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1. Introduction 
Employability is the ability to find a job, keep a satisfying job, and transition to a new job if necessary. It is a combination of soft and hard skills, as well as the lifelong process of acquiring and improving these marketable skills to get a job. (Dawson, 2022). Employers will look for the following characteristics when hiring new employees: If they have ambition, it demonstrates that they have a goal for which they strive and will work hard to achieve. They will trust their abilities and skills if they are confident. Be dependable, meet deadlines, and have a strong work ethic. Another quality is the ability to persevere to achieve personal and professional objectives. A person who is eager to learn and improve will be highly valued, as will their adaptability to the needs of the company. Being honest enough to admit mistakes and being loyal are also important qualities. They will be able to overcome any setbacks if they remain positive in the workplace. (Herrity, 2022). They must also use their initiative to identify the company's needs, and if the candidate can work in a team efficiently and harmoniously, the company will benefit. Consider yourself hired if you are a self-starter and can focus. (Miller, 2022).












2. The Employment Relationship 
Employment law refers to the various statutes or laws that establish the legal rights of employees to conduct, benefits and rights specific to their employer or employment. The employment relationship is governed by a set of statutes and laws known as employment laws, which means that an Act of Parliament creates a new law or amends an existing one. The primary laws are the following: 
2.2 The Equality Law of 2010 governs the employment relationship. This law establishes nine protected characteristics against which discrimination is prohibited on the following grounds: Sex, religion or belief, pregnancy and maternity, race, sexual orientation, marriage, civil society, gender reassignment, disability, and age are examples of protected characteristics. 
2.3 The Employment Rights Act of 1998 governs most of employment relationships, including the rights to the employment contract, salary, dismissal and complaint rights, free time, pensions, study and training, maternity and paternity leave, flexible work, and termination of the employment relationship, among others. To protect the health of employees, there is the 
2.4 Health and Safety at Work Act of 1974. This is the main law covering health and safety at work. Employers must ensure that employees are protected against harm to their health, safety, and well-being. (Informi, 2022).
 The responsibilities of the employers are to assess the risks to the health and safety of their employees, by health and safety legislation. It is the responsibility of the employer to protect the well-being of its employees as well as others who may be affected by their work activities. For example, hazard assessment means that they will identify work activities that can cause injury or illness and take steps to eliminate or control the hazard. They must also provide information about potential hazards in the workplace and how to protect themselves, as well as educate and train employees to deal with the hazards. Employers must educate themselves on health and safety issues. They will also provide information on health and safety. Statutory law (HSIER) requires employers to post the approved sign in a prominent location at work or provide a copy of the approved brochure to each employee. However, if workers feel that their employer is putting them at risk or not complying with their legal obligations regarding health and safety, they can report this to Health and Safety Executive (HSE). (indirect, 2015).
The employees have the responsibility, above all, to reasonably ensure their own health and safety at work and to avoid any action that may endanger their integrity. They also have a responsibility to cooperate with their employers by following their instructions and complying with health and safety regulations. This implies that the employee must receive training and ensure that it is carried out correctly, as well as follow the rules and regulations that the company establishes. In addition, employees have the responsibility not to endanger other workers. To avoid such a danger, they must ensure that they carry out their duties using the knowledge they have acquired during their training and will not deviate from it. Employees have the responsibility to inform the employer of any hazards that may affect their ability to work, such as physical or mental illness, injury, or pregnancy, so that they can be addressed and adjusted. Also, the worker is responsible for the care and use of the work equipment provided by the employer to guarantee their safety, as well as the use of personal protective equipment that will be provided free of charge. (Beck, 2014). 












3. The Recruitment Process 
The recruitment process is the series of steps necessary to find a qualified candidate with the best skills, experience, and personality to fill a vacancy with a company quickly and efficiently. Managers, human resource management (HRM) managers, recruiters, or a combination of all three are in charge of recruiting. Selection requires a few activities, including the collection and review of resumes, job interviews, and finally selecting and onboarding an employee. (Darren, 2019). The following are the steps in the hiring process: A job advertisement is an informative text that describes the benefits of a vacancy as well as the search for candidates with the best skills, qualities, and details. Their goal is to convince the most qualified candidates to work for the company. Job ads must be very well structured in a clear and informative way. First, it needs to have a clear job title that allows candidates to immediately understand the type of job. (twinkl, 2022). A job description is a document that establishes the tasks and responsibilities of the position. contains information about duties, pay, location, hours, and working conditions. The decision will establish the expectations of whoever applies to fill the vacancy. A "person specification" is a document that sets out the essential or desirable skills and qualifications that will be needed to perform the job. This will provide a series of measures against which the organization can judge the people who could fill the vacancy. Application forms are sent to candidates who want to apply for the position and consist of pre-prepared questions set by the organization. This will allow them to easily screen potential candidates. It also ensures that companies get all the information they need from the candidate. To reduce the number of candidates, make a shortlist. The application form or resume is compared to the job description and specifications for the candidate. This is used to create a shortlist of the most qualified candidates, who then will be invited for an interview. (BBC, 2022). 







4. Reflection   
Description: The professor gave me some resources, including interview techniques, a list of questions from which I selected five, and a job application, to help me in the role-play of the job interview. I chose a partner to role-play the interview process because it was a face-to-face conversation. Also, I made a list of my skills and abilities that were useful to me on the day of the interview. After I completed my nursing job application form, the professor gave me his feedback and helped me correct some mistakes. However, it was the first time I played the role of an interviewer.
Feelings: We practiced role-playing a week before the final evaluation because we had no interview experience. For example, I was so nervous that I forgot my questions and spoke too fast, which made me sad. However, the professor gave us some advice on how to improve our communication skills, which encouraged me to continue. Therefore, on the day of the evaluation, I was very confident, spoke appropriately, and felt more comfortable playing the role of the interviewer because I was driving the conversation. After that, I was happy because I felt like I did a good job.
Evaluation: Participating in the role play was a good experience, and I think I did an excellent interview because I showed good preparation. During the interview, I maintained eye and body contact, and the questions I asked were excellent because I wanted to bring out the abilities, skills, and weaknesses of the interviewee. Also, my interview style was detailed, and my answers to the questions I was asked were very good because I gave extensive explanations. I arrived at the interview properly dressed and with an excellent professional attitude. Also, my role-playing partner did a great job; however, when I asked him about his abilities, he was initially hesitant, but eventually, he gave me complete answers.
Analysis: My role-play partner helped me prepare for the interview and gave me some ideas. We also make sure that the questions are relevant to the topic. At first, as an interviewer, I used my expression and attitude to create a pleasant atmosphere, and as an interviewee, I listened carefully to the questions I was asked.
Conclusion: The six stages of the Gibbs model cycle helped me to express myself clearly and to plan the events that took place in my role-play interview. Also, using the model helped me improve my critical thinking skills, and this essay helped me improve my job interview skills and identify my mistakes. It also gave me the confidence and strength to face my future in-person interviews and provide accurate answers as a candidate. In the end, I think I am happy.
Action plan: I will develop a personal plan that will help me prepare for future interviews. I will also watch interview videos and attend training to gain experience and improve my communication skills. Because interviewees must give specific answers, this plan will also help me improve as a candidate.



















5. Career Development 
[image: Graphical user interface, text, application, email

Description automatically generated]The Personal Development Plan is used in the workplace as a framework for self-assessment and self-reflection. It can also be used as an action plan to set personal goals and identify strengths and weaknesses. The PDP can help improve and develop necessary areas, as well as identify barriers that prevent personal development. To create a PDP, I first need to do a SWOT analysis, which means thinking about my strengths, weaknesses, opportunities, and threats. This will serve to determine what are the things that can help or hinder my personal development. The goal will be to enhance strengths, reduce weaknesses, take advantage of available opportunities, and minimize threats to your success. (Putter, 2022).
(Putter, 2022).
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6. Conclusion
This course was beneficial because I understand my rights and responsibilities as an employee. After completing this report, I believe I have met my learning objectives and will be able to work more effectively with my new knowledge in the future. I appreciate the dedication of the professor in teaching us.
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8. Appendix 
Job application form
[bookmark: _kpr05n82n26c]Application for [job title] - NURSE
[bookmark: _zidixfu2h1to]Your details 

Name: FLOR DE MARIA DE KILLICK
[bookmark: _obvz8px9oj35]Education and training
Please give details:

	2021                      Certificate of Completion
                             Basic Food Safety Awareness module

2015                      Sussex Downs College, Eastbourne, England
                              English Entry Level 2 

2009 - 2013	Sergio Bernales Health Institute, Cajamarca, Peru
		TITLE; NURSE TECHNICIAN 

2010		Twin English Centre, Eastbourne, East Sussex
		STANDARD ENGLISH LANGUAGE COURSE

2004	Daniel Alcides Carrion Health Institute, Lima, Peru
	CERTIFICATE: ASSISTANT TECHNICIAN (Geriatrics)

2001	Occupational Education Centre, Cajamarca, Peru
	CERTIFICATE: ASSISTANT NURSING
2001	Sergio Bernales Health Institute, Cajamarca, Peru
		CERTIFICATE: FIRST AID
1988-1992		Nicolas Copernico, Lima, Peru
		SECONDARY EDUCATION
1982-1987           Colegio 0069 MACHU PICCHU, Lima, Peru
                           PRIMARY EDUCATION



[bookmark: _qhulv5cexz75]Qualifications
Please give details:

	
1. Title NURSE TECHNICIAN. Validate in England BTEC Level 3 Diploma/Extended Diploma standard by UKNARIC. 

2. Certificate in Higher Education Skills for the Workplace (Health and social care) by UWTSD. 

3. NVQ Level 3







[bookmark: _97j1ykgd1f2u]Employment history
[bookmark: _itppkk92vaqm]Your current or most recent employer

Name of employer: Jenny Issadi

Job title: Health Care Assistant

Length of time with employer: 6 years

Reason for leaving: Health problems

Duties: 

	
As a healthcare assistant, my responsibilities included taking care of the personal needs of the elderly, such as preparing meals, ironing clothes, cleaning the house, accompanying them to medical appointments, dispensing medications, and helping patients wash, bathe, dress, go to the bathroom, move from one place to another, serve their meals, and feed the patients who are in bed. Make their beds, wash their clothes, clean their rooms, and participate in social activities. Inform the team leader about the symptoms and needs of patients, report changes or concerns to other members of the patient care team, and report any accidents or abuse to the management.



[bookmark: _81dqi68kkna8]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.

	I worked at the Agincare agency as a care worker in the community. This was my first job in England. In this job, I learned about the care of elderly patients. I received a lot of training in safeguarding, manual handling, and medication. I also learned to help with personal needs, such as going shopping, preparing meals, washing and ironing clothes, cleaning the house, accompanying medical appointments, and dispensing medications. The skills I learned included communicating with clients to understand the importance of their needs, knowing when they had an urgent or emergency, and many times calling an ambulance to confirm that the patient had help from people with more training. Another skill that I learned was how to observe and listen to all the requirements that they needed to inform management. I improved to speak properly the language English. 

I worked as a nursing technician at "Pachacutec Health Care" in Peru. My responsibilities included bathing the patient, changing their clothes, and diapers, transferring them to consultation rooms, giving injections, feeding them, taking vital signs, and caring for wounds and ulcers. by pressure, washing, sterilization, storage of medical instruments, and transfer of patients from the health center to the general hospital. I learned to be more confident. 






[bookmark: _2hk78iv0b9mh]Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.

	
Because I could help people in the most vulnerable moments of their lives by providing optimal, timely, and continuous care,
My responsibility is to take care of patients, be attentive, assist them when they arrive at the emergency room, provide first aid, and make them feel safe, comfortable, and cared for. I can administer medications and take vital signs such as blood pressure and heart rate. I can create treatment plans for patients, provide counseling and emotional support, and also assist surgeons during surgery. I can also record medical histories and symptoms. I can collaborate with the treatment of patients; I can give injections, draw blood, and take the temperature. 

I can listen to and follow the instructions of doctors. I can work under pressure and am available to work 40-hour shifts and cover for other workers. I can speak 2 languages Spanish and English, I have my own initiative, and I prioritize the workload. I find solutions to doubts and problems. I can use MS-Office (Word, Excel, Outlook, and PowerPoint). I can handle aggressive patient complaints and difficult situations.

I have 2 years of experience working as a nurse at Eastbourne Hospital. I assisted patients and doctors in the surgery area; my role was to transfer patients to the operating room and help them position them correctly on the operating table. In addition, help the surgeon by bringing him the supplies he needs and by putting on a sterile surgical mask, gown, and gloves. You also have to check the operation plan and prepare the operating table. Prepare the operating room and check the instruments. Be attentive to the surgeon's requirements. 

I have surgical nurse practitioner qualifications from the Florence Nightingale College of Nursing, Midwifery, and Palliative Care.
of King College London

I think I'm the best at doing this job because
I am a reliable, passionate, respectful, kind, and flexible person; I have good communication skills; I am sensitive and empathetic; and I am very patient and encouraging.

If you give me the opportunity to work at your prestigious hospital, I will work efficiently.

Thank you, 



[bookmark: _ojwn8qfpdqo4]




[bookmark: _l4j9qclj5v1t]Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
[bookmark: _t2k2hyav6xgs]References
[bookmark: _w5ptqqnrjpr0][bookmark: _fimrf6f4wc5k]Please give the names and contact details of 2 people whom we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 

Declaration
I confirm that to the best of my knowledge, the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: FLOR DE MARIA GALINDO MANUEL DE KILLICK

Signature: Flor de Killick

Date: 17/11/2022


5 job interview questions related to the job position.

1.	Could you tell me about yourself? 
2.	What do you know about the company?
3.	Why did you leave your current job?
4.	Why are you applying for this job?
5.	What are your strong points? 
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To be Developed | Expected Goal Actions | will Make ‘ Success Criteria Application | Deadline

Breathing techniques and| | ill be able to speak 1 will speak better,
Reduce fast talking |Y082 classes will help me slowly, using which will save time on
Breathing exercises stay calm internally and semicolons. misunderstandings and
improve the rhythm of my increase work
communication. performance

12/02/202

Public speaking training,
practicing my topic in
front of the mirror, and
concentrating on my
presentations.

1 will have more
confidence and better
communication and
language skills.

1 will speak the
presentations
efficiently.

Public speaking Overcome fear

Time management| Not sleep for so 80/20 Rule: To | will write a list of things
many hours. better manage my on an agenda and I will
time, not watch too much
television.

Finish my work on time
and | will be stress free
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SWOT Analysis
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1. l'work with a high level of responsibility and
punctuality.

2. | adapt well to last-minute changes in projects.

3. When | make important decisions, | take a few days
and carefully consider the best option for the
company.

4. My main goal is to increase the sales of the company

as much as possible by the end of the year.

| speak so fast that | cannot explain myself properly.
When there is a large group meeting, | am afraid to
speak in front of everyone.

| prefer to work alone and not depend on the team.

| work on several projects at the same time and

never finish any of them.

1. If | enrol in a training course it will allow me to
interact with my co-workers and it will benefit my
communication skills.

2. | will go to big conferences that will increase my
confidence in public speaking.

3. plan to take a leadership course to improve my
teamwork skills.

My training progress could be compromised if | do
not have the confidence to speak in public.
My job position could be compromised if | do not
communicate effectively with my teamwork.
If I do not finish projects on time, the company can

lose money and | can get fired.





