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[bookmark: _Toc101700529]Introduction
Time management, presentation skills and effective academic skills are important for an individual for increasing their employability in an organization. This study discusses time management, organization study and academic writing skills effectiveness with the help of a reflective model. Not only that, but the study also discusses public speaking and the presentation power of an individual for proceeding with the best outcome. 
[bookmark: _Toc101700530]Overview of the reflective model
Choosing a perfect model of reflection is considered to be one of the important aspects in this context which depends on in-depth learning. In order to proceed with an in-depth learning method, Kolb’s reflective cycle will be the most preferable method. 
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Figure 1: Kolb's reflective cycle
(Source: SP, 2022)
In the Kolb's learning method of reflection four essential components are included such as active experimentation, abstract conceptualization, reflective observation and concrete experience. However, four topics have been chosen from the list which is going to be discussed in the form of this model. 
[bookmark: _Toc101700531]Reflection on time management
Active experimentation
Time is money to all on this planet from teenagers to older ones. Yet, time management is most important in student life. As per the view of Adams and Blair (2019), learning outside the classroom is more or less dependent on proper time management than that of giving hard work. During time management, I have learnt how to divide different work within a bounded time. It is beneficial for enhancing my advantage to achieve the proper academic skill in a spacious assortment. I have learnt how to work smart by taking a perfect way which is fruitful for me. I have learnt about proper time management by keeping a task list and scheduling tasks by minimizing distractions. 
Concrete experience or usefulness
This experience can give a proper perception regarding its usefulness. I have not completed my academic lesson just before my exam. My tutor has taught me how to complete work much before its ending. In this context, I have used the smart learning method which has more users than the hard-working method. This process has enhanced my perception ability for the time and also for the future (Won and Shirley, 2018). Moreover, it is also beneficial for enhancing my competitive advantage in the workplace. 
A new experience in the light of existing knowledge
This part of Kolb’s reflective cycle is known as the reflective observation of new experiences which is dependent on time management skills. I have separated my time for studying, playing, and active listening in different areas. After completing my course, I observed that I have acquired proper communication skill that is needed for time management planning in this scenario (Agranovich et al. 2019). Moreover, my decision making skill has also been enhanced because in a minimal time. I need to manage all of my work. Therefore, these two skills are not only beneficial for time management rather than these are also important for enhancing real-life experience. 
Abstract conceptualization
My idea regarding time management depends on the thinking and the learning perspective pertaining to the study only. I have learnt how to deal with complex problems in life by analyzing the pros and cons of the outside environment. This process is beneficial for the person's engagement in which an individual can enhance integrity in their decision making. Integrity in the decision making is the first and the foremost priority for proceeding with the best outcome. I have learnt how to communicate with an unknown person at the time of decision making regarding a valuable topic. Therefore, my learning regarding time management is not only beneficial for developing my soft-skill rather than it can also enhance my hard skill which can be applied in practical life. 
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Active experiment
I have assessed employability skills for the organizational study for understanding some critical aspects of an organization. After implementing some important employability skills such as quick learning, automation method and digital technology, I have learned that organizational enhancement more or less depends on the thinking perspective of the executive of a particular company. I have learnt that the creation of productivity is the first and foremost important aspect of organisation skills. Proper information implementation is needed in this context that is dependent on mitigation of Miss Communication and inefficient in the workplace (Yu and Dong, 2022). My skill for employability is dependent on understanding organizational behaviour and the study. Two types of organizational skills I have learned regarding organization management such as internal skills and external skills. In the case of the internal skill, employee engagement and managerial objective meetings are the main criteria which I have learnt at the time of my coursework. On the other hand, the external environment is completely dependent on the presence of resources, the impact of the government body and some policies which impact the organisation's outcome. 
Concrete experience or usefulness
Organisation studies are important for understanding some critical aspects of decision making and problem-solving in a crucial environment. Organisation studies are also useful for determining employee engagement in an organisation which can enhance productivity in the future (Dewi et al. 2019). It is completely a new experience to me because I have minimal Ideas regarding organisation decision making and problem-solving. I have learned about the cooperative behaviour of employees and their engagement with others. It is not only beneficial to enhance my thinking ability but it also increases my leadership ability throughout the course work. 
A new experience in the light of existing knowledge
During the course work, I have learnt about how to manage people if they are not up to the mark of a company. This experience has enhanced my cognitive skill by which I can differentiate what is good for an organisation and what is adverse. This experience has been achieved by me in the light of my existing knowledge of decision making and problem solving. The decision making and problem-solving skills not only adjuvant organisation competitiveness, rather than it is beneficial for increasing employee engagement. The establishment of a clear learning goal has been achieved during the course work to a spacious assortment. 
Abstract conceptualization
My idea about organisation management or study has increased by operation all efficiency which is considered to be one of the most important skills that are required for an individual in future. Organisation study is the best part for increasing learning regarding community practice (Fleming, 2019). Hence, learning about community practice can increase the power of an individual to address the pros and cons of communication gaps in a community. It is true that if there is numerous communication gaps present throughout a community then enhancement of competitive advantage cannot be observed. If there is no competitive advantage then the profit margin can be decreased. Therefore it is evident that in the light of organisation of study I have learnt about community practice establishment of learning goals and enhancing my decision making and problem solving ability. 
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Academic writing is considered to be one of the most important skills of an individual that describes deep learning regarding a topic represented by an analytical pattern. I have learnt about proper academy writing which has guided me to increase my skill to a spacious assortment. 
Active experiment
During the course work, I gained knowledge regarding academic writing which is dependent on analysis based research. It is a type of research that enhanced my competitive skills to a spacious assortment. Academic writing always consists of a bibliography from which in text citation is needed (Ebadi and Rahimi, 2018). Inclusion of intent citation is a process to give credit to authors; those are contributed more too particular research. 
Concrete experience or usefulness
In the case of academic writing, a wide range of knowledge can be used in this context by proceeding with analytic behaviour that has already been known to me. Yet, the application of common sense and cognitive skills are also needed which I have achieved during the course of academic writing. The cognitive skill is dependent on a proper understanding of readers to a particular subject which is the first priority in the case of academic writing. 
A new experience in light of existing knowledge
Another important experience that I have learned in this context is regarding Plagiarism. In the case of academic writing, plagiarism is considered to be important and without a plagiarism report, a paper cannot be accepted by people. Plagiarism is considered to be a process which is dependent on presenting the work of a different individual as own (Schillings et al. 2018). The absence of acknowledgement is the main offence in the academic writing that I have achieved during the course of my learning. Apart from that, thinking and the learning perspective needs to collaborate with each other which I have learned during the coursework. 
Abstract conceptualization
On the whole, I have learnt about proper thinking and applying it to get a proper production of academic content. I have learned about using fair rules which are devoid of academic misconduct. In case of any academic misconduct such as the use of paraphrasing tools and copy-paste, a paper is not acceptable and it might result in the loss of a year (Senel, 2018). Plagiarism must need to be below 5% which is best for proceeding with the best outcome. Not only that, the use of irrelevant and meaningless sentence construction is also prohibited in the case of academic writing. 
[bookmark: _Toc101700534]Reflection on public speaking and presentation
Public speaking and presentation are more or less dependent on the application of cognitive skills in this context. The use of cognitive skills must need to be aligned with a valid representation in which the reputation of an individual can be enhanced (Juwito et al. 2022). Maintenance of eye with the audience is the first and the foremost priority in this context. 
Active experience
In this course, I have learnt so many things pertaining to presentation and how to give a speech in public covering a wide variety of different topics. There are five criteria of presentation such as planning preparation, consistency practice and performance. Apart from that confidence is another most important aspect which is lacking in different individuals in academic courses. Therefore it is beneficial to rehearse interview processes and watch body language which I have learned during my course work. Not only that, in the case of public speaking voice and storytelling processes are most important to represent an individual. I have enhanced my story reading ability to increase my public speaking ability. Apart from that, audience understanding is another crucial facet in this scenario. 
Concrete experience or usefulness
I can use my presentation and public speaking skill to create a call of action by which I can form a connection by influencing the decision of others. If I lack communication skills then my progression ability in working life will be minimal and I cannot enhance my competitive advantage. Public speaking is one of the most important and dreaded forms of communication that is important in daily life. I can persuade others with the help of good speaking skills. 
A new experience in the light of existing knowledge
I have proper knowledge regarding how to deal with nervousness which I have learnt from various types of resources. Now in recent times, I have applied my knowledge in my coursework so I need to incorporate my visual prompts for proceeding with the best outcome. I have also land how to practice in a proper way and how to deal with physical and mental energy (Ivanova et al. 2020). It is my new experience in this context which is regarding conveying a message to a live audience.
Abstract conceptualization
Public speaking and communication skill depend on information regarding an audience, persuading the audience and entertaining the audience. Overall, I have learnt a wide range of things regarding the tone of voice and various parts of non-verbal communication that are beneficial for increasing my advantages. 
Conclusion
After completing this coursework it is evident to me that responsibility can only be enhanced when there is proper employability skill. Apart from that, time management is another crucial aspect that is needed for increasing the effectiveness of the education system. Kolb’s reflective model is enough for providing the reflective ability of students. 
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