I have used the Word to write a report and it can be seen in the below screenshot.
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I have used excel to design a table and it can be seen in the below screenshot
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I have used one drive to upload and organize the files and it can be seen in the below screenshot
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[1.Why I chose my tool

In order to undertake this assignment, Microsoft Excel has been chosen as the
principal software to use because it is made specifically for working with numerical
information and creating structured tables and diagrams, which is precisely what
was required to be done within the scope of the task. Working with this program
makes it possible to easily organize data, carry out calculations automatically, and
convertthem into visual form, allowing people to have a better understanding of the
company's performance.

Itwas also helpful for me to study the guidance document available at the website
of UWTSD Digital Skills because | leamed from it how tables created in Excel
facilitate understanding of the data presented and make it easy to analyze and
check.

2.What information | used

The first place where | got the data is the weekly sales figures given in the scenario of the




