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This document presents my application for the position of Commercial Manager at Fawkes + Reece. The role represents an ambitious progression from my current position as an Assistant Commercial Manager at Transport for London, where I have developed strong capabilities in contract management, commercial governance, supplier engagement, and financial oversight. 
I selected this role because it aligns closely with one of my long‑term career aspirations and offers the opportunity to apply my commercial expertise within a fast‑paced, growth‑focused environment.
Included within this submission are:
· The original job advertisement and person specification.
· A tailored CV highlighting my relevant experience, achievements, and commercial competencies
· A bespoke cover letter addressing the essential and desirable criteria outlined in the job description.
This assessment demonstrates my ability to interpret a job specification, tailor professional documentation, and present myself as a strong candidate for a more senior commercial role.
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Commercial Manager
· Fawkes & Reece
· London; City of London; East London; Central London; South
· East London; West London; Canary Wharf; South West London; North London; Greenwich; Stratford
· Permanent
· Published: 5 days ago
· £70000 - £80000 per annum

 Commercial Manager  Fawkes & Reece
About the role of Commercial Manager:
Opportunity for an experienced sub-contractor quantity surveyor/commercial manager to join the UK team of a London based logistics business. They currently have sites all across Europe but this role will be focus on London and the surrounding counties. Ideally looking for someone with some main contracting or civils background as a lot of projects they're undertaking involve site temps, groundworks and enabling works.
Responsibilities for Commercial Manager:
· Working from the PCSA/2 Stage tender process, to delivering the site and working through to completion and final accounts.
· Overseeing multiple projects at a time with varying valuations ranging up to £5 million.
· Assisting with procurement.
· Managing trade packages.
· General commercial cost management.
· Site Meetings.
Requirements for Commercial Manager:
· Minimum 1+ years' experience at a main/civils contractor.
· Ideally logistics or sub-contracting experience.
· Familiar with NEC contracts.
· Degree qualified and needs to be construction based.
· Good communication and leadership skills.
· Ability to build and maintain strong relationships.
What we offer for Commercial Manager:
· £70,000-£80,000 base salary.
· Opportunity for fully funded travel across Europe.
· Clear path for progression.
· The business has a great name in the industry and a solid reputation making them a very sought after company to work for with a friendly, dynamic and stable team.
If you want to hear more about this Commercial Manager role, please apply with an up-to-date copy of your CV or contact Alex Leaver in our London office on 07921 466436.
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PATRICIA ELIZABETH DIANE WHYTE
 
7 Clifford Drive, London SW9 8QF | 07412085875 | pewhyte@hotmail.co.uk| Linkedin profile
Summary
Commercial professional currently operating as an Assistant Commercial Manager, with strong experience in contract management, commercial governance, supplier performance, and financial oversight. Proven ability to support high‑value projects, drive commercial efficiency, and strengthen stakeholder relationships. Ready to progress into a Commercial Manager role to lead commercial strategy, optimise delivery, and contribute to organisational growth.
	· Results-oriented.
· Stakeholder management
· Client-focused
· Microsoft packages
	· Training and development
· Multitasker
· Ability to work under pressure.
· Great organisational skills


Experience
Assistant Commercial Manager	02/2022 to Present
Transport for London
	London
· Coordinated the development, implementation, and extension of the ADUP 2 Frameworks.
· Managed supplier engagement on rate reviews and ensured alignment with TfL commercial policies.
· Oversaw tender submissions and maintained accurate data across Award and Proactis systems.
· Coordinated Consensus meeting documentation and supported compliant evaluation processes.
· Collated and communicated SSQ/ITT results and maintained supplier briefing packs.
· Managed Framework Agreement amendments and delivered Transparency redactions.
· Processed Contract Variations, Single Source Requests, Contract Reviews, and Land Survey Requests.
· Provided commercial and administrative support across the team to ensure smooth delivery.
Leave of Absence 	 05/2020 to 01/2022 
Voluntary 	 London 
· Full-time caregiver during family member's illness
· Father diagnosed with Alzheimer's (Dementia)
Business Operations Support 	 09/2018 to 05/2020 
Transport for London 	 London 
· Diary management to the heads of Technology Programmes, London Underground and ERP Transformation
· Full office management and administration to the Technology Programmes teams
· Initiation of regular internal and external events to promote company.
· Assisting the Business Operations Manager with the management of the directorate's office space, including arranging office moves, ensuring compliance with Health and Safety Regulations and liaison with Facilities.
· Proactively monitoring and escalating instances of non-compliance with TfL policy and procedures,
always maintaining confidential information
Office/Support Manager 	 02/2017 to 04/2018 
Transport for London 	 London 
· Provided high‑level diary and administrative support to Programme Managers on major station upgrade projects, ensuring smooth coordination and timely delivery of programme activities.
· Managed inbox correspondence on behalf of Programme Managers, prioritising actions and maintaining strict confidentiality to support effective decision‑making.
· Coordinated complex site visits for internal teams and high‑profile external stakeholders, improving engagement and ensuring full compliance with safety requirements.
· Streamlined onboarding and offboarding processes by managing IT access, inductions, building passes, and training, reducing delays and improving team readiness.
· Maintained accurate staff sickness and leave records, enabling reliable reporting and supporting workforce planning across the programme.
· Acted as the primary contact for Facilities Management, resolving issues quickly and strengthening relationships with internal and external stakeholders.

Business Support Administrator 	 09/2015 to 02/2017 
Transport for London 	 London 
· Provided high‑level diary and administrative support to Heads of TfL PMO and senior leadership, ensuring smooth coordination of priorities and programme activities.
· Delivered comprehensive project support across Project Controls & Risk, Business Change, and Systems Reporting, improving team efficiency and workflow.
· Managed incoming correspondence and organised meetings, producing clear notes and ensuring timely follow‑up on actions.
· Processed purchase orders and managed financial data, supporting accurate procurement and budget tracking.
· Coordinated workshops, conferences, and training sessions, ensuring seamless logistics, clear agendas, and well‑prepared speakers.
Customer Service Advisor 	 12/2013 to 09/2015 
Transport for London 	 London 
· Delivered high‑quality customer service across multiple TfL services, ensuring clear communication and strong customer satisfaction
· Responded promptly to enquiries across phone, email, and written channels, resolving issues efficiently and professionally.
· Managed customer expectations in line with DPA, PCI, and TfL compliance standards.
· Worked independently to meet service levels, consistently following organisational policies and procedures.
· Built strong product knowledge across London Underground, Oyster, Travel Information, Dial‑a‑Ride, DLR, Trams, and Buses to support accurate customer guidance.
Education
Currently working toward Cert, HE in Business Skills for the workplace leading toward 
Business and Management Bachelor’s degree.	2025
University of Wales Trinity Saint David	London
NCFE Cache Level 2: Information, Advice or Guidance 	 2021 
South Thames College 	 London 
NCFE Level 2: Principles of Business Administration 	 2021 
South Thames College 	 City of London 
GCSE: English 	 2017 
TfL London 	 London 
City & Guilds: Software Development 	 2006 
Training and Business Group 	 London 
Certificate of Unit Credits towards Level 2 Diploma for IT Practitioner's
NVQ 2: Business Administration 	 1998 
Sight and Sound Education Ltd 	 London 



References available on request
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Patricia Elizabeth Diane Whyte
7 Clifford Drive
London 
SW9 8Qf
23rd March 2026

Dear Mr Leaver,
I am writing to express my interest in the Commercial Manager position at Fawkes + Reece. As an Assistant Commercial Manager at Transport for London, I have built strong experience in contract management, commercial governance, supplier engagement, and financial oversight across complex frameworks. I am now ready to step into a Commercial Manager role where I can contribute strategic commercial leadership and deliver high‑quality outcomes for your clients.
In my current role, I manage end‑to‑end commercial processes for the ADUP 2 Frameworks, including framework extensions, contract variations, single‑source requests, and supplier rate reviews. I work closely with suppliers to ensure compliance, accuracy, and strong commercial performance, while maintaining clear communication and effective relationships. I also oversee tender submissions, maintain commercial systems, and ensure documentation is audit‑ready and aligned with governance standards.
I bring a proactive, solutions‑focused approach and a strong commitment to accuracy, risk management, and stakeholder engagement. My experience supporting major TfL programmes has strengthened my ability to work under pressure, prioritise effectively, and deliver reliable commercial support in fast‑paced environments.
I am drawn to Fawkes + Reece’s reputation for excellence and its focus on delivering strong commercial outcomes. I would welcome the opportunity to bring my commercial insight, attention to detail, and collaborative approach to your team.
Thank you for considering my application. I look forward to discussing how my experience can support your organisation.
Yours sincerely,
Patricia Whyte
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