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Introduction
This reflective report applies Gibbs’ Reflective Cycle (1988) to explore my personal and academic development throughout the Academic Skills module at the University of Wales Trinity Saint David. At the outset, I lacked confidence in key areas such as research, academic writing, and time management. Over the course of the module, I gained practical strategies—including the CRAAP test, PEEL and TEEL paragraph structures, SMART goal setting, and Harvard referencing—which significantly improved my skills (Cottrell, 2023; Pears and Shields, 2019). I also developed greater independence in learning, particularly through the use of digital tools. This reflection will discuss my experiences, thoughts, and learning outcomes, before evaluating how these lessons will support my future academic and professional growth.
Description & Feelings
At the beginning of the module, I had limited experience in academic writing. I was unfamiliar with referencing, critical reading, and how to structure an essay effectively. One of the first tools introduced was the CRAAP test, which stands for Currency, Relevance, Authority, Accuracy, and Purpose (Pears and Shields, 2019). This framework helped me understand how to assess the credibility of sources. Previously, I would use any website without considering its reliability.
In Week 3, I missed a class and initially felt stressed. However, I accessed the module handbook and slides through my laptop and watched the recommended videos (University of Wales Trinity Saint David, 2025a). I felt proud for taking responsibility and catching up independently. Learning the PEEL and TEEL paragraph structures gave me more confidence in my writing, as they provided a clear and consistent format to follow (Cottrell, 2023). I also began using SMART goals to manage my workload, which made large assignments feel more achievable. As my confidence grew, I became more open to trying new academic techniques. Despite early uncertainty, my motivation increased as I continued to learn and practice.
Evaluation & Analysis
Reflecting on my experience, I can see clear and meaningful progress. One of the most impactful tools was the CRAAP test. Before this module, I often selected sources based on convenience rather than quality. Now, I evaluate each source’s currency, relevance, and authority, which has significantly improved the reliability of my academic work (Pears and Shields, 2019). When preparing this report, I used university-approved materials and academic books instead of random websites. As a result, my writing is more credible and aligned with academic standards.
The PEEL and TEEL paragraph structures also transformed how I approach writing. I previously struggled to stay on topic and explain my points clearly. Using these frameworks—PEEL (Point, Evidence, Explain, Link) and TEEL (Topic sentence, Evidence, Explain, Link)—I now begin each paragraph with a clear argument, support it with evidence, and link it back to the main question (Cottrell, 2023). This method has made my writing more organised and easier to follow. I now plan each assignment using these structures and cross-check that my sources meet CRAAP criteria.
Implementing SMART goals has also made a significant difference. I used to procrastinate, often leaving work until the last minute, which caused unnecessary stress. By setting goals that are Specific, Measurable, Achievable, Realistic, and Time-bound, I now manage my time more effectively. For this report, I set a SMART goal to write 300 words per day over three days. This strategy helped me finish on time and without pressure.
Referencing was another key area of growth. Initially, I did not understand its purpose. Now, I appreciate that referencing acknowledges other authors' contributions and helps avoid plagiarism. I used the Cite Them Right guide to learn how to correctly apply the Harvard referencing style (Pears and Shields, 2019). I now refer to this guide for all assignments, which has made me more confident and reduced my fear of accidental academic misconduct.
Missing the Week 3 class unexpectedly helped me build independent learning skills. I used technology to catch up and discovered that I prefer studying on a laptop rather than a phone. This experience highlighted the importance of digital tools in university learning. I now regularly check Moodle and lecture slides after each session (University of Wales Trinity Saint David, 2025a).
Classroom interaction also played a vital role in my development. I was nervous about speaking in group discussions at first, but the lecturer created a supportive and inclusive environment. Over time, I became more comfortable participating and asking questions. Working in groups improved my communication skills and allowed me to learn from my peers (University of Wales Trinity Saint David, 2025b).
Overall, I have developed essential academic skills, including evaluating sources, structuring paragraphs, setting goals, referencing, and independent learning. These skills will be valuable not only in future modules but also in professional environments.
Conclusion
In conclusion, the Academic Skills module has been transformative in developing my confidence and competence as a learner. I now approach research, writing, and time management with structured strategies such as the CRAAP test, PEEL and TEEL frameworks, SMART goals, and accurate referencing using Cite Them Right (Cottrell, 2023; Pears and Shields, 2019). These tools have not only enhanced the quality of my academic work but also fostered a more independent and proactive approach to learning. Looking ahead, I am confident that the skills and habits developed during this module will provide a strong foundation for success in future academic assignments and my professional journey beyond university.
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Summary of Skills Developed
	Skill Area
	Description of Development

	Source Evaluation
	Learned to assess sources using the CRAAP test for academic reliability.

	Paragraph Structuring
	Now use PEEL and TEEL formats for organized and coherent writing.

	Time Management
	Apply SMART goals to break tasks into manageable parts and meet deadlines.

	Referencing
	Confidently use Harvard style with the Cite Them Right guide to avoid plagiarism.

	Independent Learning
	Use digital tools like Moodle and lecture slides to catch up and review material.

	Communication
	Improved confidence in group discussions and peer learning.
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