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[bookmark: _Toc227785789]Introduction
This report aims to present a reflective analysis of skills developed throughout the Study Skills for Electronics module. It will aim to evaluate personal strengths and weaknesses, whilst demonstrating and understanding the key academic and translatable skills required in higher education and further employment. 
The report will examine presentation skills, research on essential skill sets and results of self-evaluation exercises. It will also outline personal goals and structured action plans, before application to practical areas such as data management, time organisation and professional development.

Presentation Skills
This section focuses on the development of presentation skills through a personal presentation task. It was briefed that the presentation should involve an introduction to my personal background, where I currently work, any hobbies I have and any fun facts about myself. 
Unfortunately, due to a misunderstanding, I did not prepare a PowerPoint as my understanding was that the presentation can be in any format. However, the task still provided an opportunity to reflect on the key principles involved in preparing and delivering an effective presentation, including structure, clarity and communication techniques. 
The task highlighted the importance of clear structure when presenting information, ensuring that key points are logically organised to support audience understanding. It also emphasised the need for concise content, as excessive detail can reduce engagement. In addition, effective delivery techniques such as pacing, tone and audience interaction were identified as critical factors in producing a successful presentation. 
A key area for improvement identified was the initial misinterpretation of the assessment requirements, which resulted in the absence of a formal PowerPoint presentation. This highlighted the importance of carefully reviewing assessment briefs and ensuring all required components are completed.
In future greater attention will be given to task requirements, alongside improved preparation and planning to ensure all elements of a presentation, including visual aids, are fully developed.

Skill Sets for Higher Education
This section explores the key skills required for success in both higher education and future employment. Through research, a range of academic skills have been identified that support effective learning, alongside transferable skills that are valued by employers across a variety of industries. These skills are particularly important within the field of electronic engineering, where both technical ability and professional competencies are required.
Time Management 
Time management is a key skill required for success in higher education, as students are expected to manage multiple assignments and deadlines simultaneously. Effective time management enables individuals to prioritise tasks and maintain consistent academic performance. This becomes increasingly important as workloads increase throughout a degree program, requiring students to plan and allocate sufficient time to each task. [1]

Academic Writing
Academic writing is fundamental to success at university, as it is required for coursework, reports and examinations. It involves presenting ideas in a clear, structured and formal manner, whilst adhering to referencing standards and academic conventions. Strong academic writing skills enable students to effectively communicate their understanding of a subject and demonstrate their knowledge. 

Critical Thinking 
Critical thinking is an essential academic skill that involves analysing information, evaluating evidence and forming reasoned arguments. Within higher education, students are expected to question information rather than accept it without evaluation, particularly when engaging with academic literature. This skill supports deeper understanding and allows students to develop more informed and balanced conclusions. 
In addition to academic skills, a range of transferable skills are required for success within the workplace. These skills are highly valued by employers, particularly within engineering environments where both technical knowledge and professional competencies are essential. 


Communication
Communication is one of the most important transferable skills required in the workplace, as it enables individuals to clearly share information and collaborate effectively with others. Employers place a strong emphasis on communication, particularly the ability to express ideas clearly both verbally and in writing. Within engineering, this is essential when explaining technical information to colleagues or clients who may not have the same level of expertise. Effective communication therefore contributes to improved teamwork and overall efficiency within professional environments. 
Problem-Solving
Problem solving is a fundamental workplace skill, particularly within technical fields such as engineering. Employers seek individuals who can analyse situations, identify issues and develop effective solutions. This skill is essential when diagnosing faults, improving systems or overcoming technical challenges, making it highly valuable in professional environments.

Adaptability
Adaptability is increasingly important in modern workplaces due to rapid technological and organisational changes. Employers value individuals who can adjust to new systems, environments and challenges effectively. Within engineering, adaptability is essential as new technologies and methods are continuously introduced, requiring individuals to learn and respond quickly. [2]
The skills identified within this section highlight the importance of both academic and transferable abilities in supporting success within higher education and future employment. While academic skills provide the foundation for learning, transferable skills such as communication, teamwork and problem-solving are essential within professional environments. Developing these skills will be critical for academic progression and future career opportunities within the engineering field.






Self-Evaluation and Action Planning
This section focuses on the use of self-evaluation techniques to assess personal strengths, weaknesses and suitability for future career development. A range of evaluation methods were undertaken, including personality and skills-based assessments, to gain a deeper understanding of individual characteristics and working style. The results of these evaluations are analysed and compared with prior self-perception, before being used to identify areas for improvement and inform the development of structured action plans.

Self-Evaluation Results
A range of self-evaluation tools were used to assess personal strengths and weaknesses. The results indicated strong analytical and problem-solving abilities, alongside good attention to detail, which are important qualities within electronic engineering. These strengths align well with the technical nature of the subject, where logical thinking and precision are essential.
However, the results also identified areas for improvement, particularly in communication and confidence when working within group environments. These findings suggest that while technical skills are well developed, further development of interpersonal skills is required to support both academic and professional success.

Comparison with Self-Perception
Prior to completing the self-evaluation exercises, it was assumed that communication skills were relatively strong. However, the results indicated that this area could be further developed, particularly in professional or group-based settings. This highlighted a difference between initial self-perception and objective assessments.
In contrast, the results confirming string analytical skills were consistent with initial expectations, reinforcing confidence in technical ability. This comparison demonstrates the value of self-evaluation tools in providing a more accurate understanding of personal strengths and weaknesses. 

Key Learning Points
This self-evaluation process provided clearer understanding of personal capabilities and areas requiring improvement. It highlighted the importance of balancing both technical and interpersonal skills, particularly within engineering environments where teamwork and communication are essential.
It also identified that continuous self-assessment is important for ongoing development, as it allows individuals to monitor progress and adapt their approach to learning and professional growth.

Personal Goals
Short Term:
· Improve time management and organisation of academic work
· Develop confidence when communicating in group settings
· Achieve strong results across current modules

Long Term:
· Develop a career within the electronic engineering field
· Gain industry experience through employment
· Continue developing both technical and professional skills


Action Plans (SMART)
Action Plan 1 – Improve time management
· Specific: create and follow a weekly study schedule
· Measurable: Complete all assignments before deadlines
· Achievable: Allocate at least 2 hours per day for study
· Timebound: Implement over the next semester

Action Plan 2 – Improve communication skills
· Specific: Actively participate in group discussions and presentations
· Measurable: Contribute at least once per session
· Achievable: Build confidence gradually through practice
· Relevant: Supports teamwork and employability
· Time-bound: ongoing throughout academic year

Action Plan 3 – Develop research skills
· Specific: Use academic journals and credible soirces for assignments
· Measurable: include at least 5 high-quality sources per assignment
· Achievable: use university library resources
· Time-bound: immediate and ongoing

The self evaluation process has provided valuable insight into personal strengths and areas for development. While strong analytical and technical skills were identified, improvements are required in communication and confidence. The development of clear goals and structured action plans provides a practical approach to improving these areas, supporting both academic success and future career progression.

Application
This section focuses on the practical application of study skills. It examines strategies used to manage and protect data, alongside approaches to improving time management, organisation and overall productivity. 

Data management and Backup Strategy
Effective data management is essential within higher education, particularly due to the importance of coursework and project files. A backup strategy based on the “three different locations” rule has been implemented to reduce risk of data loss. This involves storing data on a primary device (such as a laptop), an external storage device, and a cloud-based service. 
This approach provides a robust level of protection, as the failure of one storage method does not result in complete loss of data, for example, if a device becomes damaged or inaccessible, files can still be recovered from either the external backup or cloud storage. 
In addition this strategy offers protection against threats such as ransomware. In the event of a malware attack that encrypts files on the primary device, backup copies stored externally can be used to restore data without paying a ransom. This ensures continuity of work and reduces the impact of potential cyber threats.


Conclusion
This report has examined the development of key academic and transferable skills throughout the Study Skills for Electronics module. Through reflection on presentation skills, research into required skill sets, and the use of self-evaluation techniques, a clearer understanding of both strengths and areas for improvement has been achieved.
The findings highlight the importance of skills such as time management, communication and problem-solving in supporting both academic success and future employment within the engineering field. While strong analytical and technical abilities were identified, the need to further develop communication and organisational skills was also recognised.
The implementation of practical strategies, including structured time management and a robust data backup system, demonstrates how these skills can be applied in a real-world context. In addition, the development of action plans provides a clear pathway for continued improvement.
Overall, this module has contributed to a greater awareness of the skills required for success in higher education and beyond. Continued focus on developing both academic and professional skills will be essential for achieving future goals and progressing within the engineering industry. 
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