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Video transcript: Microsoft Stream

In this video we're going to cover how to record your screen using Microsoft Stream, a video platform, similar to YouTube, which you access through your browser. You will need to be logged into your university Microsoft account to access it, this is not available with a personal account. 
It would be helpful to have the Stream page open at the same time so you can follow along – don’t worry, we’ll show you how to get to Stream. After covering each section we'll have a pause period where you can stop the video and try out some of the features before moving on. 
We will start on the Office 365 dashboard, to get there type office.com into your browser address bar and sign in with your university credentials, or you can click on the My Apps| O365 button within Hwb. 
We will pause here so you can log in and get to the Office 365 dashboard. 
Go to the top left of the office dashboard, click on the squares to open the list of apps, then click on All Apps. Either scroll down the list or type Stream in the search field to find it, and click on it. 
Again we will pause here so that you can find the Stream page. Click play when you’re ready to move on. 
Now, let's explore the user interface! At the top, there is a main menu on the left and some quick shortcuts and a cog for your settings on the right. Use Discover or Search to find new content, or view your videos under My Content. 
In the create video menu you can upload an existing video, but today we will be choosing the record screen or video option. Be aware that recording your screen is limited to 15 minutes. 
Click on record screen or video, allow your camera and microphone if asked and read the warning in the yellow bar too. 
In the middle of the screen you will see the record screen dialog, and on the lower left you will find drop down options for choosing your camera, microphone and screen settings, and a record button in the middle. 
Press the record button. On the dialog box you will see options for recording the entire screen, a window or app that you have open, or a Chrome tab. Click on Share your system audio if you wish to have any computer sound recorded too. 
Press record and you will see a countdown before the recording starts. To stop the recording click on pause or Stop sharing. Click next to see the recording and check it. If you’re happy click Upload to Stream, if you’re not press Record again. 

Press Upload to Stream, on the next screen while the video is processing add a name to the recording, add a short description and set the language. 
If you wish to make the recording available to everyone in the university, click on the Allow everyone in your company to view this video. These settings can be changed later. 
You can now publish your video. Once you’ve hit ‘publish’ you can then, click on ‘go to video’. 
You can then play the video from here, share, like and add to your watchlist.  
Click on the three dots and press update video details. On this screen you can edit the main details of the video, including the thumbnail, add specific people so they can view the video, allow all to view it, and share the video. 
Press share, note that only authorised people and groups can view the shared video. Press copy and add the link to your email or Teams chat. 
That’s it. You have created a short video of your screen and shared it with other people.

Source: Microsoft Stream (https://uwtsd.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=87880268-025d-4649-9e6b-aee20112c1ba)
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