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APPENDIX GA36a

	LEVEL 4 ASSESSMENT SPECIFICATION 



	Student name:
	Luke Screen
	Student ID number:
	2014397

	Programme:
	BSc/HND/HNC Built Environment Portfolio

	Module:
	Professional Skills / Managing Health and Safety

	Module code:
	ACBA4003
	Contribution to Overall Module Assessment (%):
	50%

	Lecturer:
	Deborah Hughes
	Internal Verifier:
	Allan Nantel

	Assignment Title:
	CPD Exercise
	Word count (or equivalent):
	2,000 words +/-10%

	Submission deadline:
	19.01.21
	Return date of provisional marks & written feedback:
	Within 20 working days

	Submission method:
	All written assessments, where practical and possible, must be submitted via Turnitin unless otherwise instructed by the Lecturer. (Please DO NOT put this assessment specification into Turnitin or it will match many similarities with other students’ submissions.)
Alternative submission method (if applicable): 
Late submission of the assessment will result in a late penalty mark.  Penalties for late submission: Up to one week late, maximum mark of 40%.  Over one week late, 0%.  Only the Extenuating Circumstances Panel may approve a change to submission dates.

	Academic honesty / referencing:
	Academic honesty is required. In the main body of your submission you must give credit to authors on whose research and ideas your work is based. Append to your submission a reference list that indicates the books, articles, etc. that you have used, cited or quoted in order to complete this assessment.  



	Module Learning Outcomes 
(from module syllabus)

	Demonstrate knowledge and appreciation of the process of continuing professional development with self-reflection and future planning.
Demonstrate practical presentation, analysis and reporting in an academic manner.






Managing Health, Safety and Welfare in Construction

(Assignment 2)





Student:			Luke Screen
Student Number:		2014397
Lecturer:  			Dr Deborah Hughes
Word count:			1969 (+Appendix 1 - CPD Log)






Unit: 		CPD Exercise
Course:	HNC Civil Engineering

Date Due: 	19th January 2021	
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Activity 1

A Brief overview of your past professional experience to date
I left school at sixteen, with very few GCSE’s. I enjoyed practical work but struggled with academic work. I was particularly successful in music and physical education. After finishing school, I went to college and completed a fitness instructor course. Alongside this I worked in a gym part time, mainly carrying out mundane but important tasks, such as cleaning the facilities, ensuring sign up paperwork was complete. I knew quite quickly this was not what I wanted as a career but was also unaware of what I wanted at the time.
I left the gym as it went into administration, and went on to do various jobs within the retail sector, these were in phone shops, clothing shops etc. I did not stay in any of the jobs very long, and realised it was because the environment just did not suit me. 
A job opportunity for a labourer at a local scaffold yard became available, and I applied for it. I went for an interview and was given the start straight away. From then I feel I thrived in this area of work. The weather conditions could be bad, the hours were long, but I was happier. During this job, I again carried out the mundane tasks of cleaning scaffold fittings, cleaning the yard. But one thing I have always known, is every job, no matter what level is important to be done.  And with the promise of being able to further my qualifications after 6 months, it kept me driven. I left the company after 12 months, as my promises of future training did not come off. I joined another local scaffold firm, and I was put on my part 2 course straight away. I also went on to do my first aid, forklift, and fire awareness training. My supervisor had left, and I was able to help with the paperwork side of things too. This experience made me realise, that I would like to go into a more supervisory role. Prior to this, I think only confidence held me back. Upon further research I realised that more awareness of my industry (concrete frames) and experience in design elements could help me to be more useful than my predecessors in my role and could save the business money. By completing my HNC and possibly further education, it gives me the correct qualifications to further my career in design for formwork and scaffolding. It also gives me more knowledge of my industry. Since being with this company, in more recent years, I have also completed my SSSTS, temporary works awareness, peri scaffold training and many other courses. The company has given me confidence that they think I am capable to do better and this is pushing me to better myself in any way I can.
See Attached Appendix 1 – CPD Log
· 3 months-worth of Professional and Personal learning events 
· A predicted development plan for a 1-year and 3-year time period

























Activity 2
Reflective account of the first trimester of university
During the first three months of my journey at university, I feel that I have learnt a lot, considering I have worked on construction sites for 3 years. I have found learning via zoom very challenging, and to keep concentration has proven difficult. However, I am in the process of setting up a workstation at my home to make this an easier task. I find I am learning more from my work environment. This is because I can put the academic learning into real life working scenarios. As I had never written an essay before starting university, I found this aspect difficult, I found the slide notes to read back over very useful, but I also have booked myself onto an English course on the weekends to assist in this area. I feel I have also developed my research skills, as I have had to research from many sources for my assignments. Since this I have put myself forward in work to research new products, which before I would not have had the confidence to do. These skills driven from university will assist me to progress into my chosen career path. Linda Finlay said, “reflective practice is understood as the process of learning through and from experience towards gaining new insights”. (Finlay, 2008)
The CPD log is a very useful tool, as it has given me confidence that I can keep progressing. It’s also shown me how far I have come, achieving, what may seem to other people simple tasks. By addressing what I have found difficult, can help me to improve and by looking at my strengths gives me confidence going forward. “The log can be used to verify a student’s intellectual engagement with the course material or practical assignments, as well as their independent work outside of lectures and seminar” (Anon., 2021)
What I would change
When reflecting on the last three months, there are some things I would have done differently. I would have allowed more time for my assignments. I am still struggling with time management, with working 30 hours a week and having three children under three, I sometimes struggle to prioritise university. When I received my assignment marks, at first, I was disappointed as I do not feel they reflected my effort, although I understand that it reflects the content in them. I have included time management into my one-year plan, as well as improving on my English writing skills. I can easily assess these changes by looking at my reflective log. “It grows the capacity of the individual to respond to challenges, make timely decisions, manage emotions, conduct productive relationships and cope with stress” (CIPD in collabaration with Grace Owen & Alison Fletcher, n.d.)
Strengths
My strength lies within my determination to achieve this course. I know that I am not the most academic person and that I am lucky to have an opportunity to do this course. This drives me to want to do it as best as I can – no matter what my grades come out as, if I know it is my best, I will be happy. This strength allows me to have the will power to do my assignments at unsocial hours, as I have work and the children to see too in the day. I feel another positive I have that is improving is asking for help. Although not confident enough to ask too much in the lectures yet, I have improved on going and asking my work colleagues with assistance if I lack understanding.
Weaknesses
From review of the above, I had many weaknesses that need improving. Time management being top of the list. To help with managing time, I am going to approach my employer to ask if I can have a few hours off a week to enable me some time to do research and university work. I really benefit from looking over the slides after the presentation, but I often find I am unable too due to time. I will also try to start my assignments earlier. We are given plenty of notice for assignments, but I find I am starting them on the week they are due. Going forward, I will try to work away at these from when they are given out. This allows me more time to research and check them over.
I have also found self-motivation very difficult. I believe this weakness is mainly driven to the current climate we are in. I do university from home, and I feel I would be able to motivate myself better in a learning environment such as a classroom better. I appreciate that almost all students are in this dilemma at the moment, but just felt it contributed to my motivation, both in university and on a personal level. 
My English skills are not the best. This is mainly due to having a lack of interest in school. I felt compelled to apply for this course as it will assist me in my chosen career path of being a scaffold designer, and work at height specialist. I feel this course, with some assistance, will improve on these skills. 
Short Term Goals
Short term, I have booked myself onto an English course. It is only a short course for a few Saturdays, and I will see how this helps before deciding if a longer-term course is required. I have also put in a training request from to my employer to enable me to complete my Advanced scaffolding course. Although not directly related to my course, it will improve my report and inspection writing skills. I am also going to speak to my employer about working a few less hours a week to allow me time to focus on my course, and to try and absorb more information.
Long Term Goals
After completing this course, within 2 years I am hoping to have taken a more supervisory role within my workplace. My company will have more confidence in my ability to do this once I have completed this course. I will also have more confidence in that type of role. I also aim to have done some product specific training in peri scaffold modules and scaffold design software.
Within five years, I hope to have secured a vast amount of site experience at supervisory level, so that I can work on implementing and improving my companies working at height procedures. I also aim to reduce the company’s cost, by being competent to design scaffold for the company rather than pay a third-party designer. This is also the same for edge protection and ladder policies to be improved. I aim to be doing this in a managerial role.
Within 10 years, I am hoping to have enough experience to assist with formwork design, as well as the above. This will make the company more competitive at tendering stage, as they are not waiting on a third party to get drawings and ideas put together on how we are going to build a particular project. I also aim to look at branching out into a scaffolding specific division for the company. I say this, as the company has the labour and kit to be able to complete in the scaffold market. It is just not their area of work at present, but I am hoping I can bring this into the company.
Reviews
I will review my short-term goals at 6 months (June 2021) to check I am on target to have made significant changes by 12 months (January 2022). I believe review dates are very important to be able to keep on track. I will also set dates to review my longer-term goals as and when appropriate.
What is reflective learning, and why is it important?
Professor Graham Gibbs set out his reflective learning cycle in the below format, and this summarises what reflective learning is.

(Gibbs, 1988)[image: gibbs_reflective_cycle]

There are five stages of the reflective cycle. They are:
Description
Feelings
Evaluation
Analysis and Conclusion
Action Plan

I feel these areas are described in my works. I have described my experience; I have explained how I feel about them. I have evaluated what I have done well and not so well. I have summarised the above and I have put an action plan together, show in my CPD log. I believe I can go on to use this method, in my working life, my university life and also my personal life.
Although there can be some reservations with reflective learning, as some people may find it difficult to critiquing themselves. Or in some instances it may be difficult to apply the theory to your situation. Another problem I could see with the reflective learning, is possibly setting unrealistic goals, although done with good intention.
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	Student Self Evaluation Form 

	Student name:
	Luke Screen
	Student    P Number:
	2014397

	Programme:
	HNC Civil Engineering 
	Year of programme 
	1

	Assignment Title:
	CPD Exercise



This section repeats in brief the common assessment criteria detailed on previous pages. The extent to which these are demonstrated by you determines your mark. Using these criteria, tick the box that best indicates the level of achievement you feel you have achieved with regard to each of them. 
	Common Assessment Criteria Applied
	Level of Achievement

	
	
REFER
	
3rd
	
2:2
	
2:1
	
1st
	
1st

	
	OUTRIGHT FAIL
	UNSATISFACTORY
	SATISFACTORY
	GOOD
	VERY GOOD
	EXCELLENT
	EXCEPTIONAL

	1. Research-informed Literature

	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	o
	o
	x
	o
	o
	o
	o

	2. Knowledge and Understanding of Subject
	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	o
	x
	o
	o
	o
	o
	o

	3. Analysis

	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	o
	x
	o
	o
	o
	o
	o

	4. Practical Application and Deployment

	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	o
	o
	x
	o
	o
	o
	o

	5. Skills for Professional Practice

	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-79%
	80-100%

	
	o
	o
	x
	o
	o
	o
	o



	PLEASE COMMENT ON AREAS IN WHICH YOU FEEL THAT YOU HAVE PERFORMED WELL 
	PLEASE COMMENT ON AREAS YOU FEEL THAT YOU NEED TO DEVELOP

	I feel I have done well on analysing my log.



	Better referencing required.




	Student’s Name
	Luke Screen
	Date
	18/01/2021

	Student’s Signature
	L.Screen
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