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[bookmark: _Toc99974672][bookmark: _Toc99977806]Introduction
Reflective writing is a type of writing that allows the writer to examine their thoughts and feelings on a subject. This can be done through journaling, essays, or even short stories. Reflective writing can be a helpful tool for personal growth and development, as it allows you to reflect on your own life experiences and learn from them. It can also be a useful tool for academic purposes, as it can help you to better understand and process course material. In this report, I will be discussing my process of writing a job advertisement and reflecting on what I have learned from the experience. I will be discussing the challenges I faced and how I overcame them. I will also be discussing what I could have done differently and what I would do next time. I hope that by the end of this report, the reader will have a better understanding of how reflective writing can be used to critically examine a job advertisement.



[bookmark: _Toc99974673][bookmark: _Toc99977807]Gibbs Reflective Cycle
The Gibbs Reflective Cycle was developed by Graham Gibbs in 1988 and is widely used as a tool for reflection in a variety of settings. The cycle is designed to help individuals reflect on an experience to learn from it. 
[image: ]
Figure 1: Figure 1: Gibbs Reflective Model
Source: (Black and Plowright, 2018)
In order to better understand how a person learns and how they might improve their performance in the future, Professor Graham Gibbs devised the renowned Gibbs reflective cycle (Black and Plowright, 2018). In order to better comprehend one's learning and reflect on it, Gibbs developed a five-stage reflective cycle. The cycle is comprised of six stages: description, feelings, evaluation, analysis, conclusion, and action plan. Gibbs model steps in my academic learning are listed below.



[bookmark: _Toc99974674][bookmark: _Toc99977808]Description
The first stage of the model is the description and this is where one’s describes what has happened, and what he has experienced (Adeani et al., 2020). I have to think about the module's experience when writing this report. Based on the SWOT analysis, time management tools, and my Personal Development Plan (PDP), I had to do an inquiry into my academic and employment abilities. Researching the literature on this issue was also necessary for me to guarantee that my talents were properly evaluated. It was challenging to find relevant material on the internet since certain publications are only available to members of certain organizations.
My peers helped me understand the literature and how to find and use useful information from it. To increase my skill to work with the group, and increase public speaking and professionalism, it taught me how to analyze and do research on published material (Mills and Cracknell, 2018). I had to do a list box of my abilities after consulting with my other peers for assistance. First, I couldn't finish my work. But with the help of my team members every day, I learned how to get around the limitations and did a detailed study of my skills.
[bookmark: _Toc99974675][bookmark: _Toc99977809]Feeling
The feeling phase is the second phase of the reflective cycle and it is when the individual begins to process their emotions and feelings about the experience. This is a key phase in the cycle as it allows the individual to gain insight into their reactions and emotions, and to begin to understand how these may have impacted their experience (Adeani et al., 2020). In this phase, I need to think about how I felt during developing a job advertisement. For the evaluation of my academic and employability abilities, I had to conduct an extensive study of the literature to select the most relevant model. Gibbs reflective cycle was my last choice for this journal because of the challenges I encountered in selecting a model to analyze (Husebø et al., 2019). 
At first, I was apprehensive and unsure of what to do with the reflecting models and what to do with them. It also made me apprehensive and upset that certain diary were unavailable. Following this discussion with my peers, I was able to compile a list of relevant sources. At the beginning of this module's preparation, I had difficulty with this issue. Then, as I continued with this subject, I had difficulty assessing my talents, as academic and employability skills are always evolving with modern industry. After taking an honest look at my abilities, I realized that they were primarily outmoded and in need of modernization. Fortunately, I was able to come up with and implement a self-development strategy that would help me progress as an academic and business professional. 
[bookmark: _Toc99974676][bookmark: _Toc99977810]Evaluation
The evaluation phase of the reflective cycle is when you analyze and reflect on your experience to determine what you could have done differently and what you learned from the experience (Markkanen et al., 2020). During the evaluation, I had a chance to think about a few things. In part, it is the arrangement of my job advertisement as well as how my work is carried out as part of a team, my ability to speak in public, and whether or not I exhibit professionalism in my work style. During the evaluation, I had a chance to think about a few things. In part, it is the arrangement of my job advertisement as well as how my work is carried out as part of a team, my ability to speak in public, and whether or not I exhibit professionalism in my work style.
 I encountered several difficulties and limitations while completing this course. Some of them had helped me prepare for this module, while others had harmed it. Due to a lack of information in the literature on academic and employability abilities, I became bored and disinterested in this assignment, which severely impacted my drive to complete this exam (Boud et al., 2018). In addition, my time management was hindered by the difficulty of the study because it took me a long time to analyze and assess the information in this area. Despite these obstacles, I put a lot of effort into this module. I was able to complete my tasks on time because of my time management abilities. In addition, I was able to properly credit the work in the relevant places because of my strong knowledge of citing. Despite this, I persisted in overcoming my limits and compiling my report.
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The analysis stage of the Gibbs reflective cycle involves thinking about what has happened and why it happened. It is important, to be honest about what went well and what did not go well. This stage also involves looking for patterns and identifying any areas that need improvement (Yaacob and Asraf, 2021). As I wrote my report, I came across various difficulties, restrictions, and advantages that compelled me to do so. Boredom and a lack of enthusiasm for my work stemmed from a lack of technical expertise in these areas. The task at hand required me to obtain as much knowledge as possible on the subject by conducting research in various academic journals. However, I was unable to complete the task on my own owing to a lack of tactical expertise and limits. As a result, I work with a team to help me comprehend the details of the literature review.


When we are working as a team, it is important to have a good organizational structure in place so that everyone knows their roles and responsibilities. One way to do this is to create a job advertisement. This will help to ensure that everyone on the team is aware of the skills and experience that are required for the role. It will also help to ensure that everyone is aware of the level of professionalism that is expected (Altstiel et al., 2018).
In this case, I will analyse the job advertisement and identify what parts of the advertisement are most important. I will also identify any areas where the advertisement could be improved.
Once I have analyzed the situation, I can then begin to brainstorm ways to improve the advertisement. This may involve brainstorming new wording for the advertisement, or ideas for how to better organize the information. I should also consider how I can make the advertisement more professional.
Finally, I will evaluate the results of my team changes. I would look at the response rate to the advertisement and see if any areas could still be improved. If the team is satisfied with the results, then I can consider the advertisement to be successful.
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At the conclusion stage of the Gibbs Reflective Cycle, I reflected on my team's performance while working on a job advertisement. I thought about how we could have organised the job advertisement better and how we could have worked more efficiently as a team. I also thought about how we could have communicated more effectively and how we could have been more professional.
I've acquired a wide range of abilities and knowledge in the areas of academics and job readiness throughout my academic learning process. Working as a team, I have learned the importance of communication and organisation. I have also learned that speaking up is essential, especially when it comes to professional matters. I will use these skills in the future to ensure that I am always working to the best of my ability.
In this stage, it is important, to be honest with yourself and to think about what you could have done differently. This stage can be difficult, but it is important to remember that you can learn from your mistakes (William et al., 2020). When I was writing this report, I had a lot of problems with how I used the internet, how I found literature, and how I found data on employability skills and academic skills. As I worked on this report about my self-assessment of my capabilities in separate location areas, I got to know what I couldn't do. Because I didn't know enough about technical things, I had to deal with the issue of time to finish my report.
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The Action plan stage of the Gibbs Reflective Cycle is when an individual start to put his/her plan into action. This is where one will start to see results and progress being made. An individual will need to be organized and have a clear plan of what he/she needs to do (Ostorga and Estrada, 2020). I developed a plan for the development of the difficulties and constraints described throughout the report using this step of the Gibbs reflection cycle. To accomplish them, the plan must be SMART and quantifiable, and practical.
The plan is given below:
	Skills
	Process
	Resource
	Deadline
	Metrics

	Organisation of job advertisement

	I can read
the various job advertisement
which can help me to make a perfect job advertisement. I can also collect data from the supervisor about the skill required for an employee
	Supervisor, Internet
	30th April 2022.
	Better job advertisement for hiring skilled employees.

	Working as a team

	I can also make a team for learning employability skills.
	Training, Exercise together
	30th May 2022
	Quality, Time, Cost efficiency, Client Satisfaction

	Public speaking

	I can record my Speeches. I can also watch and listen to podcasts of some famous speakers.
	Youtube, Books, Online courses, A camera. Blogs, Podcast, Classes, Friend group
	30th July 2022
	To motivate workers and better presentations

	Professionalism

	I can develop self-awareness and communicate effectively for acquiring professionalism
	Network with the professional community, Work Schedule, 
	30th September 2022
	The metrics of professionalism skills include the ability to communicate effectively, work ethic, appearance, and punctuality.
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Reflective writing is a process that helps me learn from my experiences, by thinking about what I did, why I did it, and how it affected me and others. It can be a helpful tool for personal growth and development, as well as a way to build self-awareness and improve my writing skills. During this module, I gained knowledge in a variety of areas, including the Organisation of job advertisements, Working as a team, public speaking, and Professionalism. I learned a lot about my strengths and weaknesses as a result of the report. It also aided me in formulating a strategy for enhancing my abilities for my benefit. As a student, it was useful to learn about the kinds of abilities that business leaders look for in their employees. In addition, I've learned how to better my existing condition by utilizing numerous tools so that I may continue to thrive in the workplace.


[bookmark: _Toc99977815]Reference
Adeani, I., Febriani, R. and Syafryadin, S., 2020. Using Gibbs’ Reflective Cycle In Making Reflections Of Literary Analysis. Indonesian EFL Journal, 6(2), p.139.
Altstiel, T., Grow, J. and Jennings, M., 2018. Advertising creative: strategy, copy, and design. Sage Publications.
Black, P. and Plowright, D., 2018. A reflective model of learning for professional development. Reflective Practice, 11(2), pp.245-258.
Boud, D., Keogh, R. and Walker, D., 2018. Promoting reflection in learning: A model. Boundaries of adult learning, 1, pp.32-56.
Husebø, S., O'Regan, S. and Nestel, D., 2019. Reflective practice and its role in simulation. Clinical Simulation in Nursing, 11(8), pp.368-375.
Markkanen, P., Anttila, M. and Kuuskorpi, M., 2020. A reflective cycle: Understanding challenging situations in a school setting. Educational Research, 62(1), pp.46-62.
Mills, D. and Cracknell, N., 2018. Professionalism, public speaking. Equine Veterinary Journal, 45(3), pp.267-268.
Ostorga, A. and Estrada, V., 2020. Impact of an Action Plan of Gibbs Reflective Model: Student Teachers as Reflective Thinkers. Action in Teacher Education, 30(4), pp.18-27.
Yaacob, A. and Asraf, M., 2021. Empowering Learners' Reflective Thinking through Collaborative Reflective Learning. International Journal of Instruction, 14(1), pp.709-726.
image1.png
Description
What happened?

Action plan

If it arose again, what
would you do?

Feelings
What were you

G | b bs, thinking and feeling?
reflective
cycle

Conclusion Evaluation
What else could you What was good and
have done? bad about the

experience?

Analysis
What sense can you
make of a situation?




