
Student name: Irina Batiru
Student ID Number: 1818822
Module Name: Professional Career Development 






































                        Table of content: 
1. Introduction – Page 3
2. Reflection – Page 3
3. Career plans – Page 3
4. What employers want – Page 4
5. Self-Motivation – Page 4
6. Learning styles – Page 4 - 5
7. Personal Development – Page 6
8. Employment Goals – Page 6
9. Conclusion – Page 6
10. References – Page 7



































1. Introduction

   My name is Irina Batiru. I am a student in University of Wales Trinity Saint David and a secretary at “Ezran Law". 
 How did I get to where I am today? – After graduating the high school, at the age of 18, I became self-employed – I was doing wedding photography and videography. After managing my own time the way I want, and building the process of marketing and communication with clients, I gradually realized I would like to have my own business in the future. In order to gain more experience in running a business, I also decided to find an office job at the age of 23. Helping someone running their business develops in me qualities and skills I may need in the future for building my own business. 


2. Reflection on my role play
  In the week 9 of the last, third term, we had a role play – an interview for a job. This role play was a great experience. It will be helpful in the future when job hunting. I found out, that an interview starts with some general questions like “Tell me about yourself “, or “Why have you applied for this job" following by certain questions, which helps HR managers to check if the candidate matches for the job. In the end, the candidate should ask questions and show his interest and readiness to work.             
  I also realized, that except of relevant answers to the questions, HR managers are expecting from candidate confidence, politeness, enthusiasm and knowledge about the company. The candidate should answer in full and in timely manner, speak clearly and at reasonable volume.
  Although the role play was online, it was a new challenging experience, which I will need for sure in the future.


3. Career plans

  Education:
  I have decided to progress in my education until level 6, so I could get full bachelor’s degree in the University of Wales Trinity Saint David. The learned information will help me to develop my skills, gain confidence and the qualities I may need in my career.
 Also, I have applied for this course, as a certificate of higher education could help me to find a job in a bigger company. Consequently, bigger responsibilities will improve my skills which may help me later in building a business.

Employment plans:
 I will keep working for “Ezran Law”. After graduating level 6 at UWTSD, after learning new things and developing my skills and qualities, I will apply for a job in a bigger company. Further, after gaining experience in business management, I would like to build my own business.


4. What employers want

Every employer is looking for certain skills and qualities which are required for the job. Some general skills and qualities are applicable for almost any job, for example:
· Communication skills – great communication skills are useful for building interpersonal relationships at work, for negotiation with clients, for explaining own point of view, etc.
· Flexibility – flexible employees are more likely to find common ground with others, so that they can satisfy both employee and client
· Problem-solving skills – these skills are crucial in any workplace, as it helps finding fast a right decision in a difficult situation
· A “can do" attitude – employees prefer people which work hard and are not afraid of responsibilities 
 In order to proof that I got the qualities and skills which employer is looking for, I will attach a cover letter. Also, I will make sure that I provide references which are able to recommend me. It is also a good idea to ask for a reference letter from previous employer. For my interview, I will have to prepare some examples of situations in which I have demonstrated my skills and qualities. 




5. Self-motivation 
  Self-motivation is the energy that inspires us to move forward. 
As an aspiring entrepreneur, I understand the importance of self-motivation. Entrepreneurs have flexible schedule, and it gives them too much space for laziness. In these conditions self-motivations helps to stay focused on achieving the goals.
Factors which help me to stay self-motivated are:
· Family – I would like to make my family proud of me
· Money – probably everyone likes to see the results of their work. 
· The idea of bringing something new and changing the world for better 
· The idea of being respected by the society because of my achievements 
· The idea of being financially able to help needy people 
 
Self-motivation is the key-factor which pushes us forward. This energy must be used as fuel for growing and developing. Behind each great success there is a huge self-motivation and self-discipline. Self-motivation turns excuses into opportunities. 


6. Learning styles 
The VAK learning style

The VAK learning style uses 3 sensory receivers: visual, auditory and kinaesthetic. 
Visual learners make up 65% of the population. They tend to be neat and tidy, excellent spellers and quick to read charts. Visual learners also tend to be the fastest talkers. 
Auditory learners make up 30% of the population. They learn better through speeches, presentations and audio books. They have a knack for foreign languages and benefit from study groups. 
Kinaesthetic make up just 5% of the population. They are primarily man and like anything hands-on. These learners are often skilled athletes or musicians and are drawn to construction projects, science experiments and field trips.

I am a visual learner, same as most of the population. I have learnt a lot from video clips, presentations and other visual sources. 


7. Personal Development Plan

  Personal development plan can be written through different techniques. For example, reflecting writing, which helps to analyse the past, drawn a proper conclusion, and decide how to act in the future.
  “SMART goals” is a great technique – it helps to identity and evaluate our goals and make them S – specific, M – measurable, A – achievable, R – relevant and T - time-based. SMART begins with asking yourself if the goal is specific. The more specific is goal, the easier is to measure its time of achievement. The measurement of goal reflects success. Achievability of a goal is determined by our capability to make it come true. One way to make the goal easier to achieve, is to break it into more smaller goals. In order to achieve success, we have to stay focused on most relevant goals, as multitask is not that effective. Our goals have to be time-based, as without setting a time, our goal is just a dream.
 Also, good way to write a personal development plan is to make a SWOT analysis.
SWOT analysis is a key part in any personal development plan. S stands for strengths, W - for weaknesses, O - stands for Opportunities and T for Threats. Strengths and weaknesses are internal factors, and opportunities and threats are external factors.  Strengths are helping to identify all the competitive advantages. Weaknesses help to analyse the disadvantages in order to understand what could be done better. Opportunities are caused by external factors such as market fluctuations, trends, etc. Threats represent factors that could cause problems for project. SWOT analysis makes it easier to decide how to move forward.
   My personal strengths are: I am responsible, ambitious and highly motivated; I have good critical thinking and analytical thinking skills; I am a quick learner; I have office work experience.  On the other side, my weaknesses are: I am not stress resistant enough; I don't have a degree yet; English isn't my native language; I don't like being in a competition; I don't always know how to deal with difficult customers. My opportunities are: to get a degree and to progress further in education, consequently to improve my skills; Opportunity to build a good career in a metropolis. The threats I have identified are: insufficiency of time, high level of competition in the job market and potential economical changes in the future because of political factors in the UK and changes in the global economy. 




8. Employment goals 
· To get full bachelor’s degree, which will help me to gain knowledge, confidence and skills
· To find adequate position in which I can progress, a good job in a big company, as a manager for example 
· To read books about business management, as reading is the key to success 
· To attend industry events – it could help me to connect with people I may need and gain more information 
· To develop required skills and qualities – through additional training, online courses, etc.
· To make knowledge with new people and build interpersonal and collaborative relationships with them
· And finally, to achieve my biggest dream - to build my own business – after gaining confidence gratefully to years of experience in management, building own business could bee easier. 


9. Conclusion
 Personal action plan (next steps)
I have decided to get a full bachelor’s degree, which will take me another 2 years, meanwhile I will also take additional online courses and trainings. After I finish university, I am going to apply for a job in management industry. A couple years later, after gaining experience in business management, I would like to build my own business. 
In order to overcome my weaknesses, I will develop my skills through learning and practice. For achieving my goals, I will stay focused on factors which self-motivate me. I will do my best in order to develop skills and qualities which employee need and make my employment goals come true.
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