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Personal Profile 
· Hard working, trustworthy, punctual and determined individual with an ability to communicate with people of all ages and backgrounds.
· Processes a range of skills and abilities to work with children including supporting their learning though playful activities ; have the ability to remain calm and work efficiently under pressure situations ; conscientious and enthusiastic worker with ability
· Trained in basic IT skills and  efficient user of internet , email communication and web based information 
Education and Training 
· High school : Completed High School education in Turkey , my country of origin
· English for speakers of other languages, ESOL Entry 3 and Level 1 and 2 – Swansea College Tycoch and MEWN Swansea. 2003 – 2007
· Community Interpreters Course – Completed this 2 week course delivered by the Cardiff University in partnership with Welsh Refugee Council – 2006 
· Mentoring Course – Undertook this course offered by supporting others through voluntary action (SOVA) at Swansea and mentored a Turkish family after the training.  2006
· Childcare Volunteers Training – Completed this 4 week course on working as a volunteer in childcare sector delivered by the Swansea Council for Voluntary Service (SCVS) 2007
· Information Technology Level 1 – Completed this one year course in IT delivered by Minority Ethnic Woman Network (MEWN) Swansea 2007
· Foundation Course in Food Hygiene and Safety  2007
· Citizenship Course – Successfully completed this course organized by  Swansea Bay Racial Equality Council 2008
· Level 2 Diploma in Health and Social Care – Studied this  while working in April Court Care home  LMJ Training  2016
· Permanent Make up training – Successfully trained in Turkey for a permanent make up 2018 
· Eyelash Lifting Training – Successfully trained in Turkey for eyelash lifting 2018
· CertHE Skills for the Workplace – UWTSD Swansea January 2021 – Current 
Voluntary Work Experience 
Volunteer with Welsh Refugee Council		2004 – 2008 
My volunteering role with the Welsh Refugee Council involved assisting with the maintenance and up keep of the office premises and interpretation for their clients. I also occasionally assisted with reception duties. I always looked up for the skill building activities and trainings and equipped myself with the skills that were needed to carry out the volunteering role. 

Mentor for SOVA 					2006 – 2007
After successfully completing a Mentors Training Course with SOVA, I independently mentored a Turkish family who were struggling to cope with the demands after seeking sanctuary in the city. I befriended them and made home visits and also took them for their shopping and play arenas. This role gave me a great confidence as also useful skills that I can now use for other roles. 
Volunteering for Multi-cultural Events 			2005 – 2008 
I participated and acted as a volunteer for many multi-cultural events in the city. These included celebrating the refugee week in the month of June every year, the ethnic festivals and national days, the local festivals. I was part of crèche and catering teams for these events 

Work Placement
· April Court Care Home – I have worked in a busy care home my duties was taking care of the clients , cleaning the care home. August 2012 – December 2017
· African Community Centre – I have worked as a childminder for variety age group January 2018 – October 2019
Hobbies and Interests 
· I like to make friends and meet people and learn about their cultures 
· I also like to spend time with children and read them stories.
[bookmark: _Toc67557077]Cover Letter 
Hatice Isbilir 
Isbilirhatice740@gmail.com
07387323797
108 Grenfell Park Road
St Thomas
Swansea


[bookmark: _GoBack]

25.03.2021

Dear Sir/Madam,

I am writing to support my application for the role of Adult nursing at Singelton Hospital. I feel that I really suit this role and I am excited to possibly start this opportunity. During the past few years I have developed a keen interest in looking after elderly I have started to build my skills to help me with my chosen career. 

I have experience in working with adults, as I have had been working in a care home for number of years. This has taught me how to take care of adults needs and it has taught me management and about their welfare. 

I want to express that I really want to be a part of the Singleton hospital’s team, as I think that it is an amazing hospital and I want to be a part of it. 

I hope you consider my application and I look forward to hearing from you,

Yours Faithfully,

Hatice Isbilir 
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