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	STUDENT GUIDANCE DOCUMENT
LCHS4007 — Digital Skills and Research Methods
Component 1: Group PowerPoint Presentation




	Assessment Details
	

	Module
	LCHS4007 — Digital Skills and Research Methods

	Component
	Component 1 — Group PowerPoint Presentation (50% of module)

	Format
	5 minutes oral presentation per group member + submitted slides

	Draft submission deadline
	Monday 8th June 2026 — COMPULSORY formative exercise

	Final slide submission deadline
	Monday 15th June 2026, 10:00 am — via Turnitin/Moodle

	Presentation date
	Week 6 session — week beginning 15th June 2026

	Provisional marks returned
	13th July 2026

	Module Lead
	Hajra Mustasim



1. Overview and Purpose
This assessment asks your group to act as digital consultants for Riverdale Nursing Home. The home uses Microsoft 365 but staff do not know which tools to use for different tasks, causing confusion, duplicated work, and missed messages. Your job is to research and present clear, evidence-based recommendations to solve this problem.
This component is worth 50% of your overall module grade and assesses three learning outcomes:
1. Evaluate the appropriate use of contemporary techniques to improve workplace efficiency and employability.
1. Identify and effectively evaluate a range of information sources.
1. Show competence in workplace data handling.

	COMPULSORY DRAFT SUBMISSION — Monday 8th June 2026

	A draft submission of your individual slides is due by Monday 8th June 2026. This is a compulsory formative exercise — it does not count towards your final grade, but failure to submit a draft may affect your ability to receive timely feedback before the final deadline.

	

	Your draft should include your individual section with an attempt at all five required points (task description, tool selection, justification, efficiency benefits, and advantages/limitations). It does not need to be polished, but it must demonstrate genuine engagement with the task.

	

	For guidance on what to include and how to structure your draft, refer to:

	•  The Draft Feedback Guideline Document (available on Moodle)

	•  Week 5 Workshop Materials (available on Moodle)

	

	Draft feedback will help you refine your work before the final submission on 15th June 2026.



2. The Case Study: Riverdale Nursing Home
Every element of your presentation must be applied to this specific setting — generic descriptions of Microsoft 365 tools will not score well.

	The Riverdale Scenario

	Riverdale Nursing Home supports older adults who require daily personal care, medication support, and monitoring. Staff work in shifts across two buildings and include carers, senior carers, nurses, and administrative staff.

	

	The organisation uses Microsoft 365, but staff are unsure which tools to use for which tasks. This has led to confusion, duplicated work, missed messages, and inefficient ways of working. Management wants to improve efficiency and communication by matching the correct Microsoft 365 tools to specific workplace tasks.

	

	Your group has been asked to review workplace tasks and recommend suitable digital tools.



3. What You Need to Do — Step by Step
Step 1: Divide the Workplace Tasks Within Your Group
Each group member must choose a different workplace task from the list below. No two students in the same group may choose the same task.
1. Staff communication
1. Secure file storage and sharing
1. Writing care-related documents / care documentation
1. Staff scheduling / rotas
1. Staff training
Agree on the division early to avoid overlap. Record who has taken which task.

Step 2: Match a Microsoft 365 Tool to Your Task
Select the most appropriate tool from this list: Microsoft Teams, Outlook, OneDrive, Word, Excel, PowerPoint.
The table below offers a starting point, but your choice must be backed by academic evidence — do not rely on this table alone.
For Example;
	Workplace Task
	Suggested MS 365 Tool(s)
	Why It Fits

	Staff communication
	Microsoft Teams or Outlook
	Real-time messaging, channels, video calls / email for formal communication

	Secure file storage and sharing
	OneDrive
	Cloud storage, controlled sharing permissions, version history



Step 3: Build Your Individual Slides
Your individual section must cover all five of the following points:
1. What your chosen workplace task involves — in the context of Riverdale Nursing Home.
1. Which Microsoft 365 tool you have selected.
1. Why this tool is the most suitable choice — justified with academic evidence.
1. How the tool improves efficiency or communication at the nursing home.
1. The advantages AND limitations of using this tool in a healthcare setting.

	Key Guidance: Apply Everything to Riverdale

	Do not describe Microsoft 365 tools in generic terms. Every point must be anchored to the nursing home setting.

	

	Weak answer:  'OneDrive is a cloud storage tool that allows users to store and share files.'

	Stronger answer:  'OneDrive would allow senior carers at Riverdale to securely store and share individual care plans across both buildings, reducing the risk of conflicting versions being used during handover shifts (Smith, 2023).'



Step 4: Collaborate on the Full Presentation
As a group, you must also produce the following shared slides:
1. Cover slide — module code and title, all group member names and student numbers, lecturer name.
1. Introduction slide — brief context on Riverdale and the problem being addressed.
1. Group conclusion slide — summary of all five recommendations and how they work together.
1. Reference list slide — full Harvard references in alphabetical order.
One combined PowerPoint file must be uploaded to Moodle/Turnitin by each group member individually before the final deadline.

4. Recommended Slide Structure
	Slide(s)
	Section
	Required Content

	Slide 1
	Cover Page (Group)
	Module code (LCHS4007) and title, all group member names and student IDs, lecturer name, date.

	Slide 2
	Introduction (Group)
	Brief overview of Riverdale Nursing Home and the problem being addressed.

	Slides 3–7
	Individual Sections (x5 students)
	One section per student: workplace task, chosen MS 365 tool, justification, efficiency benefits, advantages and limitations, in-text citations.

	Slide 8
	Group Conclusion
	Summary of all five recommendations and how they work together to solve the nursing home's challenges.

	Slide 9
	Reference List
	Full Harvard reference list in alphabetical order. Minimum 4 credible academic sources for the group.



Slide Design Tips
1. Use a minimum 24pt font size on slides so text is legible when projected (not compulsory)
1. Include relevant images, screenshots, or diagrams — this is rewarded in the marking criteria.
1. Use bullet points on slides and expand verbally — do not put paragraphs of text on a slide.
1. Keep a consistent colour scheme and layout across all group members' slides.
1. Every factual claim on a slide must include an in-text Harvard citation.

5. Harvard Referencing Requirements
Referencing is a standalone criterion worth 10 marks. It must be applied correctly throughout your slides.
In-Text Citations
Cite sources within the slide text wherever you draw on a source. Format: (Author Surname, Year). For example:
Teams enables real-time communication and can significantly reduce information silos in healthcare settings (Smith, 2022).
Reference List
Your final slide must list all references alphabetically. Format:
Author Surname, Initial(s). (Year) Title of Work. Edition. Place of Publication: Publisher.
	Source Requirements

	Your group needs at least 4 credible academic sources in total. Acceptable sources include:

	1. Peer-reviewed journal articles (Google Scholar, CINAHL, PubMed, etc.)

	1. Published academic textbooks

	1. Government, NHS, or official policy publications

	1. Official Microsoft documentation (used sparingly — not a substitute for academic sources)

	General websites should be used sparingly. Wikipedia is not an acceptable academic source.

	Follow UWTSD Harvard referencing guidelines and standards throughout.



6. The Oral Presentation
The oral presentation takes place in your Week 6 timetabled session (week beginning 15th June 2026). Attendance is compulsory — absence will be treated as a non-submission and the assessment will receive a mark of 0%.
Individual Delivery
1. Each student presents their own section for a maximum of 5 minutes.
1. Delivery is in person, in front of the lecturer.
1. Maintain appropriate eye contact; do not read directly from a script.
1. Use your slides as prompts, not as a text to be read aloud.
1. Speak clearly and at an appropriate pace.

Individual Q&A
After the group presentation, each student will be asked individual questions about the group's work. These responses contribute to your grade. To prepare:
1. Be familiar with all sections, not just your own.
1. Be ready to explain the claims made in the slides and discuss the sources cited.
1. Think about how the five recommendations link together as a coherent set.

	Presentation Day Checklist

	1. Draft submitted by Monday 8th June 2026 (compulsory formative exercise).

	1. Final combined slides submitted to Turnitin/Moodle before 10:00 am on Monday 15th June 2026.

	1. All group members present and ready to deliver (if you are absent you will miss the opportunity to pass the assessment)

	1. Each member can deliver their section without reading from a script.

	1. Each member has reviewed all sections and can answer questions on the full presentation.

	1. Harvard reference list is complete and appears on the final slide.



7. Marking Criteria and How to Maximise Your Grade (See Assessment Specification Document In Detail)
Your presentation is marked against five criteria totalling 100 marks. The table below explains each criterion and what the marker is looking for.

	Assessment Criterion
	Marks
	What the Marker Looks For

	1. Engagement with Literature
	10 marks
	At least 4 credible academic sources cited in Harvard style. In-text citations on slides; full reference list on final slide in alphabetical order. UWTSD Harvard standards apply.

	2. Knowledge & Understanding
	20 marks
	Clear understanding of the Riverdale case study. Accurate description of the chosen MS 365 tool and how it is used in the nursing home to carry out the chosen task.

	3. Cognitive & Intellectual Skills
	20 marks
	Key points are justified using evidence, not just described. Presentation is logically structured; students can expand verbally on slide content.

	4. Practical Application Skills
	20 marks
	Tool recommendation applied directly to the Riverdale setting. Benefits AND limitations identified and justified. Images or graphs included to enhance visual appeal.

	5a. Transferable Skills — Individual
	10 marks
	Clear individual delivery (max 5 min), appropriate eye contact, minimal script reliance, confident responses to Q&A.

	5b. Transferable Skills — Group
	20 marks
	Cohesive group presentation. Coordinated teamwork evident; all members contribute; unified set of recommendations comes through.



Moving from a Pass to a Merit or Distinction
At Level 4, the difference between a pass (40–49%) and a higher grade typically comes down to depth of justification and strength of application. Ask yourself:
1. Am I describing the tool, or justifying why it is the best choice specifically for Riverdale Nursing Home?
1. Have I acknowledged limitations as well as advantages?
1. Are my claims supported by credible, up-to-date academic sources?
1. Can I expand on every bullet point if questioned in the Q&A?
1. Does the group presentation feel like a unified set of recommendations, or five unconnected pieces?

8. Generative AI — What Is and Is Not Permitted
This assessment has specific rules about generative AI tools (such as ChatGPT, Claude, or Microsoft Copilot). Submitting AI-generated text as your own work constitutes academic misconduct.

	AI Use
	Permitted?
	Guidance Note

	Research and data analysis
	Permitted
	You may use AI to find sources — but verify each one from the original before citing it.

	Proofreading / grammar checking
	Permitted
	You may use AI to check your own text for errors and suggest rephrasing.

	Structuring your submission
	Not Permitted
	You must structure the presentation yourself.

	Writing text for submission
	Not Permitted
	Submitting AI-generated text as your own is academic misconduct.

	Creating images / creative content
	Not Permitted
	Do not use AI image generators for slides.

	Writing or checking code
	Not Permitted
	Not applicable to this assessment.



	Important Reminder

	Even where AI use is permitted (e.g. research support), you must critically evaluate any information it provides. AI tools can generate plausible-sounding but incorrect or fabricated references. Always verify sources directly from the original publication before citing them in your presentation.



9. Submission Instructions
1. Complete your individual section of the PowerPoint presentation.
1. Share slides with the rest of your group so a single combined file can be compiled.
1. Submit your draft slides individually by Monday 8th June 2026 (see Section 1 and the Draft Guideline Document on Moodle).
1. Every group member must upload the final combined PowerPoint file individually via their own Turnitin/Moodle portal by Monday 15th June 2026, 10:00 am.
1. Upload your presentation slides only — do not submit this guidance document or the Assessment Specification.
1. Attend the in-person presentation in your Week 6 timetabled session.

	Late Submission Penalties

	Up to 1 week late:  Work will be capped at 40% on first attempt; 0% for re-assessment.

	More than 1 week late:  Treated as a non-submission and will not be marked.

	Penalties are only lifted if an approved Extenuating Circumstances claim is in place.



10. Academic Honesty
Academic honesty is required for all submissions at UWTSD. You must:
1. Acknowledge all sources through in-text citations and a full reference list.
1. Submit work that is your own — do not copy text from websites, textbooks, or other students' work without proper citation.
1. Be aware that all submissions are processed through Turnitin for similarity checking.
1. Not submit AI-generated text as your own writing (see Section 8).
11. Further Resources and Support
The following resources are available to support your preparation and submission:
1. Draft Feedback Guideline Document — available on Moodle. Read this before submitting your draft by 8th June.
1. Week 5 Workshop Materials — available on Moodle. These materials cover key concepts and practical exercises directly relevant to this assessment.
1. UWTSD Harvard Referencing Guide — available via the Library and Learning Resources on Moodle.
1. Academic Skills and Library Support — contact the Library for assistance with finding and citing academic sources.
1. Extenuating Circumstances — if you are affected by circumstances beyond your control, contact the Student Services team at the earliest opportunity.
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