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1). Introduction
The subject of this report is Time Management, treated as an essential skill for students success in higher education. By efficiently managing their time, students can find a balance between their education, personal and work life, that can greatly influence their overall well-being. This is a crucial skill in fighting anxiety relating exams and deadlines, helping students increase academic performance and productivity.
2). What is Time Management and Why It Matters
Time Management is “a skill required by students in higher education, a process that involves planning and control over the amount of time spent on specific tasks and activities relating assignments and learning during an educational period” (Boothe, 2023). The positive side, it helps students on their academic performance with increasing self-discipline, meanwhile a poor time management skill can affect students with missing deadlines on assessments and getting lower grades, all this leading to increased anxiety and affecting overall mental health status. A study by Razali S. performed in 2021 identifies three main factors corelated with time management concept: planning, behaviour / attitude and time wasting. From all of them, time planning emerged as the most significant factor for students involved in higher education.
3). Time Management Strategies and Evidence Based Solutions
Applied time management strategies include activities like prioritizing tasks in advance (ex. by using Eisenhower Matrix a student can categorize tasks based on their importance and decide which tasks to focus on first), minimize distractions (like social media) and avoid procrastination by breaking larger tasks into more manageable ones, by using Pomodoro Technique, for example. This technique, developed by Francesco Cirillo in 1980, use a clock to split work volume into manageable intervals, helping students to be more efficient. In practice, for a student that has an assignment due, implementing this technique mean that, before he starts the project, he set up a timer for an optimal work period of 25 minutes, work on the project until the clock rings, then take a 5 minutes break. Then he set up the clock for another similar time interval of studying, taking breaks between each one and ending after four cycles with a longer break. By using regular breaks during learning sessions, a student can increase his productivity, be better focused and get his anxiety relating his exams reduced. 
By minimising distractions, students tend to eliminate interruptions from phones, family and friends during their study sessions, allowing them to concentrate better on their work. By doing this, they develop effective study habits and get better retention of information (Bin Adbulrahman et al., 2021).
A student can use digital tools with role in time management, like calendars (Google Calendar) that can assist with proper scheduling tasks or assessments deadlines. Other apps like to-do-lists (Clockify) are particularly useful for tasks structures and projects developments. Students that use time management apps. showed improvements in their time management skills, increased academic self-confidence and reduced stress levels. This suggests that such tools can help students better organize their tasks and manage their workloads, leading to enhanced productivity (Alhasani et al., 2025). 
4). Challenges in Time Management
The negative impact of using digital tools on time management indicates that smartphone usage, while integral to students' daily lives, can adversely affect academic performance. Specifically, excessive use of social media and entertainment applications can increase difficulty in maintaining concentration (Yildirim et al., 2025). By spending a lot of time on social media, students may lose concentration and find harder to complete assignments until deadlines. The official statistics published by NHS in 2023, regarding UK Educational field, revealed that students engaged in higher education spend in average per day 6 hours 40 minutes online, from which 2 hours and 23 minutes on social media and more than 64% of students procrastinate.
Time Management role, as an essential skill in the academic environment, is to counteract the challenges that students face in managing their time effectively in an academic environment. They often struggle due to poor planning skills or lack of organization and self-discipline. Also, emotional distress related to online learning, such as concerns over the quality of feedback and course clarity, also contributes to difficulties in managing time effectively (Yeung et al., 2022).

5). Conclusion
Time management can affect all aspects of a student life, from academic performance to mental health. In the modern academic environment, student have access to all type of resources that can help them with time managing, from digital tools as calendars or to-do-lists to human advisors that can help them dealing with anxiety or with the fear of failing an exam. By having suitable time management habits, students can set themselves for greater efficiency in learning and long-term success, not only in educational environment, but also in their life after graduation.
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