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[bookmark: _Toc4808]Introduction  
Reflective learning supports academic and professional skills development. This module has been an eye-opener, and I have learned various skills that have facilitated my development of three distinct skills: note-taking, academic writing, and referencing. Using Gibb’s reflective cycle thus will be essential in illustrating what I learned, how they have helped me, and actions on how to further improve them. Gibbs's reflective cycle entails six stages: descriptions, feelings, evaluation, analysis, conclusion, and action plan ( Husebø et al., 2015). This is elaborated in the subsequent sections regarding my learned skills.  
[bookmark: _Toc4809]Note-taking 
Description- during the first session of this module, I learned that note-taking is the essential ability to remember and structure information. This entails recording information in written, typed, or graphical format for later review, enabling students to encode information and prepare for tests (Vlieghe and Zamojski, 2021). My first attempt was inconsistent; I underlined most of the things with coloured materials and made some fast and unstructured notes.  This created confusion when I later reviewed or structured my essential points. However, as I progressed, we were taught various methods, such as the Cornell note-taking method and Mind Mapping, drastically changing my attitude and perception toward lecture notes.  
Feelings- at first, the structured note-taking overwhelmed me as I thought they were timeconsuming compared to my previous habits.  I also feared this would distract me from the content while I focused on the format. However,  these techniques gradually improved with constant practice in the subsequent lectures.  Overall,  the cornel method Cornell method enabled me to take notes regarding key points, cues, and summaries for easy revision, enhancing my confidence and control in learning.  
 Evaluation- my note-taking skills improved significantly as I learned the various note-taking methods. The Cornel method helped me summarise large amounts of information into manageable notes. Mind mapping allowed me to visualise relationships between concepts. Thus, this skill was crucial in preparing for assignments and assessments. However,  sometimes, I struggled to keep pace with fast-paced lectures, which resulted in incomplete notes, thus a need for improvement.  
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 Active note-taking developed my listening skills and knowledge retention ability in a lecture. Initially, I was used to forgetting or misinterpreting crucial points because facts were not adequately tabulated in my mind. It has also enhanced my organisational approach, further developing comprehension skills to grasp the content and summarise challenging topics. This also informed me that for my future professional life, one has to take practical notes when meeting purposes for future research work.  
 Conclusion—I learned from this that note-taking is not just about writing everything down; it involves active listening, identifying key points, and structured information organisation.   
Action plan—I intend to take specific actions or implement strategies to improve my note-taking skills further. These include consistently Applying the Cornell Method to all lectures and reading assignments, summarising notes within 24 hours to reinforce learning, using digital tools such as OneNote or Evernote, and developing shorthand techniques to increase note-taking speed. 
[bookmark: _Toc4810]  Academic writing skills 
Description—Before and at the commencement of the module, I had hardly any experience in formal academic writing. My writing lacked articulation, critical analysis, coherence, and structure, and I struggled to meet the assignment expectations. Workshops and feedback sessions educated me on structuring essays and reports, commencing with an introduction, body, and conclusion.  
Feelings—I was afraid at first to write in this academic way, as on many occasions, I felt incapable of the ways I should have expressed my thoughts in words or embedded research elements into the documents. Receiving feedback as a response to my early drafts provided insights into the style gaps in my thoughts. The initial struggle, however, started to improve as I continued with the process, where I redrafted and improved my first writing.  
Evaluation- the workshops I attended were crucial to understanding essay structures, thesis development and critical analysis.  I learned how to plan and outline my essays to make the writing process more manageable.  The paraphrasing and information synthesis in the workshops also developed my source-use skills. However,  I still found integrating critical viewpoints challenging, especially when weighing opposing views. 
The improvement in my academic writing directly influenced my academic 
performance. Clarity and coherence have enabled me to drive my arguments with increased effect. I also learned about the value of drafting and proofreading, which significantly helps one identify errors in grammar, punctuation, and logical structure flows. This skill is thus essential and valuable in academic and professional life since good, clear, and effective communication is a priority in the prisoner field.  
Conclusion—This module gave me confidence in academic writing. It taught me that academic writing is not done overnight but requires planning, research, and revision for coherence.    
Action plan—Despite the improvement in my academic writing, there are still strategies crucial for further development. For instance, when making an argument, I need to adopt the PEEL paragraph structure (Point, evidence, examination, and Link) to provide further clarity. I also intend to always have a detailed outline of essays before commencing an actual assignment. 
[bookmark: _Toc4811]Referencing skills 
Description—When I commenced the module, referencing was a new skill. I learned that referencing is acknowledging the source of information used in a piece of work (Bailey, 2014). Initially, I had problems using the various referencing styles as I did not understand them.  Most of the first-phase submissions had errors in citations and formatting systems, as I found it challenging to reference my work.  However, referencing sessions helped me understand how to engage references using digital services such as “Cite this for me” and “ Zotero.” 
Feelings—At first, I felt irritated by all the referencing complexities. It seemed just an unnecessary and time-consuming part of academic writing. However, while learning about its significance in acknowledging authors and plagiarism, I began to appreciate the value of proper referencing. I also felt accomplished when I successfully formatted my references and received positive feedback. 
Evaluation—My referencing skills have considerably improved. I can confidently state that I can quickly relate to the referencing style a particular assignment requires and then apply it throughout my work. Using citation tools has also made this easier and error-free for me. However, sometimes, I face challenges in referencing unconventional sources of information, videos, and websites, with most of them requiring their formats.  
 Reference is one of the essential academic skills necessary for any research to be credible and worthy of integrity. Having attained this skill, I can usually enhance the quality of my assignments and thus establish academic integrity. The ability to reference correctly also adequately prepares me for future research, where proper attribution will be a concern.  
Conclusion—refining my referencing skills has made me a more responsible and well-read academic writer. I now understand that references help avoid plagiarism and acknowledge authors, supporting the credibility of my work and the integrity of the research.  
Action plan—However, I need to refine my referencing skills further. Thus, I plan to continue practising referencing across format types, including websites, videos, and reports. I will use reference tools like Zotero for citation management while working on my research projects. I will also familiarise myself with university guidelines regarding referencing styles and seek tutors' and peers’ feedback regarding referencing accuracy.  
[bookmark: _Toc4812]Conclusion  
 Using Gibbs's reflective cycle has enabled me to reflect on how note-taking, academic writing, and referencing skills have developed during this module. Each of these skills has been crucial in my academic development and equipped me for my next journey in professional life.  Action plans for each skill will thus enable me to develop strategies that will help me develop them further for their continued application within the academic and professional setting.  
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