The importance of study skills is arguably universal, it not only increases your confidence in writing a piece of academic literature but it also it decreases the total amount of time spent working on , for example, an essay. Not only that but by developing a wide range of effective study skills can increase your chances of employment in the future through evidence in your grades. Similarly, employing a wide range of skills might help people learn topics more quickly and reinforce what they already know (Podareducation, 2021), in turn, giving more availability to work on other employability skills for future careers. However, today I am going to be discussing two study skills which I believe debatably are some of the most important study skills to develop and master and that is time management and the ability to reflect on your work. Time management and the ability to reflect are known as transferable skills that enable students to improve their chances of obtaining careers later on in the future (Blades and Gibb, 2012). On top of that, I personally believe these are the most important skills to learn because a lack of them will result in poor results in both academic terms and physical terms. A lack of time-management will possibly lead to a rushed piece of work, missing in rich and thorough research to support any claims as well as inadequate literacy skills that don’t showcase that persons full potential, leading to an unworthy mark. On top of this, the ability to reflect your work will risk making trivial mistakes in punctuation, spelling and grammar, again leading to a deduction of marks.

Firstly, Setting objectives, creating priorities, budgeting the amount of time available to a specific task, and planning and scheduling the actions required to attain goals are all common time management approaches. Time management, in general, refers to the creation of strategies and methods that improve efficiency and productivity. When people think of time management, typically people tend to think of personal time management, which is loosely described as managing our time so that we waste less time. As a result, time management is sometimes conceived of or presented as a set of time management skills; the premise being that if we learn the time management skills, we will be more organised, efficient, and happy. Interestingly, according to a study, students who experienced control over their time reported considerably higher performance ratings, higher work and life satisfaction, less role ambiguity, less role overload, and less job-induced and somatic stress ( Macan, et al, 1990 ). This is relevant because it shows how time management can have an effect on not only academic life but personal life which will eventually have an effect on their chosen career. It can be said that time management is critical and cannot be overestimated. A person may provide excellent work, but if they consistently miss deadlines, it will have a significant impact on their career. Moreover, other critics that follow this view such as Mattlin, Wethington and Kessler (1990) states that methods to reduce stress by students often include effective time management.

