
Employability and Career Development 
Module Code: - LCLM 4005 
 
Assignment Tite: Mock Interview   
 
Student Name: - Nasir Khan 
 
Student Number: - 2423683 
 
Lecturer’s Name: - Sunny Aklabot 
 
Submission deadline date: 29-10-2025 
 
 

























COVER LETTER 
 
Dear Lloyd 
I would like to apply for the position you advertised for a Body shop technician/ prepper/ painter; I came across your job advertisement on the Indeed website. I have good knowledge of cars and how they are put together, I have worked at a MOT station and also have done an apprenticeship in car bodywork where I was studying at college and 3 days a week at a work placement. I think your job description meets my career goals; I would like to learn more on how to prepare and repair cars and I think this job is right for me. I have years of experience working on cars and taking cars apart to sell parts so I think I would be the perfect candidate due to my experience, knowledge and willingness to learn more. I would love to get interviewed for this role and would also like to thank you for the time you have taken to read my email. 
 
Yours sincerely 
Nasir Khan 
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	uniquephiziques2@gmail.com





 
 
[image: ]Summary
I am a high performing practical worker with over 15 years of experience in the automotive sector. From studying engineering at college and then also taking up a apprentiship course and then a car bodywork course later on in my life, i have always enjoyed working with cars which has led me to my part time work buying and selling cars.
 
 
[image: ]Experience
Private Hire Taxi Driver
Uber | Birmingham, west midlands | January 2025 - Current
· customer service.
· route planning
Used Car Sales Executive
The Motor Surgery | Birmingham, west midlands | January 2023 - Current
· Buying and selling cars.
· booking in for. repairs and MOT's
· valeting vehicles
· minor repairs
MOT Tester
DRL MOT station | Birmingham, west midlands | June 2021 - June 2023
· Booking in cars for MOT tests.
· doing MOT tests
· taking phonecalls
· repairs to vehicles
· moving vehicles
car panel beater 
MBC | birmingham, west midlands | April 2020 - April 2021
· Dismantling cars.
· Prepping cars for paint.
· storing parts
· material collections
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	· Excellent time management and attendance.
· Work very well in a group or team
	 
	· Good communication skills
· Great customer service
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NVQ Level 4 : business studies 
uwtsd | Birmingham | 2025 
Certificate of Higher Education : Engineering 
Dudley College | Birmingham | 2010 
Certificate of Higher Education : Business 
Halesowen College | Birmingham, BIR | 2009 
GCSEs 
Heathfields High School | Birmingham | 1997 
· 7 GCSE'S PASSED
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	English : First Language: 

	urdu : 	B2 
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Upper Intermediate: 
	
	Punjabi : 	B1 
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Intermediate: 


 
 
[image: ]Hobbies and interests
· Charity and volunteering
· Football
· Martial Arts
· Car shows
· DIY
 
 
[image: ]Career goals
· Would like to own my own garage/ workshop
· Make tutorial videos on problem solving for cars.
· Have my own business for different sectors of car repairs and maintenance.
 
 
[image: ]Accomplishments
· Personal Trainer and sports injuries massage Diploma
· Full SIA Close Protection License.
 
 
[image: ]Driving licence
· Full UK driving Licence
· Category B1



















Mobile Car Body Repairer / SMART Repair / Automotive Painter
Job details
Location
Manchester

Benefits
Pulled from the full job description.
· Pay rise.
· Company car
· Company pension
· Private medical insurance
· On-site parking
Full job description
WHO WE ARE:
Smart Auto Repairs is a well-established successful Smart Repair business based in Cheshire. Established in 2004 we have built very strong relationships with some of the largest franchise dealerships and insurance companies in the Northwest. We also boast a generous private customer database of over 40000 returning customers.
Our highest priority is making sure all our technicians have a good work life balance. Most of our team have been with us for more than 14 years which we believe is testament to the way they are treated. We have no hierarchy; we believe every single member of the team has an integral part to making us one of the best smart repair businesses in the Northwest.
If you are able to perform your job to a high standard, with professionalism and courtesy coupled with our bonus structure, annual pay rises and perks you will not have to look for another job in this industry.
WHO WE'RE LOOKING FOR
We are looking for reliable, presentable, courteous painters who are at the top of their game.
THE JOB ROLE
Operating from a fully fitted mobile van, covering Manchester you'll already be an experienced smart repair technician or painter from a body shop background.
You will be visiting car dealerships, insurance customers and private retail customers carrying out repairs on their drive or place of business.
All work is booked in for you by our experienced estimators. We have our own software that tells you where the jobs are, what they are, with images attached. So, you know exactly what you are doing and where you are going.
Benefits
· Company Pension
· Private Health Care
· Fuel Card
· Mobile Phone
· Uncapped Bonus Structure
· High Basic
· Company Van
Job Type: Full-time
Pay: £40,000.00-£60,000.00 per year
Additional pay:
· Bonus scheme
Benefits:
· Company car
· Company pension
· On-site parking
· Private medical insurance
Schedule:
· Monday to Friday
· No weekends
· Weekend availability
Work Location: In person  
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