My Digital Artifact
Weekly Stock Summary
	Product
	Stock Quantity
	Stock Status
	Order Soon?

	Apples
	12
	Medium
	No

	Bananas
	4
	Low
	Yes

	Carrots
	18
	Medium
	No

	Potatoes
	30
	High
	No

	Milk (2L)
	6
	Low
	Yes

	Bread Loaves
	3
	Low
	Yes

	Eggs (boxes of 6)
	10
	Medium
	No

	Pasta (500g)
	22
	High
	No




Colour Coding
🟢 High Stock (20 or more)
🟡 Medium Stock (8–19)
🔴 Low Stock (Below 8)
Explanation
As can be seen on the chart, the stock level of Potatoes is highest while only Bread Loaves have the lowest.

The shop should place an order for:
Bread Loaves
Bananas
Milk
These products have less than 8 units left.

Decision & Iteration Log

2. How I used my tool

I decided on the use of Microsoft Excel as it is made to organise numbers into tables and create charts. Excel also has additional features such as conditional formatting, to visually highlight low and high stock levels using colour. This will make it easy for the store owner to see the facts at a glance without having to read all the numeric data.

3. The ways I used that information in my literacy lesson.
I've taken the stock amount values from the business scenario.
The information included:
product names
current stock quantities
I also added two additional columns that are:
Stock Status
Order Soon
These columns are to help the information be understood.

a. The methods I implemented while I was creating my artifact are as follows:

I originally added all products to an excel table.
I have listed quantity of stock next to each item.
With some simple rules I created myself a Stock Status column and it was sort of a bit clunky at first.
I then used conditional formatting to colour low, medium and high stock.
Then I created a bar chart displaying the numbers of the stocks in order to convey them in a swift, fast manner.
After that I went through all the numbers and checked the formatting just to make sure that everything was okay.

5. The reasons for choosing these changes

There are a couple of modifications that I made in the construction of the spreadsheet that aided in everyday use.
Made the headings for the table bold—these are easier to read.
I used colour coding in order for the important items to catch my attention more easily and I did stick to it.
So instead of being asked by the owner for the calculation every time I did an order, I decided to add an "Order Soon" column.
The large chart makes it a bit harder to look at, so I made it smaller.
I centred the numbers, just to improve the overall look and layout of the spreadsheet.
These modulations gave greater coherence and overall better professionalism to the information.

5. Feedback I used

However, on looking at my spreadsheet there were a few things I could expand.
This stock had no colours in the first version making it difficult to identify supplies in real time.
So, I created this simple conditional formatting with red, yellow, green so that the status is immediately apparent.
I also upped the font size on the chart title, just a bit.
Then I lined up all the columns so that the spreadsheet is in a more organised, sort of neat, way.
In total, these changes have helped to improve the readability of the information.

6. Final Explanation
With this digital artefact, GreenLeaf Grocers is able to easily see what products are in stock.
The owner won't have to browse through a long list of figures, rather they will have immediate access to:
Which products do you have less stock on?
What products to order.
Which products are you able to buy plenty of stock on?
Keeping information clear and accurate—and easy to update when new stock arrives with Excel.
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Stock quantity


Stock Quantity	Apples	Bananas	Carrots	Potatoes	Milk (2L)	Bread Loaves	12	4	18	30	6	3	Stock Status	Apples	Bananas	Carrots	Potatoes	Milk (2L)	Bread Loaves	0	0	0	0	0	0	Order Soon?	Apples	Bananas	Carrots	Potatoes	Milk (2L)	Bread Loaves	0	0	0	0	0	0	



