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[bookmark: _Toc89796703]Reflective model
The reflective model that is used here is the Gibbs reflective cycle that was developed by Graham Gibbs in the year 1988 for providing a proper structure towards learning from experience. it consists of a framework Involving examining experiences, as well as the repeated experiences that allow people to learn and also plan from the things that went properly or did not go well. It consists of six stages that are description regarding the experience, feelings regarding the experience, evaluation of good as well as bad experiences, analysis of that situation, the conclusion of the learning, and action plan to deal with a similar situation in the future. 
Description
This is the first stage of the reflective cycle. for completing the assignment one, our tutor gave us the task of preparing a report and comparing blended learning with traditional classroom learning. The report involved the advantages as well as the disadvantages regarding blended learning within university educational strategies. It consisted of the advantages as well as the disadvantages regarding traditional classroom learning within higher education (Guàrdia et al., 2021).  Further, the report also consisted of conducting an evaluation regarding blended learning as well as traditional classroom learning in the past as well as their usage in the present.  We collected the necessary information regarding both these learning procedures and completed the report. Each of the team members was given the responsibility of collecting information on relevant topics. We also set a proper timeline for completing the report before its deadline; however, we faced certain difficulties in terms of completing the report in the proper time. 
Feelings
Before commencing the report, I was excited with the topic that I would get to learn something else and also work as a group with others to complete this report. First of all, we divided the tasks among ourselves so that each of us could collect relevant information regarding the topics quickly. When I realized that we would not be able to finish the work in the stipulated time due to some difficulties, it made me a little bit frustrated as I was certain enough that the work would be completed within the stipulated time and also had the motivation of completing the report effectively. However, requested the group members and motivated them so that the work can be completed at an appropriate time.
Evaluation
The positive things during the work involved each of the group members was able to produce good quality of work. Each of the members motivated one another in terms of working hard so that the work can be completed in the set timeline. Each of the contributions of the group members resulted in a healthy work ethic of the group (Igwe et al., 2020). 
Analysis
The initial distribution of tasks among the group members helped us in completing the entire work within the proper time. Each of the group members contributed effectively and also decided which member would work on correcting information on which topic. This helped in showcasing the personal strengths of each of the members. This also helped us in working on our personal skills as well as learning from others working collaboratively as a team.  I experienced that working as a group helped me to enhance my weak areas and along with them I was also able to work on my strong points.  Working as a group and dividing the tasks effectively among the group members helped us save some time in terms of reviewing our work and also submitting the work in time (McGunagle and Zizka, 2020). However, we faced a little bit of difficulties in terms of finishing the work according to our set timetable which caused a little bit of stress as well as rush among the group members in terms of writing the report.  we needed to work a little bit more on our planning and structuring of the sections that would have saved us the time. Through the usage of Individual strengths of the group members, the work was carried out effectively. After completion of the work, we also received positive feedback from the tutor regarding our work which showcased the efforts we put in completing the entire report as well as through collecting crucial information regarding the topics (Menz, 2020). Each of the contributions of the group members helped in covering each of the points required in the report and along with that it also helped us in making further improvements within our skills. 
Conclusion
By completing this report, I was able to learn about the advantage As well as the disadvantages of blended learning. I learned about that went ages and disadvantages of traditional classroom learning within higher education.  Along with this I also learned about the evaluation of both these learning strategies from the past to the present.  I was also able to gather positive feedback from the tutor after the completion of this report. By conducting the activities I was able to work on various employability skills that involved time management skills, note-taking skills, team working skills, research skills, and along with that it also helped me to work on my written communication skill. Initial planning and dividing the tasks accordingly helped us in completing the entire report effectively. It also helped us in identifying the individual strengths of the group members.
Action plan
Working on this report helped me to gather effective knowledge that I would be able to utilize later on in my future projects.  I would be able to plan more effectively by talking with my group members regarding their strengths and dividing the work among the group members effectively. I would be able to motivate the group members and insist on planning the things we are going to expect beforehand. I am confident enough that this experience would help me in my future projects and I would be able to carry out the things more effectively and welcome the difficulties that I faced during the completion of this report. 
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The effective tools that helped me in developing the employability skills involve 4D of time management, Google Docs, Grammarly, research skills toolkit,  as well as ground rules. 
The 4D of time management also known as 4D of productivity tends to be an effective strategy in terms of deciding whether a task is important for the project or not. It consists of making quick decisions regarding the things that should be carried out individually or delegating it to another person. The 4D of time management consists of do, defer, delegate, as well as delete (Ngulube, 2020).  This tool helped me to develop my time management skills by working on the things that are needed to be carried out properly, pausing the tasks that can be handled later on, delegating the tasks to another person, and dropping the tasks that were not necessary.
Through the usage of Google Docs, I was able to develop my note-taking skills by combining the visual as well as verbal information as well as sharing that information with the other members. It also helped me in keeping a proper track regarding the contributions of every member and also helped the tutor in terms of determining the contribution of all the members.
Grammarly helped me greatly in terms of correcting my grammatical mistakes. It also helped me in improving my grammatical errors and I was able to make sure that I do not make such mistakes in the future. This tool was helpful for me in terms of enhancing my written communication skills.
Through the usage of the research skills toolkit, I was able to develop my research skills as the toolkit consists of flexible, comprehensive, as well as streamlined training programs that help in building the necessary skills as well as the knowledge that is crucial in conducting research. This research skills toolkit consists of a modern as well as fresh learning design, enhanced user interface, refreshing as well as maintains mean its coverage regarding the major research skills and the research challenges (Sotiriadou et al., 2020). By facilitating the approach of blended learning as well as step-by-step guidance on peer-to-peer activities led by the tutor, it provides an effective approach towards enhancing research skills in a flexible way. Using this tool also helped me gather real-life knowledge of blended learning that I needed to cover in my report.
Through the establishment of ground rules within a team, I was able to work on my team working skills as well as develop them.  Ground rules helped in reflecting on the crucial aspects regarding the group and how it works together as well as showing respect to one another. It helped in holding each of the members of the group accountable for his or her actions and each of the members also agreed to those rules during the planning procedure. 
[bookmark: _Toc89796705]Personal development plan
	Skills
	How to develop
	When it will develop
	Timeframe

	Time management skills
	For developing this skill creating a proper schedule would help me work on the tasks effectively, eliminating distractions that are created from social media during the course work, setting proper goals for every study session, starting to work on my assignments on an early basis would also help me in enhancing my time management skills (Srivastava et al., 2022). Along with this, working on a particular thing at a time as well as making an effective project plan would help me in managing my work in proper time.
	Through the development of this skill, I would be able to manage my time effectively and finish my work at an appropriate time. It would also help me to work on different things simultaneously with proper planning (Stewart, 2021).
	3 weeks

	Note-taking skills
	For developing this skill, I need to listen actively to the speaker, avoid a passive listening mentality, focus on the major details that are the core aspects of the lecture. Simplifying the phrases, symbols, as well as abbreviations would help me in saving my time writing. being selective to write the important things would also help me in developing my note-taking skills.
	Through the development of this skill, I would be able to take down notes effectively, prepare for my exams, as well as engage actively with the noted material (Sule et al., 2020). 
	2 weeks


	Written communication skill
	For developing my written communication skill  I need to practice writing every day, think in English that would help me to master the language, ask for help from other students who are proficient in this skill, carry journals and write on them, read books, take constructive feedback, as well as participate within writing opportunities (Valero et al., 2020). 
	Through the development of this skill, I would be able to communicate with other people effectively. I would also be able to take down notes without making too many of grammatical mistakes.
	3 weeks


	Research skills
	For developing this skill I need to prioritize learner autonomy, Find opportunities to finding about things through various resources, maintaining focus, practicing goal setting, practicing the management of time, practice reading strategy, Foster the skills of critical thinking, cultivate self-awareness, as well as experiment with various note-taking procedures. 
	By developing this skill, I would be able to carry out research effectively and also develop research reports in an efficient way. Through the development of this skill, I would be able to carry out research properly in the future by facing minimum difficulties (Wandhe, 2020).
	3 weeks

	Team working skills
	For developing this skill it is crucial that I have a proper understanding of my objective, clarifies my rules, have a positive mindset in the team, manages time in an efficient way, as well as establish the purpose and rules of the team (Younis, 2020).
	By developing this skill, I would be able to work effectively with a group and contribute towards the accomplishment of a mutual goal.
	2 weeks
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