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Charts are a great way to visualize and

analyze your data, and Excel offers a variety

of different chart types. You have line charts,

pie charts, pivot charts, and many

more(Stratvert,2024)

First important step: Before creating

a chat you should first have data

organised in the form of table.

What is your age group?

Age Number

18-24 2

25-34 20

35-44 16

45-54 9

55 and above 3

Example of data

Here how to create a chat, following these steps: 

1st Step: You have 

Microsoft Excel, 

launch  the app and 

filled out as below:

What is your age group?

Age Number

18-24 2

25-34 20

35-44 16

45-54 9

55 and above 3

2nd Step: Highlight the data 

in 1st Step and click 

INSERT as point 1, 

following 2.

After click as shown in 

point 2, 

Various of chat, graph 

will be displayed and 

choose whatever you like

Remember the excel has

various of charts such as:

line charts, pie charts,

pivot charts, and many

more.

Types of Charts you may choose from number 3:

Column chart Line chart
Pie and Doughnut 

charts ·

Area chart · XY 

(scatter) and bubble 

chart

In summary :To insert a 

chart, highlight all of the 
data that you  would like to 

analyze. I'll select the headers, 

the month, and cookie sales, 

and then highlight  all of this 

data down below.

Name: Bela Vuzani

ID: 2532147


