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Reflecting on my first term year at university, studying academic skills in the digital era, has been a great experience. Embarking on this journey has introduced me to the educational arena and provided the basis for understanding the skills needed to thrive professionally. When I first enrolled in the employability skills course, I had a mix of excitement and apprehension. I expected to learn practical skills to enhance my job prospects, such as resume writing, interview techniques, and networking strategies. However, I soon realised that the course offered more than just these basics. It aimed to develop a holistic understanding of what it means to be employable in today’s dynamic job market.
 The purpose of this essay is to reflect on the academic and digital skills, I have developed over my first term. In the essay, I will be using Gibb’s Reflective cycle. Gibb’s reflective cycle is a structured framework that has been proposed for learning experience and improving skills. The Cycle comprises six stages. The first stage is Description, which is a description of what happened in the situation, describing any key facts and features. The second stage is feeling, this explains the emotions felt at that moment in time. Next is evaluation, which is reflecting on how things went. Stage four of the cycle is analysis, during this stage, you will try to make sense of the situation, things which have helped and that which might have hindered. Stage five is the conclusion, during this stage, you will describe what you have learned. The final stage of Gibb’s Reflective cycle is an Action plan, what will you do if this situation occurs again.  This system helps individuals acknowledge and learn from any mistakes. 


DESCRIPTION,
[bookmark: _Hlk184375459]In my first couple of weeks, I struggled with time management. This is because I struggled to manage my time which caused me to feel overwhelmed, unorganised and always felt like I was behind. Struggling with time management meant that I was always struggling to meet deadlines, I always had a lot of tasks that needed to be completed but I never had enough time to complete everything. Reflecting on this period, creating a to-do list or having a diary perhaps would have helped to tackle my lack of time management as I would include all the tasks that need to be completed and the deadlines for each task. I also needed to find a way to minimise my distractions and avoid procrastinating. While going through these struggles I understood the importance of time management and how crucial is it to prioritise certain tasks first. To avoid this occurring again, I will ensure to avoid procrastination.
Additionally, communicating effectively has been a challenge and I learned it is a key component of digital skills. To build my communication skills during the first month, I participated in various activities to enhance my communication skills. Activities such as group work presentations have helped improve my confidence. 

 
FEELINGS 
During this period, I was feeling a bit overwhelmed and anxious as it was my first time using PowerPoint and I had no previous experience. Whilst creating the PowerPoint presentation, things did not go very well as I struggled with quite a few things such as navigating how to lay out my text properly, importing images from the internet, creating slide shows and how to organise my notes. I recognised what would have helped is to watch videos on YouTube or find resources on the internet that would help me understand how to operate PowerPoint, I also realised that panicking or not doing any further research is only slowing me down. From this experience, I learned that the most important thing was gaining knowledge on things before carrying out the task. I am now able to operate PowerPoint efficiently and carry out things for myself. If this situation were to occur again, I would ensure that I leave plenty of time to allow myself the opportunity to broaden my knowledge, I would watch more videos on YouTube, and seek help from my lectures and peers around me. the thing I struggled with a lot during my first term was time management. I struggled to manage my time which caused me to feel overwhelmed, unorganised and always felt like I was struggling. Struggling with time management meant that I was always struggling to meet deadlines, I always had a lot of tasks that needed to be completed but I never had enough time to complete everything. I knew what would have helped was creating a to-do list or having a diary which would include all the tasks that need to be completed and the deadlines for each task. I also needed to find a way to minimise my distractions and avoid procrastinating. While going through these struggles I understood the importance of time management and how crucial is it to prioritise certain tasks first. To avoid this occurring again, I will ensure to avoid procrastination, making plans and sticking to it. I will also make sure to find resources that will help me improve my time management skills. 


EVALUATION 
I can gladly express that I am gaining more confidence in how to plan and evaluate my work, although improvements need to be embedded in how and when I allocate my university work, to fit around my personal life. Additionally, perhaps having more confidence and knowledge in producing a PowerPoint (for a particular section of the course) might have helped me to have a better understanding of what I was doing and what I needed to do. Familiarising myself with the student hub has made an ease to contact professors and even fellow peers If I have any issues or questions to ask, which has made me more confident in knowing where and who to contact if I am ever in need of help. This acknowledgement will be a benefit for the rest of my university experience. Essentially, the beginning of university consisted of many challenges and uncertainty, in terms of accessing the resources I needed or even starting parts of my assignment. It can be mentioned that having a lesson on critical thinking resulted in me expressing myself self-more confidently and critically, helping me to reflect and make decisions more carefully, which is a skill I aim to continue developing, perhaps helping to me for the rest of my university experience.

ANALYSIS 

University so far has enabled me to acknowledge my strengths and weaknesses. With the help of Gibbs's reflective model, I am willing to reflect on each situation I encounter, by acknowledging what went well and working on issues which did not go so well as it will help to identify what my next action plan can be. For instance, perhaps creating a weekly timetable, and scheduling my day would have made my first university experience easier and even more efficient as I would have a plan ahead of me, showing what is yet to be completed, perhaps eliminating a sense of uncertainty about what to do and complete. 
Communicating effectively has been a challenge and I learned it is a key component of employability skills. To build my communication skills during the first month, I participated in various activities to enhance my communication skills. Activities such as group discussions, presentations, and role-playing exercises have helped improve my confidence. I acknowledged this confidence when we were assigned to show a presentation in front of the class, which resulted in me being confident in my saying, and feeling less nervous.
In the next semesters, I am to obtain a schedule and academically better myself by reflecting back on the pieces of advice given to me by my professors and planning ahead of my lectures perhaps by going through the PowerPoint to ensure I know what each lecture is going to be about. I am gaining a good understanding of the essential skills required for professional success and have started developing these skills through various activities and reflections. This foundation will undoubtedly serve me well as I navigate my academic and professional future.
ACTION PLAN 
	Specific
	Measurable
	Attainable
	Relevant
	Time Bound

	Making use of the library to complete assignments, which would be condensed into different chunks, to reduce distractions. 
	Spend 2 hours per 3 days minimum 
	Ensuring this is attained, there will be a daily checklist which will consist of a details action plan, resulting in no section being missed.
	This is an achievable method because firstly, the work is going to be broken down into chunks, making it more realistic on how much work can be completed in a day/week. Additionally, 2 hours minimum of productive work 3x a week is quite achievable and realistic.
	Depending on the duration and load of the assignment, having a weekly timetable, in most cases, will be used. 
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