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[bookmark: _Hlk51928365]Preparation for workshop 4 – Please complete before attending the workshop. 

Complete Exercise 1
Reflect - Look back at task1 part a (if possible, with you mentor/supervisor) and reflect on this in Exercise 1.

Complete Exercise 3 
Read - Please have a look at the marking criteria and learning outcomes in the Handbook – Please make a note of anything you are unsure of or would like further guidance on in relation to tasks 1-4.  

Workshop 4

Exercise 1

Reflect on your development since completing task 1 part a (over the last year); including reference to the training, learning, research and use of supervision and mentoring. 
To what extent have the learning needs you identified at the beginning of this process been achieved? 
Think about what has worked well or not worked so well for you in terms of your learning.
If possible, use a reflective model (see workshop 1) 

	

	

	

	

	

	



Exercise 2

What new learning needs can you identify for your future professional development? Are there any learning outcomes not achieved that you identified in task 1 part a? 
	Comments:

	

	

	




Reflection on feedback that you have received from individuals in need of care and support and/or their carers and how this feedback has informed your future professional development.

	Comments:

	

	

	

	

	

	



	



Exercise 3

Where are you now in relation to your completion of the assignments/portfolio?
Please identify any areas that you need further clarification on.
Consider each section: 
Professional development review and reflection, Observation of Practice and Safeguarding Tasks 3 and 4
	

	

	

	

	

	

	



 
	

	

	

	

	

	

	



Exercise 4

Marking Criteria

Please take some time to look at the Marking Criteria of the Programme Handbook in relation to each section that you have completed. 
[bookmark: _Hlk52024630]Can you identify any areas you might improve upon or that you might have missed out? There are learning outcomes for each task at the end of the handbook please familiarise yourselves with these (appendix 5). 

	

	

	

	

	

	

	




Exercise 5

Plan of Action for Completion of Portfolio

	Action
	Timescale/Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




Importance of Confidentiality

It is important that no individual(s) can be identified, either directly or indirectly, from the information in the portfolio. 
Therefore, you must:
Adhere to guidance in the Programme Handbook about confidentiality;
· Not identify your agency/Local Authority either by name or by referring to identifiable geographical, physical or other features. This includes referencing in the bibliography to agency policies. Please instead refer to  ‘xxx authority policy’.
· Not identify individuals who are using services their families and/or carers; by name or initials for this reason you must use numbers e.g. 1, 2, 3 etc. and not letters.
· Not write information that enables the identification of individuals who are using services their families and/or carers in directly through the information you provide. This includes references to names, colleagues, and places or specific incidences which were high profile and could be identified due to past publicity. 
· You must take personal responsibility for adhering to confidentiality requirements and not rely on others to highlight breaches. 

Plagiarism
· Plagiarism carries serious consequences both academically and in relation to your employment and registration as a social worker 
· Any serious case of plagiarism would constitute a breach of the Code of Professional Practice and employers would deal with this accordingly
· Please remember that the University use the ‘Turn It In’ system, which can pick up features such as differences/similarities in writing styles


Submissions Process
· Please check MOODLE for relevant submission dates at http://uwtsd.ac.uk
· Details of the submission process can be found at:
https://guides.turnitin.com/01_Manuals_and_Guides/Student_Guides/01_Student_QuickStart_Guide
Please familiarise yourself with this process and ensure you are able to log in to your moodle account before submission day.

Please note while your mentor and workshop/training coordinator will provide you with guidance and discuss the portfolio with you, it is your responsibility to complete it to the standard required.
Please check:
You have answered questions fully, meet the marking criteria and have not breached confidentiality.
It must be agreed in advance if any work is to be sent to the training coordinators after this workshop and work must be sent at least 3 weeks prior to submission date if you require guidance. 

Hints and Tips (for a successful submission)
· Make sure you proof-read thoroughly 
· Check references are included and are correct in line with the Trinity St David’s Harvard Referencing system
· Models of reflection can be helpful to ensure critical reflection in the appropriate sections and are a requirement of Task 1. 
· Make sure you reference theories when you discuss them.
· Refer to Welsh context in relevant sections
· Be critically reflective not overly detailed
· Keep to the word count (+/- 10%).





Graduate Certificate in Consolidation of Social Work Practice	      Workshop 4


WHAT ARE MY RESOURCES/STRENGTHS?
Resources/Strengths
HOME
People
Things
Places
Study-Place
Literature
Computer
PROFESSIONAL
Places
People
Things
Library
Equipment 
Documentation
Mentors
Supervisor
Colleagues
Trainers
OTHER
Things
People
SELF
Attitudes
Abilities
Experience
















































 


Exercise 6
EVALUATING ACHIEVEMENT

Identify one skill/achievement (either academic or practice based) that particularly pleases you, or of which you are proud.  You can use the following table to analyse your achievement in more detail and evaluate your progress.  You may use this process to evaluate any of your other achievements.

	Prompt
	Evaluation

	What have I achieved?
What has changed (for example, what can I do now that I couldn’t do before)?




	





	How I know I have achieved this?
What is the evidence of my achievement (e.g. how I feel, comments from other people, improvements in academic feedback)?

	







	What I did to achieve this
What steps did I take? (Did I change my attitudes, habits or behaviours?  Did I have a good strategy?  Did I ask for support?  Did I practice skills?  Did I reflect on my performance?).

	








	The significance or relevance of the achievement 
What is significant or meaningful about this achievement?  (Why is it relevant or important?  Why am I pleased/proud about it?).


	

	What can I do to build upon this success? (How can I fine-tune my skills further?  Could I apply these skills to a new situation?  What is my next step?).
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