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[bookmark: _Toc511954691]Introduction
[bookmark: _Toc504350034][bookmark: _Toc504353846][bookmark: _Toc507598750][bookmark: _GoBack]In this report, we have followed the Gibbs model of reflection process. It is the purpose of this essay to focus on mainly in which way the module has helped to develop academic and employability skills. Such as Communication, teamwork, problem solving, initiative and enterprise, planning and organizing, self-management, learning, technology and so on these employability skills has helped a lot to develop and build better skills. Also, academic writing, time management, critical thinking, digital skills, employability, maths, note making, referencing and so on these academic skills has developed a lot than before. I am Gibbs’ reflection cycle to reflect my entire module. 
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[bookmark: _Toc511954692]Description
[bookmark: _Toc510285816][bookmark: _Toc510346601][bookmark: _Toc510346732][bookmark: _Toc511075999][bookmark: _Toc511954693]Employability and academic skills are important now a day to get better jobs. Skills need to be improved day by day so that we can always get success in every working sector. To play an important role for the organization one needs to develop those skills first. The module has helped me a lot to develop my skills. From this module, can easily know how to make yourself better and build personal skills from working experience and prepare for engaging in a better working sector. Researching on the importance of employability and academic skills has helped to develop both those skills. Also, this module has helped in another sector that from field work experience how one can develop his personal skills. (ohio mean jobs, 2011). 





















[bookmark: _Toc510285817][bookmark: _Toc510346602][bookmark: _Toc510346733][bookmark: _Toc511076000][bookmark: _Toc511954694]Firstly, before looking at how the module has helped me to develop employability and academic skills, it is important to take an overview of the experience I have gathered so far. 
[bookmark: _Toc511954695][bookmark: _Toc456901517]Feelings
Employer always looks for job specific skills and also some general skills. These general skills also sometimes called employability skills. Without employability skills no one can get good jobs. I think that skills, understandings and personal attributes are the main set of employability skills achievement sector. And those are my achievement. I have engaged myself as a part time worker in an organization in the marketing department and gathered so much experience. For example, I have gain the listening ability, interpret information and follow instructions ability which are the main element of communication skills. Also, it helps me to achieve the ability to apply the most appropriate method of communication in any kind of given situation. Handle the conflict situation and any difficult situation. Also, improved my presentation skills or public speaking skills which are important skills for getting job. Writing email, letter or business report and so on has become better in a well-structured way and also prepare for written communication properly. Able to gain the ability of logical argument and defend any kind of argument in any situation. (amideast, 2018). How to solve problems easily while working as a team and now I can make better understanding with different people, bosses, clients, customers, public and so on. Improve the group working skills and enables the ability to team work in an organised and positive way. Learn how to manage the time accurately and also ability to work and finish the task all alone properly in an effective way. Negotiate different kind of problems and able to influence those people in the organization. (university of kent, 2013). I always observe what competitors are actually doing and then produce a written report about how the organization can work better than before. Some of the example of research skills are- report writing, analysis variety information from variety sources, finding information, critical thinking. Employers always seek for better researchers. That’s why I always try to developing myself. Because they know that good researchers can come up with new ideas and can run the organization in a better way. (thebigchoice, 2018). While I work in a team and also when lead the team, need to give the perfect lead to the team to solve the task and achieve the team goal to accomplish the task effectively. Important to understand the team task and involved with the team members while working with a team. Need to have enough confidence and also inspire other members. Clarify goals, clarify responsibilities, select team members wisely, apply technology efficiently so that the team goal can be achieved. (Morley, 2018). Time management and planning- I always try to maintain the time properly. Plan how to accomplish the task in time so that goals can be obtained in time. Without proper time management later, it will create many hazards while doing the task. Make a proper plan, divide the work in different sectors and the work will be done effectively in time. Organizational goal cannot be obtained if there is no proper time management. While making plan I always avoid emotional, financial or social hardship. These skills will help to implement perfect decision. Some of the necessary time management skills are- goal setting, prioritisation, self-awareness, self-motivation, focus on specific task, decision making, planning and so on. (study.com, 2018). I think innovation skills enable to innovate something in a different way what actually i do. Mainly these skills are the combination of cognitive skills, behavioural skills, practical skills and methodological skills. From my view, creativity skills mainly achieve with knowledge, learning, and thinking in a mastering way. Explore something new, or by experimenting and questioning about something creativity skills can be gained and improved. (Burrus, 2017).
[bookmark: _Toc511954696]Evaluation

· I will feel confident while taking part in interview.
· My resumes, job applicants and also cover letters will be stronger than before.
· I will be seen much positive by any employers.
· I can get service learning chances. 
· I can engage into better job sectors than before.
· I gain new skills and be innovative.
· I can show creativity skills to bring new creative ideas for the organization and play an important role.
· I become open-minded than before.
· My willingness to work become more lengthily.
· Now I am able to do voluntary for any community organization.
· I can cope up with any working environment easily.
· I can use those skills on job applicants and make CV stronger.
· My right qualification will help to get better jobs.
· I will help to gain working experience and can cope up with any given working situations.
· I can progress inter-personal skills also will help to build better personality.
· This will help me to building focus and motivation components.
· My knowledge retention can be gained while learning those skills.
· While I am working on a team, how to cope up with a new team for any given situation, those skills will help to finish the job done.
· I can become assertiveness and also will be able to negotiate properly and influence others on any working sector. (SMITH & COMYN, 2004). 

[bookmark: _Toc511954697]Analysis
· (WELS, 2013) Stated that understanding the reflective values, working environment, industry work, and workplace properly. Get well-structured communication of industry knowledge skills, working skills and also observation of working sectors. Also, learn about future working sector planning skills.
· (MCPHERSON, 2016) Stated that understanding own skills and how to apply them in given any kind of situation. Skills what has been developed can be transferred to another sector of life. Such as, it can be implemented in working sector, social or academic situations. Those skills can be applied to any new situation.
· Also learned how those skills can be helpful for any graduate employers.
· Also, can identify those skills gaps and how to overcome those gap and work on those gaps.
· Understanding about the importance of increasing qualifications for job sector and also get an idea about future carrier plan.
· Learn how to develop a CV profile and gain experience to develop those profiles for the betterment job sector. 

Skills I have developed through doing this module are-
· Verbal communication 
· Teamwork
· Analysis
· Investigation
· Self-motivation
· Computer skills
· Written communication
· Planning
· Organization
· Time management
Skills I still need to develop are-
· Commercial awareness
· Public speaking
· Independence
· Creativity
These skills gaps need to be develop because in future competition in job sector or for in any sector competitiveness will increase than this time. So, I think these skills should be developed and skills gaps need to be filled up as soon as possible. 
 As a result, many positive and negative ideas identified while I was learning those skills. But it can be seen that I have developed many skills during doing this module and found most of the cases have positive impacts on day to day life. Also, my skills need to be developed for better carrier. Many skills gaps have been found after a research and they can have the negative impact for future. I have the opportunity to develop those skills and make reflection on experiences over a period of time. I am getting work experience, skills development and implement those learning skills in a proper way in any situations is also another vital thing. I am developing my own skills and need to make a proper plan to implement those skills in proper sectors. Because many of them do not know about the value of the experiences what they have achieved throughout their life. Those developing skills help to enhance the employability. (Helyer, 2015). 
[bookmark: _Toc511954698]Conclusion
To conclude, in conclusion, it shows that employability and academic skills are important for getting a better job and also for building up better future. Actually, these skills help to build inter-personal skills to become more innovative and creative than other employees in the organization. After learning those skills, also will be able to know the skills gaps and will help to improve those lacks. Help to gain working experience and can cope up with any given working situations. Feel confident than before while taking part in any interview sector. Become more open minded than before and working willingness lengthier also help to increase.

[bookmark: _Toc511954699]Action Plan
· In brief, after learning those skills, I have gain the ability to do something differently in future. Such as in creativity sector, complex problem solving, critical thinking, virtual collaboration, social intelligence, new media literacy, lifelong learning, user experience mind-set, design thinking, responsible digital citizenship. Because in future, I think job sectors and also other sectors in life will become more competitive than now. So, it is important to be more unique and innovative in future. For example, in creativity sector, if I become more unique to handle any situation or become more creative than others to develop something new, most priority will go on me. Because thinking creatively is kind of professional skills and that is coveted by almost all employers. Then, in future always will try to solve any kind of problems in a creative way so that problems can be solved in a short time. Suppose, machine can problem solve faster than humans almost in every situation. Need to handle any big problems more efficiently and after critically thinking problems need to be solved in a cold mind. (Andriotis, 2017). 
· However, I think that these skills play a vital role and that shows how important those skills are in practical life and also for working sector. If I want to get a better job, should have communication, teamwork, problem solving, initiative and enterprise, planning and organizing, self-management, learning, technology and so on. These skills need to be achieved to get a job and for building up a better carrier. Also, these skills helped me a lot to build a strong resume for better carrier. (skillsyouneed, 2018). 
· In short, Employability and academic skills helping me so much in professional sector. Such as, if I want to improve carrier and want a better job, I need to improve those skills first. To me opportunity job network will become bigger than before. These skills are important for the future workplace sector. 
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