
Steps by Steps how to create a chart in excel 

1. From O365 choose Excel and open the App.  

2. Using a workbook of Excel open a Worksheet  

3. Insert Data of what we want to create  

4. From the TAB INSERT choose the CHART from the ribbon and click on the desired 

chart  

5. The ribbon Option display a range of different charts such as  

6.  

7. The chart is created  
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