (2023) can offer advice and support around issues of self-neglect. Contact information will be provided to family members who may wish to seek additional support post interview.

24/7 Helpline: 0808 808 8141 (Hourglass, 2023).

11. As this research involves participants who either work for third party organisations or have dealings with them as a means of support (i.e family members who seek support in dealing with relatives who self-neglect), there is a risk that organisations will be mentioned in the study by participants when they have not given consent. There are therefore risks in relation to ethics and legalities placed on the participants as disclosing information about them without consent may cause ill feeling and be classed as an invasion of privacy by the organisation (Hadjistavropoulos and Smythe, 2001).

A further complication is that this research study involves small communities where identifying participants may be easily achieved, despite using anonymization strategies. To mitigate this issue as best as possible, pseudonyms and changing place names may have to be used as well as altering the demographic characteristics of organisations (Hadjistavropoulos and Smythe, 2001. 
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	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	· N/A
(this box should expand as you type)

	Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	Risk to Investigator:

1. Risk of equipment failure 

2. Inadequate data collection involving environmental hazards.

3. Personal safety

4. Risk associated with gender and culture dynamics.

5. Transcription errors

6. Conflict of interest

7. Risk of accusation of impropriety

8. Environmental risks 

9. Emotional distress

10. Data security 

	How will you mitigate the Risk to Investigator:

1. As this study will be conducting interviews, the use of voice recording equipment will be used. To reduce the risk of equipment failure, spare batteries and recorders will be packed and on hand to swap to minimise disruption to the interviewing process. Equipment will also be checked thoroughly prior to starting the interviewing process (Easton, McComish and Greenberg, 2000).

2. The location of the interview is essential in ensuring a quiet place without any disruptions, such as background noise of people talking and the shutting of doors (Easton, McComish and Greenberg, 2000). This should reduce the risk of the tape recorder picking up any unwanted sounds, thus mitigating the misinterpretation of information given by the participant. 

3. The researcher will have a mobile device on hand that has plenty of charge, colleagues will be made aware of the researchers whereabouts alongside the date and time of planned meetings with participants, and the researcher will not enter a participants home alone (Morse et al, 2008). Instead, meetings with participants will be conducted on mutual ground, i.e a townhall. 

4. Professional boundaries, comfort levels and moral principles will be considered prior to commencing the interviews (Lefkowich, 2019). Given the nature of this research proposal, the risk of any complications occurring based on gender dynamics seems low, however the location on where these interviews shall be conducted will be taken into account, ideally somewhere that is familiar or deemed safe by both researcher and participant. In the case of any issues arising, i.e feelings of intimidation by the researcher, the decision may be made to end the interview and to review the samples of participants. 

Following guidance from the Social Research Association [SRA] (2001b), in preparation for interviews, time will be taken to consider and learn about cultural norms as well as the gender dynamics involved. During the interviews themselves, social distancing will be adhered so that clear boundaries are set, as well as being mindful of the use of body language by the researcher so that a degree of professionalism is always maintained (SRA, 2001b).

5. To prevent transcription errors from occurring, Easton, McComish and Greenberg (2000) suggest that the researcher conducting the interview should also transcribe the interview to reduce any misinterpretation. As this may not be possible, audio recordings will be checked thoroughly post interview before the analysis of data begins. 

6. If it becomes apparent that a conflict of interest has come to light in this study, mitigation tactics will include disclosing the conflict of interest to relevant parties and evaluating the scope of the conflict to assess its significance within this study (Mecca et al, 2015). Other mitigation strategies include regulating the design of the research process in which a meticulous review of the methodology is carried out by research professionals to help reduce the influence of bias and to ensure the validity of the data gathered (Romain, 2015).

7. In line with the guidelines provided by BERA (2018), an appropriate contact will be provided to all participants before commencing the study as a point of reference to raise any concerns or questions, including the correct formal complaint procedures. 

8. Given that this research study is dependent on interviewing people living in rural areas in Wales, the likelihood of needing the use of a car is high. To ensure journeys are as efficient as possible, routes will be planned out in advance to reduce the risk of getting lost and taking a longer route by mistake. If possible, public transport will be used where possible to reduce the carbon footprint. 

9. To reduce the risk of emotional distress, the guidelines produced by the SRA (2021a) states to practise self-reflexivity so that the researcher is aware and in control of their own emotions throughout the research study. The SRA (2021a) also recommends having support systems in place so that a debrief can be held and the researcher can be signposted for additional support if necessary. 

10. In line with the universities Research Data Management Policy (University of Wales Trinity Saint David [UWTSD], 2022), all electronic data will be stored on the universities database with password protection and authentication. Any physical data will be locked away securely in a cabinet and office and will not be left unattended (UWTSD, 2022).
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	University/institutional risks
For example: adverse publicity, financial loss, data protection

	Risk to University:

1. Adverse publicity

2. Data protection


3. Financial loss


	How will you mitigate the Risk to University:

1. Ensure all policies and procedures provided by the university are adhered to, primarily the Research Ethics & Integrity: Code of Practise (UWTSD, 2022) in order to minimise the risk of negative feedback upon the university. This will ensure that high standards are met in all aspects of the research process including the legal and ethical frameworks. Moreover, in any case of adverse publicity, fair processes that are transparent and vigorous can be implemented to resolve issues in a timely manner.

2. To ensure good practise relating to data protection and to mitigate the risks in the sharing of data, the universities’ Research Data Management Policy (2022) shall be followed, alongside the Data Protection Act 2018. This will certify that the handling of all data produced in this research is handled to the highest possible standard and only used for its intended purpose. 

3. To mitigate the risk of any financial loss to the university, a methodical review of the proposal will be carried out to ensure that it is viable and being carried out to a high standard, under the supervision of professionals with the adequate experience and qualifications (Research Ethics & Integrity: Code of Practise (UWTSD, 2022).
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	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	YES

	NO

	N/A


	Does your research require you to hold a current DBS Certificate?
	☒
	☐
	☐



SECTION I: Feedback, Consent and Confidentiality
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
A short debriefing will be initiated after each interview has been conducted to provide the participant the opportunity to ask any questions, raise any concerns and give feedback. As well as this, contact information will also be given to each participant so that they can raise any issues or complaints in a formal manner and in line with the appropriate complaint’s procedure.

This debriefing will allow the researcher to check in with the participants and make sure that they are content with the information that they have provided.



	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
According to Cocanour (2017, p.993), informed consent is an ‘ethical concept’ embedded within the laws and systems in society, where the aim is to provide the subject with an understanding of what’s involved and expected, and then them agreeing by giving their consent. 

In relation to this research proposal, a brief explanation of the research study will be provided on the advertisement with an email address for participants who wish to have more information or be involved to express their interest. Providing the participants pass enrolment based on whether they fit the criteria (Resnik, 2020), the information that will then be presented to potential participants will include answers to questions included in the guidelines presented by the universities ‘Research Ethics & Integrity: Code of Practise (UWTSD, 2022, p.22) which will have answers to the following:

· What the research is about 
· Why it is being conducted 
· Who it is being conducted for and who is funding it 
· What the purpose of the study is and what will happen to the results 
· Where the results will appear and who is likely to have access to them 
· What will be expected of them if they agree to participate and how long their participation will take  
· What anonymity and confidentiality mean in practice and an understanding that the participant does not have to participate; and having agreed to participate can withdraw any time without detriment.

All relevant information will be provided in a letter of explanation that will be sent to all potential participants. Attached will also be a consent form for participants to sign, date, and then return to sender which will secure their agreement to the proposal in writing. 
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	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	Confidentiality 

In research, Bos (2020a) defines confidentiality as a right of passage granted to research participants whereby all information disclosed to the researcher will be kept confidential and handled with dignity and respect. It is therefore the right of the participant to withhold information if they wish and to maintain their privacy (Bos, 2020a).
To ensure the confidentiality of the participants is upheld in this research project, written consent will be obtained prior to commencing the study, no private data from the participants will be taken without good reason (Data Protection Act 2018) and all participants will automatically be kept anonymous to respect their right to privacy. All of this will be explained in the letter of explanation prior to commencing the research study and no interviews will commence until participant signatures have been obtained. 

Anonymity

Although anonymity is closely linked with confidentiality, there are differences between the two (Bos, 2020b). In simple terms, Oliver (2010) defines anonymity as hiding the identity of an individual, in this case, the participants. 

As this research will be taking place in rural communities where the likelihood of people knowing each other is high (due to a smaller population density), anonymising participants may be more of a challenge than if this study were being conducted in a city with no specific focus on a particular location. Based on this, the use of letters or numbers will be used in place of participants real names to mitigate the risk of their real identity being unveiled (Oliver, 2010).

This strategy will be included in the letter of explanation to enrolled participants so that they are notified in advanced that their identity will be hidden. 
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(this box should expand as you type)



SECTION J: Data Protection and Storage
In completing this section refer to the University’s Research Data Management Policy and the extensive resources on the University’s Research Data Management web pages (http://uwtsd.ac.uk/library/research-data-management/).
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person.
	☐
	X

	If YES, provide a description of the data and explain why this data needs to be collected:

	


(this box should expand as you type)

	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	
☒
	
☐

	If YES, provide a description of the special category data and explain why this data needs to be collected:

	This research study will be collecting special category data, specifically the category titled physical or mental health condition as it is researching vulnerable adults who self-neglect. Although it won’t involve speaking to these vulnerable adults directly, it will involve discussing the issues of self-neglect with those who are closely acquainted to them. 
(this box should expand as you type)


	
Will the research activity involve storing personal data and/or special category data on one of the following: answer this as appropriate
	YES
	NO

	Manual files (i.e. in paper form)?
	☒
	☐

	University computers?
	☐
	☒

	Private company computers?
	☐
	☒

	Home or other personal computers?
	☐
	☒

	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	“Cloud” storage UWTSD or websites?
	☒
	☐

	Other – specify:

	☐
	☒

	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of password protection, encryption, anonymisation and pseudonymisation:

	
The General Data Protection Regulation [GDPR] (2016a) stipulates that stored data should be protected with the use of suitable safeguarding measures. Therefore, anonymization, pseudonymisation and password protection strategies will be used to ensure the security of the collected data in this research proposal. 

According to the Information Commissioners Office [ICO] (2021a), anonymisation is the overarching term that covers the wide range of techniques used to conceal an individual’s identity and involves transforming personal data into anonymous information. 

Article 4 of the UK GDPR (2016b) states that pseudonymisation covers the processing aspect of personal data in such a way that it can no longer be linked to the specific individual and can therefore not be identified. This can be achieved through substituting, removing, or changing information that may identify an individual and storing that information separately so that the pseudonymised form cannot be directly linked back to the personal data of the individual without granted access (ICO, 2022b).

The measures that will be put in place for this study will include masking both direct identifiers (names of participants) and indirect identifiers (names of organisations involved and age of participants) to ensure the anonymity of the participants (Bos, 2020). This will be achieved using pseudonymisation. 

To ensure the security of any electronic data collected from participants, all information will be stored following the guidelines of the Research Data Management Policy provided by UWTSD (2022) which suggests using a secure network which is password protected and will also include an authentication process. Any data that is in physical or paper form will be stored in lockable cabinets within an office that will also be locked (UWTSD, 2022).
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	All Data Storage

	Will the research activity involve any of the following activities:
	YES
	NO

	Electronic transfer of data in any form?
	☐
	☒

	Sharing of data with others at the University?
	☐
	☒

	Sharing of data with other organisations?
	☐
	☒

	Export of data outside the European Union or importing of data from outside the UK?
	☐
	☒

	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	Publication of data that might allow identification of individuals?
	☐
	☒

	Use of data management system?
	☐
	☒

	Data archiving?
	☐
	☒

	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and DPA (and/or any international equivalent):

	
· N/A

(this box should expand as you type)

	List all who will have access to the data generated by the research activity:

	
The research assistant and I. 
(this box should expand as you type)

	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
The research assistant and I.

(this box should expand as you type)

	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	All digital data will be stored using the universities secure network. Any physical data in paper form will be stored in lockable cabinets and will not be left out when not in attendance. All data will only be kept for the duration of the project and will then be deleted.


	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
N/A



	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)

	YES
	☒

	
	NO
	☐

	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒

	
	NO
	☐



SECTION K: Declaration
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	Martha Lee
	Date: 10 December 2023



For STUDENT Submissions:
	Director of Studies/Supervisor:
	
	Date:

	Signature:
	
	



For STAFF Submissions:
	Head of School/Assistant Dean:
	
	Date:

	Signature:
	

	



Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☐
	I have attached a copy of final/interim approval from external organisation (where appropriate)


	☐
	I have attached a full risk assessment (and have NOT completed Section H of this form) (where appropriate)  ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT


	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.

	☒

	I have deleted the guidance notes before submitting the PG2 for consideration



· Hypothetical letter would be attached in real life.
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