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1. [bookmark: _Toc49723408][bookmark: _Hlk49610226]Introduction
Employability is a group of personal attributes, skills and understanding which give people the chance to be successful in the job chosen. The more people working, the better it is for the country, the communities, economics, the workforce and themselves (Future Learn, n.d.). Employability skills are an essential part of the work market, which is very competitive, also employers are looking for people which have the skill to take multiple tasks in a different environment, flexible, and take the initiative (Mattis, 2018).
This assignment aims to give some understanding of how to maintain employment, what is employability skills, what is transferable skills, skills people need to become successful candidate after the coronavirus pandemic and analyse my employability skills. Also with this report, I expect to understand how can I improve my skills and be the right candidate for the vacancy I am applying for.
2. [bookmark: _Toc49723409]Article 1: “Employability Skills: The Skills You Need to Get a Job” (Skills You Need, n.d.) 
Skills You Need provide high-quality resources and information that helps people to improve and learn the skills they need to make the most everyday life, a skill which can be used in professional or personal life (Skills You Need, n.d.).
As Skills You need (n.d.) suggest that now a day’s people do not need to stay with the same career for the rest of their lives. For many people though their working life will experience work with different employers and change different sector. In that way, people need to be prepared and flexible in case of better opportunities somewhere else. Everybody has employability skills or transferrable skills but cannot use them in any kind of employment sectors without having some understanding first. The ability to take new ideas and be open-minded is one of the employees of the credit can give to any organization.
[bookmark: _Toc49723410]Skill Employers are looking for? 
Most of the times the employers are looking for skills beyond experience or experience. To be a successful candidate for a job cannot just have experience and education skills. Some skills are related to the job rule but the most will be “soft skills”, which can be used in any employment sector or job. Before the employer’s contract anyone, they always need to check firstly the “soft skills” because those are difficult to teach compared to the specific abilities to the company or role (Skills You Need, n.d.).
[bookmark: _Toc49723411]Important skills people need:
· Needs to want to learn new abilities, which means be open to new experience and ideas so in that way improve gain more knowledge and skills.
· Being dependable and reliable, which means be loyal to what the person said and solve problems without other people mention it.
· Be able to work with others and getting along with, which is the ability to be good at interpersonal skills, with this ability people can successfully work as a member of a team. interpersonal skills include Emotional intelligence; communication skills, which can be verbal, non-verbal, or listening; team working; problem-solving and decision-making; influencing, negotiation and persuasion skills, conflict resolution and mediation (Skills You Need, n.d.).
From my own experience, changing companies and working with other people was important because it allowed me to improve my skills, for example, working as an agency allowed me to work with different people and learn new techniques, so I can say that having an open mind and allow others to teach or just observing how they do the work and take it for my benefit in a way to be able to give better service to my service users.



3. [bookmark: _Toc49723412][bookmark: _Hlk48758099][bookmark: _Hlk48759640]Article 2: “How to Keep Your Job Skills Current” (Doyle, 2019)

The balance careers aim to help people to search for jobs and know which skills are required, also allow other new navigates to show their opinions and share their experience (Doyle, 2019).
According to Doyle (2019), to be promoted at work will need to dedicate to the improvement of qualification and skills. To have successful participation in a job or researching for a new one, people will need to keep updating their skills to keep up with progression in their area.
[bookmark: _Toc49723413]Ways to keep a current job:
· Take part in technology workshop, allows to have more understanding of IT sector.
·  Participate in conferences of networking professional and other events is a way to build a list of professional conferences and compeer skills with other peoples in the same sector. Sometimes these workshops give a chance to work on professional development, which allows people to learn quickly the skills needed for a career toolbelt.
· From the actual job get some advice from human resources staff and obtain some information about the skills need for the desired sector, or analysing skills which made other people standout so in that way can use it and highlight or the descriptions on the profile of Linkedln of standout professional can also help see it. 
· Plan of development professional before identifying the desired skills so in that way will permit to trace a trajectory. 
· In adult education or local college is a way to do some courses or seminars which allows quickly getting the skills using the online education courses or certificate programs.
· Research the job skills required after knowing which job title to apply for.
Following the Industry Leaders on social media allow us to get close to them and know more about the skills needed.
· Reading the professional news permit us to stay actualize the update with technology and update with new job techniques.
· Expand soft and hard skills so that we can keep updated with basics skills.
· Do volunteer jobs can help to practice the skills required (Doyle, 2019).
As a health care worker, I can say that we have refreshing training frequently which helps to be updated with new techniques or just remembering little aspects which can make a tremendous difference. During this training, I try always to participate because  I learn better by doing that than just watching. This article focuses more on education skills which are different compare to the first article where soft skills are the main point.
4. [bookmark: _Toc49723414]Article 3: “8 Job Skills to Succeed in a Post-Coronavirus World” (Marr, 2020)

Fobe is a magazine that contains information about many aspects of the world but also focuses on skills needed for work during this pandemic. Also, Bernard Marr which is who wrote the article, helps organizations to improve their business using data more clever and understand the implementation of new technology such as artificial intelligence.
In his article “8 Job Skills to Succeed in a Post-Coronavirus World” Marr (2020) makes the point that post-coronavirus people do not know how everything will be or if at all it will be back to normal, so that will bring changes in working skills and places of work. Next, there will be eight work skills that probably will be in high demand after coronavirus.
[bookmark: _Toc49723415]Flexibility and Adaptability
Those who want to be successful in the world of work need to be capable to adapt to workplaces which are constantly updating and renovating job skills. (Marr, 2020)
[bookmark: _Toc49723416]Knowledge of Technology
Be comfortable and know how to work effectively with technology will be a beneficial skill in post-coronavirus. The business will be more prepared in case of future pandemics if they already have skills working with big data, artificial intelligence, the internet of things, robotics and augmented and virtual reality. (Marr, 2020)
[bookmark: _Toc49723417]Innovation and Creativity
The capacity to create and innovate on this current pandemic is a key for the business to “survive”. Business capable to exchange new products or find different ways to give service virtually (like many health sectors) are more likely to stabilize during this time. (Marr, 2020)
[bookmark: _Toc49723418]Data Literacy
With this coronavirus people with skills to understand and know-how use data literacy will stand out from others. Because with data literacy, the business will be capable to tell future impacts which could stop the business and improve the services and products given after and during any pandemic. (Marr, 2020)
[bookmark: _Toc49723419]Critical Thinking
The ability to analyse the information given and see if it is credible or not is an important skill. critical thinking allows people to know which decisions to make and which information is important to be delivered. (Marr, 2020)
[bookmark: _Toc49723420]Coding and digital skills
Nowadays every business is related to a digital base, which makes people need to have some digital skills, web development, digital marketing and coding. (Marr, 2020)
[bookmark: _Toc49723421]Leadership
People with leadership skills, for example: motivate the team, capable to bring the best of the team and inspire them will be strong candidate. (Marr, 2020)
[bookmark: _Toc49723422]Emotional Intelligence
That means when professionals with skills to control, express and know of their emotions and at the same time be aware of other’s emotions. (Marr, 2020)
[bookmark: _Toc49723423]Committed to a Lifetime of Learning
Now a day’s employees with high job skills are more requested in the world of work. To improve those skills, people can do online courses. (Marr, 2020)
Been innovative and flexible is one of the key skills for me during this pandemic, example ate my work because of the short staff we had to organize our time in a way to complete the more complex visits first and then do the less complex visits where there is not much support needed to be given or because there does not need two staff members to complete it. Also, this article made me understand that be aware of skills such as data literacy is important to improve on my work.
5. [bookmark: _Toc49723424]Article 4: “Transferable Skills” (WikiJob, 2020)   
Wikijob helps people to find other jobs or course and at the same time give some advice of to become the right candidate (WikiJob, 2020). 
As WikiJob (2020) point out, transferable skills are every improvement made during development in education, employment or training. Examples of transferable skills are problem-solving, communication and team working which allows people to use them in any vocational training, employment role or education.   
[bookmark: _Toc49723425]Importance of Transferable Skills
People have to show the group transferable skills if they want to make sure of a graduate chance, which some will be built during their careers and other skills which are specific to the workplace (WikiJob, 2020).   
Benefits for candidates and employers with transferable skills:
· Portability, which means every time people improve their current skill they also gain new abilities
· Diversity, which is the more people have many transferable skills the more they will be able to offer to a potential employer. Those abilities were gained from academic projects, experiences at work or during studies.
· Employability, which means even people with a reasonable amount of work experience or not can use the transferable skills to show the flexibility to adapt to new demands.
· Flexibility is the ability to realize various functions and tasks. When people show flexibility and variety of skills it tends to stand out compare to other candidates.  (WikiJob, 2020)   
[bookmark: _Toc49723426]The ten important transferable Skills for Graduates
· Team management and leadership are the skills to inspire other people and take the lead efficiently. Having those skills means be capable to make and suggest decisions, delegate responsibilities and manage groups, plan and coordinate multiple tasks, solve conflict and resolve problems and train others efficiently. (WikiJob, 2020)
· Business strategy is the key skill to become successful in any type of business. Having business tactics means understanding how to make a strategy that includes careful planning, have market knowledge and determine organisational goals. (WikiJob, 2020)
· Teamworking skills are very important for any type of business, on this account, the employers can work together and reach common goals. To be effective teamwork have to be receptive to the suggestions and ideas of colleagues, build relations with everybody from every sector in business and setting effective communication channels to avoid duplicate work, accepting their responsibilities and share credits from other problems or mistakes. (WikiJob, 2020)
· Communication skills involve verbal and written commination. Verbal communication needs to be concisely and clearly either with colleagues or customers. The written communication must engage and persuade the reader. 
· Data analysis is being able to use a database thus analyse data, collect it then interpret the information collected. 
· Time management is the ability to plan what to do, being aware of the time. Having this skill means saving time, complete more tasks, plan day, minimize distractions, prioritize important task even working under pressure.
· Commercial awareness is when people are capable to understand the commercial priorities of the business, have a complete understanding of the business aims and mission, know who are the major competitors and show the knowledge of the sector and consciousness of the political issues and economic that disturbs the business. 
· Work Ethic is capable, to be honest, and exhibit a positive approach to work, the same as care about the co-works and take the initiative. 
· Listening and give feedback is the key for every communication to be successful. When this skill is performed the wrong way can cause a misunderstood, frustration or irritation (WikiJob, 2020).
[bookmark: _Toc49723427]Jobs require transferable skills
· Not for profit: communication, problem-solving, teamwork and data analyse.
· Management: motivate a team, manage and lead.
· Retail: teamwork, communication and customer service. (WikiJob, 2020)
Working as a carer it is essential to have transferable skills such as team working which many times can be complicated because people have different opinions and way to complete tasks, that is why I always try to listen to my colleagues and then given my point of view and together get into some point. Another important ability is communication which many times can be a problem when the message is not sent or received the right way, for example when I communicate to my service users I try always to speak slow and close to them so that way they can understand me. So, this article has very important skills for the health care sector.
6. [bookmark: _Toc49723428][bookmark: _Hlk49718474]Analysis of my employability skills
Working as a carer demands that I have to be flexible for example when my manager ask me to work on my day off or stay to do long day shift because of short staff, be punctual because being late can compromise the visits and make me late to complete my visits in time, have be confidential is one of the key skill at my work because I work with vulnerable people which allows me to look after them, be good listener for example take time to listening to my service users and see if they need any support, I have to be a good communicator which is not just know how to talk but also know when to talk for example when a colleague come with a concern I always try to understand the issue and then if is appropriate time  and if the person is in right mind frame to want to hear my opinion I would try to explain my ideas, work as team, be able to solve problems quickly, be good writing which is one of the skills that I am everyday trying to improve it because is not my first language, be able to work under pressure is one of everyday carer workers life because very often happen things such as service user have a fall and need urgently carers present in room to check and support them, be patient and control of emotions is one of the skills that I had to learn how to improve it for example when one of my service users died, be updated with new training and regulations, be able to work with machines (technology), to know how to record and report is important because those reports and records will be a prove of what I have complete in my visit, be kind, be able to give the residents dignity for example when I am given my client a personal care I always close the curtains and cover their bodies with towels in way to give them some dignity, be professional, be aware of respecting other people’s opinions, be patient, to have passion and use time management skills is one of the abilities that I been improving during my life, leaving some notes on my phone or calendar in way to remind me tasks that I need to complete..   
7. [bookmark: _Toc49723429]Conclusion
Considering everything present in this article employability skills are the key to be a successful candidate or keep a job, like the ability to listen to other people’s opinion and give feedback, have some technical knowledge, capable to solve problems without anybody telling you what to do, have good communication skills, know how to do constructive criticism, be flexible, the ability to work as a team, know how to lead others, expand and understand their hard and soft skills, be opened minded, be dependable and reliable, need to want to learn new abilities, capacity to control emotions, have ability adapt to new circumstances, time management, demonstrate business strategy. Also, these skills update every time people change careers or even after a coronavirus pandemic. 
Every person has their skills but the intelligence to know how to use them is how to make the difference. So, before any job application, people need to know which abilities are needed for each job and select the main skills. 
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