Log for the Digital Artefact
Why I chose my tool
I chose Microsoft Excel because it is good for organising numbers and data whilst creating different types of charts. For me, it helped present the data for the weekly bike rental figures very clearly. I decided to choose a bar chart as it makes it very easy to compare different types of bikes, and it is easier to see which bike had the most rentals for the week.
I decided on using the weekly rental figures that were provided in the scenario. The data provided was of 4 different types of bikes, 
Standard bike – 42 rentals
Electric bike – 28 rentals
 Mountain bike – 31 rentals 
 Children’s bike – 15 rentals.
What Information I used
[bookmark: _Int_UimBZXrR]I used this data to create a bar chart showing the amount of times these bikes were rented for the week. The figures had shown that Standard bikes had the highest number of rentals for the week, while the children's bikes had the lowest amount. These comparisons help businesses understand which bikes are the most popular amongst their customers. This type of data can help businesses plan with what they may buy or sell in the future.
How I created my digital artefact
The way I created my digital artefact, I entered the bike types and the weekly rental amount into a table I created on Excel. I selected Data and then clicked onto Analyse Data. It analysed the whole data and gave me options to pick from a Bar Chart and a Pie Chart. I chose Bar chart as it is very easy to read data. Then, I added ‘Weekly Rentals’ as my title and labelled the axes. I chose different colours to distinguish between the different types of bikes I had in my scenario. I gave the data a final check to make sure that the data I had was not different to the bar chart.
The changes I made
The data laid out in the table was difficult to read. Instead, I chose a bar chart and I had put the information into the bar chart as it was easy to read. I added a chart title and labelled the axis to explain what the chart showed. I made sure to write under each bar to show which bike it was as it would be easier to read, rather than having to look at my table and see which bike had the most rentals Also, I used different colours for the bars in the bar chart to help distinguish the different types of bikes. I decided to add labels of the number to the top of each bar as it would be easier to read the top of the bar, rather than looking from the left and having to go all the way across to the left to see what number it is for each bike. I did this by, clicking chart and scrolling to the bottom to ‘Data Labels’. These little details helped my artefact become a lot easier and clearer to understand.
Reviewing the work
I went over my chart to check if all the information I had collected was clear and easy to compare against the other bikes. I cross checked all the labels, titles, rental numbers and the colours I had used. The reason I did this because it would help me identify the areas that could be improved.
Final Explanation
What I had learned from this, how to organise and filter data in Microsoft Excel and present all the data from a table to a bar chart. I learned that choosing a chart type, adding labels to the bars, adding labels to axis and checking the numbers can make the information a lot easier to understand. I learned that presenting information in a clear way is very important, not just for me but for anyone else who was to read it. A chart can make the figures much easier to understand than just a table.
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