


LEARNING IN THE DIGITAL ERA


Essential Skills for Study & Employment

Academic Skills

Academic skills are the tools and knowledge that can help students in becoming successful in education. They are abilities such as learning approaches, studying techniques, and attention management which are important in helping students reach their potential and prepare for a future career. [1]

Time Management
Time management refers to the organisation of tasks and activities to increase productivity and effectively achieving targets. It involves setting priorities, creating schedules, and adhering to deadlines. As described by Carroll [2], effective time management involves developing a clear understanding of goals, identifying priorities, and doing the right thing at the right time.

Critical Thinking
Critical thinking refers to the ability to analyse and evaluate information, arguments, and ideas. It involves being open minded and logical in assessing information to make informed judgments. As written by Cohen [3] “Critical Thinking is really about a range of skills and understandings, including an ability to play with words, a sensitivity to context, feelings and emotions, and (the hardest skill to develop) the kind of open-mindedness that allows you to make creative leaps and gain insights.”.
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Employability Skills

Employability skills are characteristics that are required in any job. They are the attributes that make individuals attractive to employers. These skills encompass both soft skills, such as teamwork and problem-solving, and professional skills necessary for success in the workplace. Employability skills are transferable, meaning they can be applied to various industries and job roles. [4]

Hard skills are specific abilities which are job specific and are unique to each position within a company. They are teachable and can be developed through training. [5]

Soft skills are personal skills and attributes that have been self-developed through life experience. They relate to how someone interacts with others and are not specific to a particular role. [5]


[image: group of people using laptop computer]

















REFRENCES



[1] 	High 5 Test, ""Academic Skills: Definition, Examples, How To Improve Them"," High 5 Test, [Online]. Available: https://high5test.com/academic-skills/. [Accessed 23 05 2023].
[2] 	J. Carroll, Effective Time Management, Warwickshire: In Easy Steps Limited, 2012. 
[3] 	M. Cohen, Critical Thinking Skills For Dummies, Chichester: John Wiley & Sons Ltd, 2015. 
[4] 	The Balance Money, ""What Are Employability Skills"," The Balance Money, [Online]. Available: https://www.thebalancemoney.com/employability-skills-list-and-examples-4143571. [Accessed 03 06 2023].
[5] 	Edge Point Learning, "Hard Skills vs. Soft Skills," Edge Point Learning, 2023. [Online]. Available: https://www.edgepointlearning.com/blog/hard-skills-vs-soft-skills/. [Accessed 03 06 2023].




image1.jpeg
TET RAPUORAK TERASNSTEA =
T — S —
—_— - - = ————





image2.jpeg




