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Executive Summary
Career development plan helps individuals to identify short-term and long-term goals. The current report summarises the aspects of Kolbe’s learning cycle and Gibb’s reflective model for elaborating the reflection of an individual. Through the practices of mentioned reflective cycles, the person has expressed their strengths and weaknesses. Moreover, in the present report, the concerned individual also exhibited mixed feelings while conducting an interview.
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[bookmark: _Toc102599859] Introduction 
A Career Development Plan is a written document containing both the short and long-term goals that employees have for their present future employment which also consists of planned experiences in order to assist the employees in achieving their objectives and goals. However, these goals are linked to the employees’ strengths and potential. This report focuses on understanding the skills and knowledge of an individual by assessing the personal strengths, and weaknesses and also requires the preparation of a self-development plan to develop the areas of weaknesses. I will be showcasing a section that has dedicated to the reflection, conducted in the previous task. 
[bookmark: _Toc102599860] Discussion
[bookmark: _Toc102599861]Understanding of the skills and knowledge contributing to work 
As an employee, it is important to understand work effectively and serve employment efficiently in an organisation. With the “Gibbs reflective cycle,” my understanding of professional skills and knowledge can be assessed. The rising focus on the employability of students and “the competitiveness of the labor market and focusing on the economic advancement and professional involvement (Trinidad et al. 2021). 
Description 
Skills and knowledge play a crucial role in the professional development of an individual. According to Guraya and Chen (2019), professional development along with the “academic stature” of an employee is associated with the “educational vivacity”. I think It is crucial to have skills such as communication, problem-solving, analytical, critical thinking, and most importantly communication skills that altogether make an individual complete in terms of being professional. It can be analysed that a person needs to adapt skills and knowledge in order to develop their career. As stated by Orishev and Burkhonov (2021), the role of technology also plays a major role in designing technologies in the formulation of professional competencies and skills for developing oneself. Therefore, I think that the aforementioned skills are crucial to have in order to deliver to the university.
Feelings
I feel it is very essential to have professional skills so that I can contribute concretely to my employment. I think it is quite difficult to develop soft skills yet hard skills can be adopted by training and development. On the first day of my university, I was quite nervous as I was completely nervous thinking that I might fail to meet the expectations. On the 10th day, I realised that I lack several skills and knowledge that might restrict me from becoming a complete and dedicated employee in the future. My inadequate research skills might fail to contribute productively to the university as well as to my future workplace. As opined by Sallati et al. (2019), “personal competencies” need to have professionals who can show flexibility in their work and have a “sustainable mindset “in order to comply and meet the goals in the workplace. However, as a student, I can say, I still need to improve a lot in order to become an efficient employee. 
Evaluation
It can be evaluated that there are both good and bad experiences that I have come across and this helped me in investigating the skills that I lack the most. During my university days, I gained some sort of experience that helped me to understand that I have poor problem-solving skills. There was a day when I was involved in a group project, and I failed to solve a problem in the project, and I even received negative feedback from the professors. However, one day, I was appreciated for contributing creative skills to an assignment as my project was unique and the ideas were way too different from others. 
Analysis
During my college days, I have encountered several goods and bad things that have helped me analyse my capabilities and potential. According to Fabriz et al. (2021), planning a professional development plan is important for becoming an employee and contributing to the potential of their organisation.  
Conclusion and action plan 
It can be concluded that I need to develop several skills in order to contribute effectively to the organisation. However, there are also some good experiences that I have gained in the university and the already gained skills can help me prepare for employment. 
[bookmark: _Toc102599862] Readiness for employment 
Assessing my skills and knowledge, can help me determine whether or not I am ready for employment. With description, I can say I have given interviews in three organisations, and did not get any response. However, I was given an interview a long time back for a “customer service role”, however, I was not selected due to my poor communication skills and knowledge. I feel that I need to develop more skills, and I also feel less confident while giving interviews, hence, I need to develop some core professional skills as soon as possible. I can evaluate that during the interview, I was quite nervous, and gained a bad experience when the interviewer asked me about my strengths and weaknesses. I failed to deliver the answer and received an unexpected response from the interviewer. I can analyse that one of the experiences went well as I was able to explicate the questions elaborately. In conclusion, I can say that my lack of knowledge in several professional fields and domains can restrict my growth and development. I also need to prepare an action plan in the future in the backdrop of my strength and weaknesses evaluation. 
[bookmark: _Toc102599863] Personal SWOT analysis 
My Personal SWOT analysis is contemplated in the below table:
	Strengths
	Weaknesses

	· I have good decision-making skills
· I think strategically 
· I have good collaboration skills
· I have an ability to create creative contents
· I like to embrace new challenges and also open to changes and adaptability 
· I also have good planning skills
	· I am weak at communication skills
· Tried to lead a team once but failed to do so
· Lack of time management skills
· It is a wrong habit of mine to think that I can do everything on my own but the truth is I always seek for help
· Have inadequate problem-solving skills
· I easily get distracted and lose focus
· I lack confidence and easily get nervous

	Opportunities
	Threats

	· I will be able to produce creative content by brainstorming ideas
· My existing skills can help in collaborating with others and end up developing a good relationship with others
· I can embrace change management in the company rapidly
· Can help in making strategic decisions 
	· Can get rejected in the interview for getting nervous and unconfident
· I can also fail to manage several tasks at the same time
· Can restrict me from becoming a leader in the future


Table 1: Personal SWOT Analysis
(Source: Self-created)
Analysis
From the above swot analysis, it can be analysed that there are some skills that can help me become an effective employee yet my weaknesses can prohibit me from reaching my aims and goals. According to Coffelt et al. (2019), some experiences help in outlining the lesson that communication skills are specific to organisational culture and occupation. However, I lack communication skills due to which I would fail to convey my thoughts and expressions to others. This can also prevent me from getting selected by an organisation. Hence, my weaknesses can have negative consequences on my career. I feel that there is a need to improve my skills and make myself eligible in order to work effectively in the future. My lack of time management skills can also constrain me from managing several tasks at the same time and same deadline. Hence, I have prepared an action plan to identify the area of development and have also set the target date. 
[bookmark: _Toc102599864]Personal development plan 
The personal development plan has made it convenient for me to assess my skills and requirements. The table is illustrated below:
	“What do I want to learn?”
	“What support and resources will I need?”
	“What do I have to do?”
	“How will I measure success?”
	“The target date” 

	Time management skills and handling multiple tasks at the same time
	To-do list, setting weekly priorities, time block my schedule
	I need to set personal deadlines and manage to complete at least two tasks at the same time
	If I am able to complete the three tasks within the same deadline for four days at a stretch 
	12th May 2022

	Learn communication skills
	Online courses, YouTube tutorials, books, and an extravert’s guidance
	I need to increase my active listening skills, take initiative to talk to others 
	Review responses and positive feedback from others 
	15th May 2022

	Gain confidence regarding personal and professional development 
	Different training and development programs, Exercises, meditation
	I need to meditate and exercise for gaining confidence and this can also help me in retaining confidence
	Speaking confidently in front of public, not losing concentration in the noisy surrounding 
	18th May 2022


Table 2: Personal Development Plan
(Source: Self-created)
Analysis
It can be analysed as the areas that need improvement and I have also set target dates for the learning activities. These activities have helped in understanding the way to develop these areas. 
[bookmark: _Toc102599865]Recruitment and Selection
During the role play, I was instructed to play as the interviewer and while conducting the interview I experienced several aspects. In terms of reflecting on the episodes, I have applied the practices of Kolbe’s learning cycle. The mentioned reflective model exhibits four stages that incorporate concrete experience, reflective observation, abstract conceptualisation, and active experimentation (Sudria et al. 2018). The concrete experience of Kolbe’s cycle suggests that the learners encounter new experiences while participating in new activities. I did not obtain any experience in conducting an interview and due to this, I was extremely nervous as well as anxious. In the interview, I was directed to formulate 5 topic-related questions and my topic was the role of an HR recruiter. Aiming to help me in creating questions, the professors developed an application form that exhibited all the required skills and personal traits that every individual should acquire before applying for the mentioned role. I was suggested to take a maximum of 10 minutes and after completing the asked questions I had the opportunity to become the interviewee.
Reflective observation is the second stage of the above-discussed cycle that elaborates the reflection of the learners on the new experiences (Idris et al. 2020). I lacked time management skills and due to this, I faced issues in completing the interview. Being the interviewer, I asked 8 questions and after becoming the interviewee I had the chance to interrogate one question. Throughout the session, I was immensely tensed as well as excited. However, the provided time-bound made me skittish and nervous about completing the interview. In the mentioned session, I had the opportunity to confess my weaknesses and, in that situation, I was almost hysterical and timid. I comprehended that I needed to be confident as it is the first personality trait in becoming an HR recruiter.
The abstract conceptualisation is another stage that assists the individuals in exposure to new ideas from the previous experiences (Idkhan and Idris, 2021). In the business classes, we taught about different areas such as marketing, finance, and HR management. I always have had a fascination with the marketing areas and hence I lack an appropriate notion regarding HR recruiter job designation. Due to this, while conducting the interview I learned about new concepts regarding HR recruitment roles and responsibilities. In addition, I thought that communication skill is the only skill that an HR recruiter requires while hiring new employees. Through communication skills, the concerned individuals can successfully learn about the inner thoughts of other persons (Wahyuni et al. 2018). However, after conducting the interview I discovered that apart from the mentioned skills, a person needs to acquire other soft skills such as relationship-building skills and multitasking skills. 
I also learned that in terms of fulfilling the responsibilities, the HR recruiters should develop some personal traits that include persuasiveness, tenacity, and creativity. Active experimentation expresses the concepts that the learners apply after gaining new ideas from their previous experiences (Morris, 2020). While answering the questions I wanted to learn about the reactions of the interviewer after exhibiting my weaknesses. I found out that the interviewer was extremely cooperative and the person sportingly accepted my drawbacks.                 
[bookmark: _Toc102599866]Conclusion 
It can be concluded that having professional skills and knowledge is important in order to deliver knowledge and expertise to the organisation. The above report has been worth understanding the fact that I need to develop skills and knowledge in order to deliver an effective contribution to the organisation.




















Tasc1:
Job application form

[bookmark: _kpr05n82n26c]
Application for [job title] -  Senior sous chef
[bookmark: _zidixfu2h1to]Your details:
Sex: Female
Age :24
Contact number:07985337932
Email: edinanagy9818@gmail.com

Name: Edina Nagy

[bookmark: _obvz8px9oj35]Education and training
Please give details:
 
Currently I work as a sous chef. I started as a line chef by leaning all the foods from the menu with all my managers help and attention of me, after I leaned the foods, I had long way to go till where I am now. I have learned the preparation all tiny of parts. After not loge with hard work, I have achieved to be a junior sous chef and slowly to be a sous chef.
Now I feel after being in the same kitchen for more than three years is time to try out something new time to learn more.

Diploma off Commercial technics.
Class 12.
Food preparation.
Manager training.
Food presentation.
Food handling.
Team management.
Kitchen management.
Ordering/stock management.
Practice off baking.
Hard worker.
Easily sorting out issues or unexpected surplices.
Confident.
Good communication skills.
Good leadership skills.
Good trainer skills.
Time management.
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