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Dear sir/madam,
RE: Application for Production Supervisor 23-00039_1675354932
Please find attached my CV in support of my application for the above position.
I am applying for this role because I strongly believe I have the necessary skills, qualities, and experience to carry out the duties to a very high standard.
Having already worked within a similar industry, I have the knowledge and experience needed to contribute to the team in the fastest time possible.
A brief overview of the skills, qualities, and attributes I possess are as follows:
· An ability to work as part of the team to achieve the company goals;
· High levels of customer service and care;
· Taking responsibility for my ongoing professional development;
· An honest, reliable, and disciplined approach to my work;
· The ability to follow rules and procedures;
· A fast learner who requires little supervision;
· A willingness to take on all tasks, regardless of their complexity;
· A positive and enthusiastic attitude to my work;
I am available for an interview at short notice and would very much appreciate the opportunity to demonstrate to you my skills, qualities and experience, and how I can help your business to continually thrive.



Your Faithfully,
Elena Banica
07414 118 112
ellabanica@yahoo.com



1. 

CURRICULUM VITAE

Elena Banica
61 Birch Crescent Tipton B69 1UF
Email: ellabanica@yahoo.com     Mobile: +447414118112
LinkedIn: linkedin.com/in/elena-banica-51183347

A loyal and extremely hardworking employee, who always gives the best and gets the best out of people.
		
Professional Profile

A production supervisor with 6 years of experience that has demonstrated the ability to achieve targeted objectives and organisational goals. Creative and responsible decision-making skills have led to progressive professional advancement due to high-quality performance. Enjoys being part of successful and productive team, thrives in highly pressurised and challenging working in fast-paced environments.

Career Objective

Seeking employment with a company in a competitive and challenging environment to build a highly rewarding career where I can use my skills and knowledge to help the company and co-workers to reach their financial goals.
		
Career Summary

March 2022-Present                                                               Brandenburg Ltd

Production Supervisor
· Supervising a team of 15 permanent staff.
· Ensuring the Health & Safety of the team is not compromised.
· Ensuring the Press Shop Floor Production areas are set up and running correctly with             appropriate materials, tools, and documentation.
· Ensuring the plans are shared with Production Departments for the build requirements.
· Ensuring all employees are correctly trained to carry out the required tasks.
· Ensuring all HR related requirements are to be managed and addressed accordingly.
· Support performance appraisals to encourage staff learning. 
November 2017-November 2021                                        SertecSprings&WireForms            

Shop Floor Supervisor/Production Planner
· [bookmark: _Hlk124764543]Leading a team of 19 members of staff to succeed.
· Achieving production requirements as determined by the daily production plan, ensuring machine utilisation, efficiency and quality standards are met and maintained constantly. 
· [bookmark: _Hlk124764639]Continuous improvement using Lean Manufacturing and 5’S procedures. 
· To ensure that all production information MUST BE input and recorded on the MAPS system. 
· Investigate any performance or H&S issues arising within the bay. 
· Prioritise workloads ensuring the customer demands are met. 
· Monitoring and ensuring daily targets are achieved.



September 2015-November 2017                        Sertec Aluminium Structures               

Cell Buddy (Line Feeder)/Trainer/Former Operator
· Duties include booking operators onto and off jobs on MAPS system, ordering parts, replenishing  parts for robot operators and training new operators.
	
1990 – 2015                                                             Registry Office Town of Sibiu

Administrative Clerk
· Providing business support and administration support to meet organisation needs. Responsible for clerical support duties including : photocopying, typing, filing, post, telephone answering.

Education   
  
2022 – 2023 
· Certificate of Higher Education, Skills for Workplace (Birmingham UK).

2015 		
· Attended the vocational training programme organised by Spiru Haret University within the frame of the project POSDRU 144/6.3/S/126567 (Data entry, validation and processing operator).

2010 	
· Attended the induction program, for 80 hours for the occupation (Common competences) of English Language Communication.

2010		
· ‘’Lucian Blaga’’ University in Sibiu - Master Degree - Dissertation Exam.

2009		
· ‘’Romanian German University of Sibiu’’-General knowledge and specialty ,Bachelor`s Degree.

Skills
· Good leader, production experience, good written and oral communication skills, problem- solving abilities, ability to work and make decisions under pressure, time management skills, ability to work as part of a team, driving license.

References
· Available upon request.
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—— RECRUITMENT —

Job Title @ Production Supervisor
Salary/Rate £34000 - £36000/annum
Location Coventry, West Midlands
Posted 02/02/2023 (16:22)
Agency/Employer = Pontem Recruitment
Description
The company
A leading supplier of Body in White (BIW) components and assemblies within the
automotive industry, supplying into some of the world's largest automotive blue-
chip companies, are now looking for a Production Supervisor to join their team who

will take overall responsibility for a small team of 20, operating autonomously with
complete responsibility for a small business unit.

The role
A Production Supervisor is now required to join their team working in a permanent
job role, will be responsible for the whole site and team.

You will take responsibility for:

Managing 20+ workers within the Fabrication, Brake Press, Welding and Assembly
functions

Supervising and monitoring work for one of the four sites that the company have.
Managing material availability, orders and stock working along with the finance
team.

Managing a team which involves recruitment, inductions, and training.

Health & Safety awareness and being responsible for the security of the site.
Following the deadlines in terms of time, cost of space for the production plan.
What you need

It is ESSENTIAL for the successful candidate to have the following:

Managing experience ideally within a Sheet Metal/ BIW/ Automotive/ Manufacturing
setting

Supervisory/ management experience

Good communication skills and autonomy to make decisions

IT Literate to monitor & control levels of materials and stock

Other DESIRABLE skills include:

Hands on experience of processes such as Laser/ Brake Press/Welding/Sheet Metal
processing would be advantageous but not essential.

Previous experience working within the Automotive industry and standards would
be advantageous but not essential

What is on offer

On offer is the chance to join a leading manufacturing company which is one of
Coventry's larger employer's and has a fantastic reputation for quality components
within the industry. The company has just had a record month of growth and sales
in its 50-year history and are operating within new innovative markets such as
Electrical commercial vehicles. On the back of this it is a fantastic time to join the
business as they will offer great opportunities to progress. You will have a fantastic
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work life balance through their brilliant hours of 07:00-15:30 and 07:00-12:00 on Job Type
a Friday. You will be offered a competitive salary of £34,000 - £36,000.

How to apply?
For more information on this role please contact us at our Birmingham office on
(phone number removed) or email me at

Alternatively, please use the link in this ad to apply now.

We will aim to respond back to all successful applications within 5 days. If you do
not hear back from us within 5 days, your application has been unsuccessful,
however we will keep your CV and details on file to consider you for more relevant
opportunities in the future.

Pontem Recruitment is a leading specialist recruitment agency who aim to bridge
the skills gap between candidates and employers within the Engineering,
Manufacturing & Logistics sectors.

Pontem Recruitment is acting as an Employment Agency in relation to this vacancy.

Permanent Start Date
ASAP Contract Length
N/A Contact Name
Maribel Sorroche Telephone
01218207020 Job Reference
23-00039_1675354932 Job ID

218651219




