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1. Section 1: 
1.1 Personal Overview
My name is Raji Gurung. I am very keen to learn new things and help people around me and be an active team worker. I'm from Nepal, but currently living in the UK for a few months now and strongly looking forward to a better future in the field of cloud computing and web development. My dream is to become a successful Web Developer. The slides below will demonstrate my strengths, my weaknesses, followed by the opportunities and threats of my dream job.

     1.2 Screen Grabs of PowerPoint Presentation

[image: ]
Appendix 1 Strengths 
[image: ]
Appendix 2 Weaknesses

[image: ]
Appendix 3 Opportunities
[image: ]
Appendix 4 Threats

     1.3 Key Points for successful PowerPoint presentation
     
     While I prepared this PowerPoint presentation, I personally realized that keeping sentences simple by maintaining the size and style of the bullet points is the most important tip to make the presentation less vague and more elaborative. Additionally, the number of slides should be limited as long as we are using an appropriate design template.
      For a presentation to be successful, not only the slides but also the way we present the topic to our audience is important to be precise. In order to have a good connection with the audience, open body language, confidence in the topic, altering tone and being able to convey our positive personality plays a vital role throughout our whole presentation.





2. Section 2:
2.1 Skills required for HE learning and Employability

There are a lot of majors that can be taken for successful HE learning. Yet, according to Dr Tony Wagner who is a globally recognized expert in education stated that the 7 skills required for successful HE learning are as follows. The first one is; Critical thinking and problem solving, so as to remain serious and important, organizations are compelled to concentrate on nonstop improvement of procedures and items, and how they serve their clients. Toyota, for instance, anticipates that its workers should focus on three obligations i.e. to deliver the best quality items, to discover approaches to improve items, and to utilize their insight to make the vehicles of things to come. They anticipate all things considered. What's more, our understudies need to have the speculation aptitudes to tackle the issues that are introduced in their vocations. Likewise, collaboration across networks and leading by influence; we experience a daily reality such that it is level, we as a whole realize that there are no national limits with regards to trade, any more. Which implies, when our understudies inevitably end up in the work world, it is just about an assurance that they will wind up taking a shot at an undertaking as a piece of a group. Most groups in organizations are without hierarchy and with that comes the should have the option to lead by impact. The most effective approach to succeed in the 21st century is with the opportunity to recruit people and to carry out the appropriate investigations. In order to achieve so in a global context, our under-studies will have the ability to appreciate and recognise comparisons. Thirdly, Agility and Adaptability, It is the uncommon individual, in this economy, that will have a similar activity for their whole profession; a great many people will change employment at any rate multiple times during their working years. Indeed, even for the situation where individuals wind up working at a similar organization for quite a while, the association is probably going to experience some type of basic or job change, much of the time. The individual who can adjust the new condition and job as things change will end up being the most gainful for the organization. 
Also, Initiative and Entrepreneurship, Throughout the Presentation, Dr. Wagner alluded to a conversation with Mark Chandler, VP and General Counsel of Cisco, where he spoke about two different styles about leaders – one who set five goals for himself and achieved each of the five without any problems, and the worker who set ten targets for himself and reached just eight of them. He said that the following model is perfect, as he realises that the individual defines stretch objectives for themselves, which is the main way that Cisco can remain serious. Organizations require leaders that stretch the envelope to dance with frustration on their path into the next growth. Moreover, Efficient oral and written correspondence, the key concern of the two employers and school teachers the same is that youths come from both high school and education are not able to give life to them. He cites a senior official at Dell who said that "the issue with their composing is with their reasoning. They can't break down, they can't reason. Their composing is fluffy in light of the fact that their reasoning is fluffy. Also, that is just a large portion of the issue. The other piece of the issue is they don't have the foggiest idea how to compose with voice." Our understudies can't compose powerfully, or plainly articulate a perspective which is critical in proficient settings. 
Furthermore, Accessing and Analyzing Information, data is stored on an hourly basis, and the measurement of data that is accessible on the planet is expanding exponentially. What is becoming essential is not just the desire to find the data, but also the opportunity to sort out what is the relevant data, what is the most basic data and what is inconsequential or irrelevant. Curiosity and Imagination, Dr.Wagner references Pink. D.H.(2008)’s book "A Whole New Mind", and the case that Pink makes that "in a commoditized world where each item starts to appear to be identical, it is those items that have a progressively inventive quality, a progressively energetic component, that is going to catch individuals' creative mind" so to have innovative aptitudes turns out to be progressively significant in the market.
Additionally, The skills needed for employability involve leadership skills, organisational skills, personal skills, numeracy skills and general knowledge. Firstly, talking about the Communication skills, we need it because it is necessary for any person to listen, analyse and comprehend knowledge, follow rules, understand business terminology and positions for which we apply, and learn fluent speech oral delivery. Secondly, gaining interpersonal skills is simply having the ability to assess and solve problems. It is much more conducive to working in communities in a collective way, but it still has the potential to operate on its own proactively by recognising our vulnerability and being able to deal constructively with criticism. Likewise, Numeracy skills reflect an appreciation of basic numeracy and its application to specific circumstances in order to address numerical data efficiently and clearly. We need this expertise for every job opportunity, because it shows knowledge of financial problems impacting organisations and businesses that we work for. Lastly, Finally, General Awareness focuses on environmental challenges, health and safety issues, local and global politics, ethical issues and the effect of our organisations on the community; makes us aware of all these aspects so that we can be influential in our chosen occupations.



2.2 Self-evaluation exercise
The first thought I had when I was assigned to conduct a personal analysis about my strengths, weaknesses, opportunities and threats of my future career was nothing but just normal homework for me. While I researched more about this activity, I found out that it is in fact used in many companies, business strategies, or even in a person’s daily life  to evaluate, the actual potentiality of the person, making them more focused on their goals and directing their actions in the right direction. This activity is also known as SWOT (strength, weakness, opportunity and threat) analysis, which is a standard method in the business environment for evaluating the company's history, current and future role. It offers corporate executives with a new outlook about what the company is doing well, where the problems lay and growing paths to explore. Personal SWOT analysis will do the same for a person in following their career goals. It offers perspectives focused on the strengths and disadvantages in our characters, what obstacles we see ahead in ourselves, and what prospects are available around us now and in the future.
To get a proper idea of our SWOT analysis, Marci Martin (2019) advises us to use common questions where we ask ourselves about the traits that makes us different from others for strengths , areas where we must implement personal improvement for weakness , advantage of the job or decided career path for opportunities and finally about the external factors which could damage our chances of goals our objectives for threats. Applying these questions, I’ve developed my own analysis in the given list:
Strengths: 
a. Writing my own song, reflecting creativity
b. Good at sports, reflecting active nature 
c. Good at singing, shows my confidence
d. Motivated easily, making aware of my priorities
e. Handling workload, indicates hard working attitude
f. Good at teamwork, fluent interaction between team members
Weakness:
a. Skipping meals
b. Depending on parents
c. Stressing out during work overload
d. Calculus, lacking of mathematical improvement 
e. Lengthy coding, distracted easily
f. Taking more time on understanding a problem
g. Frequent breakdowns during a tough situation, less mature on dealing serious situations
Opportunities: 
a. High paid salary
b. Increased productivity and creativity 
c. High in demand at present as well as in the future 
d. Chances of getting into a higher position 
e. Can work as a freelancer, making it possible to set own working hours
f. Can work in many types of companies
Threats: 
a. Competitive colleagues 
b. Salary can reduce according to the company’s growth or downfall
c. Lots of coding can be hectic sometimes
d. Overworking, anxiety 

From this analysis there was a dramatic contrast between my initial and final overview of myself. Comparing the questions I asked myself during the final overview varied from the questions I asked myself when I made my first document. In the PowerPoint Presentation, I did not understand the purpose of this activity so I would list out the factors randomly. But now that I know how it makes a comparative change in my life, I can implement wherever and whenever I want. This activity has made me consider the areas where I should put more effort to bring out the best of myself and also to appreciate where I've come so far with all of the failures left behind.

3. Section 3:
3.1 Short term and long term goals
My short term goals are: 

a. Work on being independent 
b. Being able to motivate myself to do any sort of productive work
c. Manage tasks with respective priorities 
d. Travel for refreshment 
e. Good grades 
f. Enhance level of understanding in Web Development
g. Figure out career plan

My long term goals are: 

a. Have a successful career, stable job
b. Repay parents by taking care of them 
c. Start a small online business  
d. Work as a freelancer 
e. Save a lot, spend less
f. Donate on health-care organizations, help homeless


3.2 Action Plan

Having all of these goals to be achieved sooner or later, I must manage a plan in order to get my actions on the right track. As I’ve written down all of these short-term and long-term objectives, it gives me the reason to stay motivated and productive throughout the completion. I’ve created my Action Plan to improve my skills personally and academically to make my future achievements possible. It is presented in my customized table presented in the table below, where some concepts from Athurlia,A.(2020)’s blog is also used.

	S.N.
	GOALS
	STEPS 
	GOAL TYPE

	1 
	Work on being independent 
	· Doing my own laundry
· Finding a part-time job
· Pay for my daily expenses by myself

	Short-term

	2
	Figure out career plan
	· Doing more research on the career path 
	Short-term

	3
	Being able to motivate myself to do any sort of productive work
	· Watching motivational videos, TED talks
· Going through action plan 
· Keeping positive mindset
	Short-term

	4
	Manage tasks with respective priorities 
	· Constructing a To-do list and keeping up to date of daily activities 
	Short-term

	5
	Good grades
	· Regular revision and doing assignments in time 
	Short-term

	6
	Enhance level of understanding in Web Development
	· Getting ideas from the lecturers
· Searching up thoroughly 
	Short-term

	7
	Travel for refreshment 
	· Manage holidays and enjoy travelling
	Short-term

	8
	Have a successful career, stable job;
Repay parents by taking care of them
	· Finishing my Degree program 
· Applying for jobs online
	Long-term

	9
	Work as a freelancer;
Start a small online business 
	· After being confident about the job, upgrading to freelancing, trying online businesses  
	Long-term

	10
	Save a lot, spend less;
Donate on health-care organizations, help homeless
	· Saving up 
· Lessening expenses 
· Donating more
	Long-term
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4. Section 4: Application

4.1 Looking for data
From what I know, data, of any kind, is the place of all our day-to-day information or tasks or any activity remains. In this modern era, we rely on computerized data and therefore we must come up with strategies to store the data safely and effectively without anyone else but ourselves accessing it. As mentioned in the class; we can use ‘password protection’, ‘cloud storage’ and  ‘backing up computers ’ can be some major ways to protect our data. Additionally, viruses can destroy our computer’s data in a second; so we need antivirus plans to eradicate the problem. Likewise we also protect our data by enabling Firewall, restricting access to our sensitive data and so on.
Firstly, password protection is the best way to secure any data because we will be the only one to access it. But, our passwords are not strong enough, our information can be stolen. Passwords with combination of capital letters, punctuations, numbers, which cannot be easily guessed by a third person can keep out data theft. Likewise, Cloud storage in iCloud drive or Google drive is also a safe method of conserving our data. Once we store the data in our cloud, we can access it from any corner of the world. Also, data backup of computers or even cell phones can help us acquire information from the backup devices when our computers or phone gets stolen or is inaccessible in any way. Enabling firewalls will block the unauthorized access keeping documents safe and secure. I personally can use these methods to secure my assignments from getting stolen or copied, my university emails, my social media, my personal information as well as more sensitive data like my banking information, etc. 
Some of the unfortunate disaster scenarios that I can imagine of are as follows:
a. In case my laptop is broken, all the necessary information, files gets lost
b. If someone cracks my password, they can access through all of my social medias without my knowledge 
c. Someone uses my phone and finds my banking information 
d. When I update and reboot my device, all of the data is lost 
e. After downloading a file from internet, viruses enter to my system, making slow performance and destroying my files

With all of these possible scenarios, I can easily keep my data safe by just adapting the rule of setting up passwords, regular copying data to a secondary device to keep it safe, enable firewall so that whenever i download a file, I do not get malware or viruses that can ruin my computer, and even if my system gets one of the viruses, the anti-virus program in my computer can simply scan and clean them in a click. On the worst side, let’s say I lost my system files, so beforehand we should be prepared for this and store the files either in cloud or in a hard drive to recover it when we need.

4.2 Time Management and organization
From the presentation provided in my class, it is clear that time is a very important part of our life which cannot be controlled or created. However, we can make good use of it to our potential advantage. Meaning, the way we spend our time represents what we want in our lives and what we prioritize mostly. The more classes we take, the more demand we have tasks, and more of our time. This personal realization that managing time can actually help me circulate through my tasks keeping it up to date and therefore, I’m making time management plans and implementing it effectively. 
Before I spent 4-6 hours in a day surfing the internet, scrolling through social networking sites, I had less time separated for study and my daily activity would not be as productive as it should’ve been. But now, I’ve managed my time by limiting use of social networking sites and spent more time on internet-based research activities. This activity of time management has helped me improve my personality effectively. According to Thomas Frank(2018) from YouTube, use of time-tracking tools like Rescue Time or Toggl, recognizing priorities, batching tasks effectively and learning to say “NO” to anything that pulls you away from what you’re doing, and using deadlines to own self aware of the fact that the given task must be completed on the given time, can help me get through time management issues. Surprisingly, I am able to create a plan and work on it and I’ve also made a time table for me to follow every day.

	
	Tuesday
	Wednesday 
	Weekends
	Other days 

	
Morning 
	· Classes in the morning time 
	· Classes in the morning time 
	· Wake up early morning and do yoga 
· Study for some time 
	· Wake up early and do yoga
· Spend some time studying 

	Afternoon
	· Classes in the afternoon 
	· Classes in the afternoon
	· Spend some time in social media or with family 
· Sometimes go for swimming classes 
	· Go visit places and explore if possible
· Spend time with family or friends 
 

	Evening
	· Classes in the evening
	· I do some exercise and spend time with family and friends 
	· Workout or go out for a run 
· Try to learn new things (languages, Arts and music)
	· Spend time alone and think of productive stuff 
· Read novels 

	Night 
	· Revision for what i learned or do assignments of any  
	· Revision for what i learned or do assignments if any 
	· Spend time revision or doing assignment 
	· Study or do assignments and go to bed early 
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Section-5:Conclusion & Evaluation:
5.1 Evidence
Screenshot from LinkedIn is given below.
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Appendix 7 LinkedIn Profile Screenshot

Screenshot from indeed is presented below. 
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Appendix 8 Screenshot from indeed






5.2 Summarizing conclusions
Concluding this report, the AES module has taught me a lot of things; things I've mentioned above that made me realize that I can apply these skills for my academic excellence, optimistic personality and skilful perspective. Self-evaluation exercises are the most effective activity that has changed my mindset in the learning process. The report even links to the Action Plan. It is interesting to learn that a clear strategy to control our acts educates us, encourages us and offers us a sense of course and a rewarding feeling that our energies are being brought to a productive use rather than being lost. Honestly, I am seeking to believe like I am capable of my short-term and long-term ambitions. Another important part where I learnt about data safety and vulnerability has made me well aware of the unusual ongoing data thefts, frauds, etc in the web environment. Unfortunately since I’ve never worked in the UK as an employee or a part-timer till date, my profile in LinkedIn and indeed might not seem impressive. But I tried to put effort on it and will work through it eventually. 
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