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[bookmark: _Toc142646108]Introduction 
An organisation or a person can reach the ultimate objective through the proper use of time. As time is money, no one can ensure well-being if time is not applied properly and effectively. If time is managed with an effective manager, a person can secure competitive advantage in every aspects of life so does the business organisation. How effective use of time can ensure the success of a student is covered in this report. 
[bookmark: _Toc142646109]Thesis statement 
A student needs to use most of the time in academic context in order to become successful. Time management is also import for the development of a better career plan as career progression mostly depends on effective use of time. As a student a person needs to make a budget of his time and put most of the time for studying. He also needs to focus on providing enough time for extra-curricular activities in order to become successful (Tanner, 2013). 


[bookmark: _Toc142646110]Summary of the chapter from the book
Better academic result depends on how time is utilised by a student in the academic context. Without making a proper budget of time it is very complex to make the effective use of time. Improvement of the time management skill here is necessary to become successful in both personal and professional context. A person can also manage a health personal and professional life if he can learn how to make the proper use of time. Wastage of time can be dangerous as it can destroy the student life and career progression. A person can reduce stress in both personal and professional context through making the best use of time. Proper budgeting of time can also support a person to ensure the accomplishment of job duties within the deadline (Cottrell, 2019). 
Working ability of a person can also be maximised if time is used properly by that person in this case. Time management techniques applied by different person are not the same as people make a budget of their time based on the work requirement and goals of them. A person can get the scope to improve his learning experience though the proper use of time or time management. To ensure effective time management a person might require to focus on the goal. Here, most significant tasks must be given priority to make the effective use of time and to reach the objectives. Effective time management skill might have a great contribution on reach the goals as it supports to ensure effective implementation of challenging tasks. It is the time management technique which can also support in effective decision making in this context. Improvement of time management skill is also necessary for a person to become the successful student. Student can improve his study schedule if time is given utmost importance by him. Proper allocation of time in different books for study can support a student to become the most effective one within the class. A student might get better output from the study if proper allocation of time is made by him for the study and which books to read most of the time (Bradbury, 2006). 
A student can also get the scope for developing diversified knowledge and skill through making the proper use of time in this case. It can also be added that proper budgeting of time can contribute to a student mental health condition improvement as student can get enough time for playing or travelling in this case. Time might be used for productive purpose as it is the best resource which can support a person to become a successful one. It is suggested in the book that as a student a person need to focus more on study and he need to prepare a work and study schedule by providing study the utmost priority in this context (Harber, 2020). 
[bookmark: _Toc142646111]Evaluation of the skills 
[bookmark: _Toc142646112]Importance of Skills on Academic and Professional career
Deadline is the most importance factor in the student life as a student need to attend classes, seminars and exam on time. For example, if a student missed to submit assignment within the deadline, he need to get permission from the authority first for making late submission with a discounted mark in this case. Employees of an organisation are also needed to reach the targets within the stipulated deadline for a better career progression. For example, if delivery of products are not made on time, clients will become dissatisfied which might have a negative effective on the employees performance (Cottrell, 2019). 
If a person fails to make a proper schedule of time, he will not be able to manage his daily activities properly which can result in much stress and imbalance. Health work-life balance mostly depends on how time is utilised by a person here. If a student follow a daily routine for his study, he can face any kind of exam with less stress. A person who follow the time management schedule can reach the target within the deadline which supports in his career progression in this case. Ineffective time management can result in lower progress in both academic and personal context (Cottrell, 2019). 
For effective time management a person needs to prepare a schedule of the work which requires to have a SMART objectives. In this case, proper weight is given for the tasks and tasks are ranked based on their priority. As work is managed effectively here it can be said that effective time management skill might have contribution on the improvement of the efficiency of a person.
[bookmark: _Toc142646113]Tips related to the Skills
Set Clear Goals: To make effective use of time it is mandatory to have a clear objective as a person need to prepare the work schedule by targeting the objective. Here, most important tasks might be given priority which can support to the effective achievement of the goals (Oliver, 2012). 
Take Breaks: Student can become monotonous if he studies for a long time so he needs to take a break for injecting energy and freshness here. If a break is taken while studying, productivity of the student can also be improved.  
Review and Adjust: A student is also required to find out the pitfalls of the to-do-list and to make adjust on the schedule for greater performance and productivity. 
[bookmark: _Toc142646114]Conclusion 
At last, it can be concluded that as time is money, no one can ensure well-being if time is not applied properly and effectively. It can also be added here that a person can also manage a health personal and professional life if he can learn how to make the proper use of time and wastage of time can be dangerous as it can destroy the student life and career progression. So, employees of an organisation are also needed to reach the targets within the stipulated deadline for a better career progression.
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