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1.Introduction
The following report provides my research on employability, the summaries of four articles from credible online sources and the analysis of my own employability skills. The intention is to show that I can understand a text, along with paraphrasing, summarising and referencing.
I will explore in the sections below what are employability skills and why are they needed in order to achieve success in any chosen career path. 

2. Article 1 
In the article ‘Why is Employability Important in Higher Education’ (2018), author George Mattis has elaborated the significance of employability for higher education institutions as well as the methods developed by them to increase students’ employability chances after graduating.
The author defines employability as a ‘a set of skills, knowledge and personal attributes that make an individual more employable’ demonstrating the correlation between universities and their statements on this matter.
One of the common opinions shared is that employers seek in a potential employee besides knowledge and academic skills, involvement in extracurricular activities and work experience in order to be the perfect candidate for the position. It is suggested that involvement in clubs and societies can increase the chances to get employed. This opinion is shared by University of Leicester.
It is stated by Glasgow Caledonian University that general employability skills are essential in the job market as the competitiveness is high and only those who show assertiveness in actions under all kinds of circumstances can succeed, making it clear that social skills are equally important as information is. The University of Edinburgh affirmed that education represents not just knowledge, but particular skills too.
Bengor University adds in this context that the ‘employability agenda’ is of crucial concern to the leading institutions and  students are more likely to look for career opportunities and starting salaries provided by university leagues when choosing the future course/degree, as well as taking into consideration the tuition fees.





3.Article 2 
According to Kirsten Slyter, in ‘What Are Soft Skills? Hiring Managers Reveal Why They Matter’ (2020), soft skills, also known as transferable skills, are the foundation upon which you can develop a professional career. The writer is giving an insight on how you can emphasize these skills when looking for a job and why employers appreciate them. Often transferable skills play a great role for leadership positions.
For instance, communication, digital fluency, teamwork, critical thinking, professional ethics and information literacy are a few soft skills one should possess, usually developed throughout our lifetime. Even though these traits are not specific to everyone, there are ways to improve them. For example, looking for volunteering programs can teach us how to work in a team or seeking advice from a mentor can offer guidance and help strengthen the skills you lack confidence in. 
An issue discussed is how to talk about soft skills when writing a resume or when being interviewed, the suggestions given being to simply share examples from personal/professional experience.
Kirsten Slyter’s final advice is to put our skills to work and improve them while studying for a degree.


4.Article 3
Rebecca Hart in her instructional prose composition ‘Six Ways to Improve Your Employability While Studying’ is listing a few effective tips about how we can achieve some employability skills during our studies.
The first advice is to engage in a part-time job in the industry we are studying for, so we can get the actual experience of practical work. This being a great opportunity to get familiar with the field we are interested in as well as with the responsibilities that come with it. The benefits that come along are of course the money you get, but also the ability to manage time and the willingness to commit to a job. Next tip is to volunteer. It is an amazing chance to work on communication and problem-solving skills. There are so many options to do this, what is needed is interest and dedication. Some examples are to volunteer at University open days, in the charity sector or even abroad. These are all great ways to gain valuable life and work experience.
Another suggestion is to become more aware of our online activities. Nowadays, we can find out a lot more about a person by a simple search on google. It is important to have a clean and professional presence on social media. Internet can be an excellent tool if we know how to use it in smart way, i.e. building connections, creating a blog or a business and earn money.
The following recommendation is to join a club or society. The benefits can be huge just by trying something new. We can discover some capabilities we did not know about that can boost our confidence and develop some vital soft skills. It is also a chance to take a break from our studies and investing our time to socialise. Another helpful tip is to make some research on our future career by using the career services provided by the institution we are part of. They are always happy to help and advise on this matter.
The last advice is to focus on our academics and make the money invested in our studies worth it. 


5. Article 4
 As Alison Doyle points out in ‘How to Keep Your Job Skills Current’ (2019), upgrading our skills it is a fundamental factor when it comes to excelling in our career.
Identifying specific job descriptions related to our work area will help us solidify the skills required by employers. This can be done by accessing job sites such as Monster or Indeed.
Some of the writer’s recommendations are to get in touch with people that have managed to perform in their career and ask the staff in human resources what are the skills that are best to acquire. To get more information, we can have a look on LinkedIn and analyse the profiles of the most successful people and to not hesitate to be taking part in online workshops and conferences.
An easy way to continue this research is to follow on social media corporate CEOs and industry leaders. By sharing their professional experiences, anyone can get an insight in their expectations from employees, including the skills in high demand.
Alison Doyle offers for consideration the idea of setting up a professional development plan by reviewing agendas of the organisations that provide educational programs such as online tutorials. On this note, local educational institutions also provide a range of programs and courses that are great for professional improvement. These are often available to everyone and quite affordable.
Attending professional networking conferences offers another open window towards developing the skills desired. As well as reading career-oriented journals and magazines that are related to industries. Volunteering is mentioned too, consolidating the value it has when it comes to implementing new skills.
In the end, the author highlights the importance of both hard and soft skills to be constantly reviewed and updated, and to always be on top of our qualifications.


6. Analysis of my employability skills 
Before listing the analysis of my employability skills, it is primordial to state a couple of things:
· My interest goes to a professional career in psychology and psychotherapy and my analysis it is based on that.
· I have chosen the SWOT technique that my lecturer has presented during the course.

Strengths: excellent communication skills, attention to detail, ability to learn from mistakes, empathy and trustworthiness, dedication and enthusiasm, interpersonal skills and respectfulness, open-mindedness, adaptability, willingness to learn, reliable and dependable.
Weaknesses: oversensitivity, trouble asking for help, difficulty at multitasking and having too many responsibilities, anxiety, tendency to control, procrastination, stubbornness, at times impulsive.
Opportunities: capacity to help people, academic support (ability to study), available job vacancies, access to health-related conferences and workshops, potentiality to work for myself.
Threats: emotional distress, risk to give the wrong treatment to patients, economic fluctuation, personal changes/ life events, health issues.

7. Conclusion
All things considered, employability is a subject that requires particular attention. It is such a complex field that implies indispensable knowledge. I have read numerous articles, including the ones I have presented in this report and I have realised how much there is to learn on this matter, how many ways to develop skills we are not familiar with there are and how valued are these in any profession. I must admit it is been challenging to go on this journey of writing a report but considering the information I have gained I can say it is worth it. Not only that I have learned about employability, but I was able to work on applying the theory provided by my teacher in regarding to summarising and writing a report.
 On a personal note, examining my employability skills was the part that required complete honesty and it has opened my eyes on where I should direct my focus now. It is clear to me now that all great achievements come with great investment of time and effort.
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Appendices

Appendix A 
Notes taken on Employability Skills (Hard Skills& Soft Skills), Time Management Techniques (Pareto’s Principle), The Eisenhower Method, SWOT Analysis.
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Appendix B
Screenshots of my homework on paraphrasing and teacher’s feedback.
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