Time management:
Everybody has same number of hours in a day, the 24 hours in whole daytime is important form student till the managing director of some company but what makes difference is the efficient use of the time.
Time is a precious commodity which cannot be stored or kept in pocket. Every man no matter how rich or poor spends time the same way, it doesn’t speed up for the rich and slow down for the poor.
Time is scarce and rare and once it is gone it cannot be bought back at any cost.
Every work or activity in one’s life needs some time and everything needs time to materialize. With time management, each task is given enough time to be finished. By giving a sliver of time for each of your goals and accounting for it wisely, you will be able to achieve them, plus make time for other activities.
With the help of effective time management, you would be able to finish more jobs with less effort. If you are allotting a certain amount of time for each activity, you don’t have to worry about the next thing that you will do. With time management, you become more organized and the things you do become more habitual than panic-driven. By making it a habit, you can increase your efficiency and productivity.
Thus, time management increases chances of success as it will make you productive using improved time management skills and tools, and can accomplish more with less effort and time. It will help you reduce wasted time and energy, help you become more creative and productive, and enable you to do the right thing at the right time. Definitely it would increase chances of  success.
Time management will enable you to do more things in your life. Once you have established a list of tasks and prioritized them, you will find that you can get much more accomplished.
By tie management you feel that you have a greater control over your life. When you are prioritizing and getting tasks completed, you have more time for things that you want to do.
Time management skills and techniques help a person to identify and set ones priorities. Time management makes it easy you make conscious choices, so you can spend more of your time doing things that are important and valuable to you. By managing time you can also can learn to find the time for the things that are important to you. Unexpectedly a small amount of time once a day, or even once month, will take you closer to your goals and objectives.
It Reduce stress because by managing time you can do what you want to do. Hence it will make you more happy and reduces stress as Stress leads to long-term health problems.
Time management skills
Make Lists and write down your goals
Make plans everyday by either you are walking, driving, showering, or otherwise “dead” times to plan. Think about what your goals are for that day or the next. Which goals are most important to you?
Concentrate on One thing at a time because the human mind works more efficiently when it is focused.
At any cost and in any situation avoid procrastination.



