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How to Insert Hyperlinks on PowerPoint or PPT
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Basic Tips to create hyperlinks:
1. Open PowerPoint or PPT 
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2.   Choose the template that you wish to go for
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3. Using the tabs above we will select Insert.
4. We then go a browser and select a desired link for example Create or edit a hyperlink - Microsoft Support 
5. We can either press on CTRL + C and CTRL +V.
6. Or alternatively we go to the tabs and select INSERT then from the ribbon we select LINK which looks like to Pins attached. 
7. We click on Insert Link then, on the text to display we can come with s short name, then in the address area we paste the link we copied. 
8. That was the final step!

 References: www.basicdigitalskills.com








image3.png
@ Autosae

1

e H OV T -

File  Home Insert Design Transitions

New Microsoft PowerPoint Presentation « Saved to this PC v £ search

Animations ~ Siide Show  Record  Review View Help Acrobat  Shape Format

'

Rl R A4EE

m]

[

= [

New Reuse  Table  Pictures Screenshot
Side~ | Sides v - -
Slides Tables Images

New Siide (Ctrl+M)
Add  slide to your presentation.

@ Tetmemore

Sige1of 1[I} English (United Kingdom)

H P Type here to search

8N @ DY Q2 4 86 @ e &

Photo  Cameo Shapes lcons 3D  SmartArt Chat  Power Foms  Zoom Link Action
Abum~ v - Models ~ Bl .
Camera lustrations Power Bl Forms Links

Click to add title

I

Click to add notes

2 Accessbity: Good to go

Comment

Comments

Text  Header WordAt Date& Slide
Boxv &Footer v Time Number

Text

Object

mQ

Equation Symbol

Symbols

Video

<)

Audio

Media

s loaded successfully

= 2
Screen
Recording

Q@ - o x

[ [@ Record | (@ present in Teams |





image4.png
®) B D~ ) T 5  NewMicrosoft PowerPoint Presentation » Saved to this PC v £ search @ - o x

@ Autosae

File Home Insert Design Transitions Animations ~Slide Show Record Review View Help Acrobat  Shape Format (2] (@ Record | (@ present in Teams | [ERE RS

1| & Ny & @D Rl deBEBeoR U BB A8 TOQ D) L

New |Reuse  Table  Pictures Screenshot Photo  Cameo Shapes lcons 3D  SmatAit Chart  Power Forms Zoom Link Action Comment  Text Header WordAtt Date& Side Object Equation Symbol Video Audio Screen

side~| sides |~ - < Abume - - Models + [l - Boc GFooter v Tme Number < - Recouing
office Theme Canera ustations Powersi | Fors ks Comments Tt Symbols Media ~
1 T Y ‘
THleSide  Tileand Content Section Feader

e Click to add title
vc.,mvpmn vmveomy L (E& o

Blank Content with Picture with
Caption Caption

Ttle and Vertical  Vertical Tl and
Text Text

B Duplicte Slected Sides

Sides from Outine. [SSlaal G E]
[} ] it
B Reuse Slides &= m
[ ° °
Click to add notes
slide10f1 [}  English (United Kingdom) 1% Accessibility: Good to go &) Add-ins loaded successfully





image1.png
Prifysgol Cymru
% Y Drindod Dewi Sant

. University of Wales
Trinity Saint David

»




image2.png




