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Job adverts
Table: Job advert Evaluation
	Job advert
	Experience and skills 
	Key responsibilities 
	source
	Knowledge

	Welder/ Fabricator
	Experience in welding and fabrication, mechanical knowledge,
	Fabricate and assemble components, shaping and finishing materials.
	Indeed. (Indeed.com. 2025).
	GCSE

	Panel beater
	Technical knowledge to be discussed,
	Dismantle and repair damaged cars, handle cars with due care and attention.
	CV library. (Cv-library.co.uk. 2025).
	Experience in panel beating

	Motor vehicle mechanic. 

	3 years' work experience, driving licence,
	Diagnose problems, perform basic repairs, use hand tools and machinery.
	Indeed. (Indeed.com. 2025).
	NVQ level 2 vehicle technician qualification

	Body shop technician
	Proven experience in body shop repair.
	Diagnose and repair according to manufacturer requirements
	Indeed. (Indeed.com. 2025) 
	
Driving Licence is required.


(Source: authors own)

I have chosen 4 jobs which all include working with motor vehicles in some way or another. The jobs I have chosen all require knowledge of how vehicles work or how they are put together for example a mechanic would need to know how a vehicle operates/ runs and what are the main components like engine, ECU, starter motor and what is required to make it start like fuel, air and ignition.
All these jobs are suited to me because I have very good knowledge about motor vehicles and I also have over 15 years of experience working with cars where I have stripped full cars and sold parts and done maintenance work on cars like service engines, change brake pads etc and I also have educational experience which is my apprenticeship at a vehicle bodywork where I worked with the head technician who taught me a lot of skills and also give me a lot of tips where i could improve my skills to get better and quicker results, I also done work experience at a MOT station where I learnt how to check a vehicle to see if it is road worthy, car maintenance and engine services. 
The job most suited to me out of the 4 jobs i have chosen is job number 4 the car bodywork technician, the reason I have chosen this job because it is most suited to me as it requires basic knowledge about cars, someone who can take parts off cars using tools, prepping and masking cars ready to spray training will be given to the person selected the main things the employer needs is a willingness to learn, someone who is reliable, punctual and will have a passion for their job role.
[bookmark: _Toc1882689825]Task 2
[bookmark: _Toc1754993720]2.1: Self-Assessment
SWOT analysis is a technique developed at Stanford University in the 1970s, it is widely used in strategic planning of a business, project or a person. The acronym stands for Strengths, Weaknesses, Opportunities, and Threats, this is a simple but powerful framework for evaluating and improving strengths and weaknesses, minimizing threats, and taking advantage of any opportunities.                             (Visual Paradigm 2019)
Table 2: 
	Strengths
	Weaknesses
	Opportunities
	Threats

	· Hard worker
· Reliable 
· Good time keeping
· Punctual 
· Like a challenge 
· Honest
	· IT skills
· Never wrote a cover letter.
· Don't have a C.V.
	Business studies level 4 higher education course, Audi RS5 salvage car project.
	· Competitors
· Cost of living can reduce number of customers
· New or change in government policy like tax rise.



[bookmark: _Toc1626139459]2.1.1 WEAKNESSES
A weakness of mine is I have never wrote a cover letter in my life so whilst studying on this higher learning course at UWTSD I have learned how to write a cover letter and make a CV from scratch, what information is relevant and how to structure the CV and cover letter to apply for a specific job. By learning how to do a cover letter and CV I have become more confident and comfortable applying for jobs and I also think I will have a much better chance of getting interviews and finding a job.
[bookmark: _Toc965237369]2.1.2 OPPORTUNITIES
I have had the opportunity to study a business studies course at the UWTSD, I started this course in January 2025 and now in the final few weeks of the course. This course has helped me a lot with my IT skills even though it is only basic skills, as a person with minimal IT skills and knowledge I have learned a lot which will help me in my business, for example, how to create tables, charts, collect and gather information make PowerPoint presentations, analyse a business using SWOT analysis or use a Gantts chart to show long term or short term plans. All these skills are helpful to run a successful business as a limited company.


[bookmark: _Toc412976735]2.2: EVIDENCE OF REDINESS
Whilst studying this course I have also been doing some extracurricular activities like taking on my first salvage car project which I have been vlogging and uploading on to my first YouTube channel. The car I have brought is a 2018 Audi RS5  with 34,000 miles on the clock, this car was damaged, and the insurance company categorised this car as a Category-S car which means it was structurally damaged, and it needs the damage repairing before going back on the road.

Michael Thomas  who is senior PAL mentor/ trainer/ coach in the Teaching and Learning department at UWTSD based at Louisa House on the second floor has been very helpful in helping me with finalising my assignments and helping me submit them in on the Turnitin before the due dates, Michael has showed me how to make my work look better and more presentable as well as showing me where I can improve on my work to achieve better marks for my assignments, he has helped, guided me and given me the support I needed.
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[bookmark: _Toc1773789378]3.1 SET EMPLOYMENT GOALS
[bookmark: _Toc205843447]3.1.1 Short term goals
· Sell 2/4 cars per month
· Buy 2/3 cars per month
· Tools I need to purchase which will save me money and time.
· Complete my business studies course level 4 with a Merit.
· Sign up for a welding course
· Enrol on a car panel beater and bodywork course.

[bookmark: _Toc1933829663]3.1.2 Long term goals
· Employ workers like mechanic, auto electrician, secretary
· Buy a unit
· Pay off outstanding mortgage on unit within 10 years.
· Apply for a category B breakers licence. 
· Have a valeting section
· Have a wrapping and ppf section
· Purchase a jigging machine 

My short-term goals are important because they will allow me to start the ball rolling and get my business up and running, and they will show me if and how easily I can achieve the goals and then progress to working on my long-term goals. The short-term goals are set by me, and I know they are easily achievable, when I have achieved these goals, I will find the long-term goals easier, and I will be more comfortable and confident and have the drive to achieve them. 

My long-term goals are very important they are something I think about daily and how I will achieve them and I ask myself what I am doing to achieve my long-term goals? I have achieved my short-term goals which was very easy, my long term goals are to employ a team of staff who can control different areas of my business e.g. a secretary to answer calls, order parts and lease with customers, a mechanic who will service cars and fix problems, a body work technician who will fix any damaged parts and spray the cars, also I need to purchase a unit it must have enough space for ramps, it must have room inside and outside for storage of cars, I would like to pay the mortgage off for the property within 10 years, the unit must have building, contents, business and public liability insurance, and finally I would also like to apply to my local council for a Category B breakers licence.  

[bookmark: _Toc489701019]3.2 Personal Development Plan

Outline specific actions to address my weaknesses
My IT skills require improvement therefore I enrolled on a higher education course at the UWTSD to complete the Business studies course (Level 4). This course is part time and i attend the university on the weekends from 9:15am to 13:15pm. This course began in January 2025 and finishes in November 2025. Overall, this course has helped me build on my confidence, enhance my business mindset and develop my IT skills. I now can use Microsoft applications like, Word, PowerPoint and Excel. These skills will help with my continuous growth within the business world. 
During my career i have never had to create a cover letter, or a CV. My CV was not up to date, and I was unsure of what was required in a cover letter, including the format and as well as the structure. The first time I created a CV was over 12 years ago and I no longer have a copy of this, therefore I needed to create a new updated CV and cover letter. To address this weakness, my task for my Employability & Career module was to create a new cover letter and CV in line with the type of job I'm looking for. It took me approximately five 20-minute sessions at home and during class to complete both my CV and cover letter.

[bookmark: _Toc303820556]Table 3 Gantts chart
	Long term and short-term goals
	Time scale
	How 
	Venue
	Achieved

	IT skills
	12 months
	Attend training
	UWTSD
	Awaiting results

	Welding skills
	1 month
	Attend course
	Leicestershire
	Book course

	Body work course
	1 year
	Apply for course.
	Sandwell college
	Book course

	Buy a unit
	6 months
	Search on internet and in my area.
	Located in B64 area
	By June 2026

	Pay a deposit of £50,000
	Straight away
	When required
	Await purchase
	Awaiting purchase


Source: Authors own
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