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Reflective Report
Note Taking and Annotation Assignment Report The aim of this report is for me to relate my learning of the mechanisms which shaped the Note Taking and Understanding Assignments moduleI. I chose this module for it would provide me with methods on how to relate information well, take in and note down well and read assignments.This includes key activities such as structured note-taking exercises, assignment analysis workshops and peer review sessions. These experiences were very valuable to me as they helped improve my note taking skills, focus on the important points when revising and plan out assignments.
Of course, the note-taking workshop was a helpful exercise in general but particular valuable part of this module. We had to read an academic article and take Cornell notes. I have better learned how to weed out the more minor details that might be of tangential importance while retaining the necessary main pieces required for further recall.
The next major event was the assignment analysis session. All of us worked in small groups to dissect real life assignment briefs — the actual task, topic and formatting requirements. This process helped me realise that I often overlooked subtle instructions that could impact my grades.
The Peer Feedback sessions had an impact as well. By sharing my notes and the outline of an assignment with classmates, I could see other ways of organising it. For example, some peers used colour coding or diagrams which motivated me to try and draw pictures of my notes for complicated topics.
Lastly, it was no longer enough for me to just record notes in a lecture or from reading readings; the module encouraged making note of notes and a more critical mindset. I started questioning the material like I have never before, and taking notes more seriously to use them for assignments.
The guided note-taking workshop was a clear highlight of the module. Prior to this, I often wrote too much during lectures, leaving myself overwhelmed when reviewing. The Cornell method encouraged me to divide my notes into key ideas, supporting details, and a summary section. This not only saved time but also made revision far more efficient. However, at first, I struggled to summarise points concisely, often rewriting sentences instead of distilling them into core concepts. Over time, with practice, I became more confident in extracting only the most essential details.
The assignment analysis activity was equally impactful. I learned that understanding the command words—such as “evaluate” versus “describe”—is essential for producing targeted work. In the past, I sometimes lost marks for not fully addressing the question requirements. By breaking down the assignment brief step-by-step, I became more aware of the hidden expectations within each task. This has helped me plan my assignments more strategically and avoid misinterpretation.Peer feedback sessions brought a fresh perspective to my learning process. Initially, I was hesitant to share my notes because I worried they would appear messy or incomplete. However, seeing the variety of approaches among classmates was reassuring. I realised that note-taking is a personal process, and what matters most is whether the notes are useful to me. Nonetheless, experimenting with visual elements like colour highlights and mind maps has made my notes more engaging and easier to navigate.
One area that did not go as well was my first attempt at combining note-taking with assignment planning. I tried to merge both processes into one session, but I found that my notes became cluttered with premature planning ideas. I have since learned to keep note-taking and assignment planning separate, returning to my notes later to develop my structure.
This module has also improved my critical thinking. Before, I sometimes acted as a passive recorder of information, writing everything down without questioning its relevance. Now, I consciously ask myself: Why is this important? How does this connect to the assignment or my learning goals? This has made my study sessions more purposeful and efficient.
In terms of strengths, I believe I am now more organised and selective in my note-taking. I have also developed the confidence to engage with assignment briefs critically, ensuring I fully understand the expectations before starting work. However, I recognise that I need to improve my consistency—especially during busy weeks when I tend to revert to my old habits of unstructured note-taking.
Overall, this module has transformed my approach to both learning and assessment. I am more proactive, analytical, and strategic in how I gather and use information. These skills will be valuable not only for future academic work but also in any professional setting where processing and applying information is essential.
The Note Taking and Understanding Assignments module has been an important step in my development as an independent learner. Through workshops, peer collaboration, and practical exercises, I have improved my ability to capture essential information, interpret assignment requirements, and plan effectively. While there is still room to strengthen my consistency, I now have reliable strategies for managing information and approaching tasks with clarity. These skills will continue to support my success throughout my studies and beyond, giving me the confidence to tackle complex assignments and communicate my understanding more effectively.
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