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Part-1 Pre- recoded Video interview Task 1
It may be helpful for you to read the 'Making a Will—client guide' before you complete this form.
Even if you are married or in a civil partnership, your spouse or civil partner should complete their own separate questionnaire.
All names should be written in full as well as any variations of names or any other name used either now or in the past.

Meeting between Client Sian Turvey and James Drew Trainee Solicitor from Trinity Solicitor, Swansea.

YOUR DETAILS
Personal details
Full Name(s): Miss Sian Turvey (Client)
………………………………………………………………………………………….............................................
Address and postcode: 1 Main Street, Bridgend, CF31 1DB
………………………………………………………………………………………….............................................
Telephone Numbers:
Home: ..................................................................
Work: ……………………………………………..
Mobile: ...............................................................
E-mail address: ……………………………………………………………………
Date of birth: 27 March 1982
Occupation: ……………………………………………………………………
Marital status: Single 
Have you previously been married / in a Civil Partnership?
No 
If yes, when did that marriage / civil partnership end: ………………………………………………
Is there any continuing financial obligation?
Yes No N/A
If yes please give full details:
Drafting Note
………………………………………………………………………………………….............................................
If your spouse or civil partner has died, please answer the following:
· •When did they die?
………………………………………………………………………………………….............................................
· •What was the value of their estate at death?
………………………………………………………………………………………….............................................
· •Was their estate distributed just to you Yes No N/A
· •If no, please give details of the distribution of their estate: ………………………………………………………………………………………………………… ………………………………………………………………………………………………………
Drafting Note
Do you have any children? Yes

Have two children. 

[bookmark: _Hlk132103586]Chid 1 detail: Name: Oliver Turvey
                        Date of Birth: 05/12/2010  

Chid 1 detail: Name: Joseph Turvey
                        Date of Birth: 10/10/2015

Do you have anyone else live with you apart from the children?

Yes. She has a disabled Brother live with her (dependant). No other apart from them.

If yes, please give details:

Rhys Turvey
D.O.B: 01/01/1988







………………………………………………………………………………………….............................................
………………………………………………………………………………………….............................................
Your background
Do or did either of your parents come from somewhere other than England and Wales? Yes No
Were you born in England or Wales? Yes No
What nationality are you? (If you have more than one nationality, please state all the countries of which you are a national)
………………………………………………………………………………………….............................................
If you are married or in a civil partnership, does your spouse or civil partner and their parents come from England or Wales? Yes No
Do you have any strong connections to any countries outside of England and Wales (for example, countries that you intend to live in perhaps on retirement)? Yes No
If yes, please give details:
Drafting Note
……………………………………………….........................................................................................................................................................................................................................................................................................................
Your assets
Do you have a pension? Yes No
Are these written in trust/nominated? Yes No
If yes to either or both questions, please give details:
………………………………………………………………………………………….............................................
Do you have any life assurance policies? Yes No
Are these written in trust? Yes No
If yes to either or both of the above two questions, please provide details
………………………………………………………………………………………….............................................
Do you own any property (of any nature) outside England and Wales? Yes No
Drafting Note
If yes, please complete section 6 below.
Do you own or run a business or do you farm or own any agricultural land? Yes No
Drafting Note
If yes, is this in conjunction with another person or persons? Yes No
If yes, please provide details:
………………………………………………………………………………………….............................................
If yes, can this continue without you after your death? Yes No
What is the (approximate) value of your business interest or land?
………………………………………………………………………………………….............................................
Do you own your own home? Yes No
If yes:
· •Do you own it with anyone else? Yes No
· •If yes, is it owned by you as joint tenants or as tenants in common? Joint tenants Tenants in common
· •What is your house worth (approximately)?
………………………………………………………………………………………….............................................
· •Is there a mortgage? If so, how much is outstanding (approximately)?
………………………………………………………………………………………….............................................
· •Are there any policies of life assurance linked to the mortgage? If so, please provide details:
………………………………………………………………………………………….............................................
What is the approximate value of any other assets (land and properties, investments, bank and building accounts and policies, valuable house contents, collections or personal possessions) which you own:
· •in your own name?
………………………………………………………………………………………….............................................
· •jointly with others?
………………………………………………………………………………………….............................................
Please provide further details of these assets (including whether held as joint tenants or tenants in common, if known):
………………………………………………..............................................................................................……………………………………………… .………………………………….
Is there any other information regarding your assets that you feel is or may be relevant to your Will?
………………………………………………..............................................................................................……………………………………………… .………………………………….
Please provide details if any of the following apply to you or to your spouse or civil partner:
· •You own assets in a different name
………………………………………………………………………………………….............................................
· •You benefit or could benefit under an existing trust or a power of appointment in a trust
.......................................................................................
· •You have made gifts in any of the last 7 years
.......................................................................................
· •You have established any trusts
.......................................................................................

NOTE: FATHER OF THE KIDS, NAME IS NEIL. NO OTHER DETAILS GIVEN.



























WHAT WOULD YOU LIKE YOUR WILL TO DO?
1 Appointment of executors and guardians
1.1
Drafting Note Explained to Client, what an executors is to be and will include in the draft will.
Also, advised the client on the guardians for her children, briefly explain her what a guardian will do.

Executors
These will be the people who administer your estate according to the terms of your Will. It is not advisable to appoint more than four executors and usually advisable to appoint at least two. There is no relevance to the order in which they are appointed.
If married, in a civil partnership or other relationship, do you want the person with whom you are in that relationship to be your sole executor? Yes No
If yes, please provide their name and address if different to yours:
As discussed on the meeting, Clients best friend and her husband will be the executors and guardians of the children. But nothing says about her children biological father. 
………………………………………………………………………………………….............................................
If no, do you want them to be a joint executor with another person? Yes No
If yes, please provide details of the other executors:
[bookmark: _Hlk132107773](1) Name: Verity Sinclair
………………………………………………………………………………………….............................................
Relationship (if any) to you: Best Friend
………………………………………………………………………………………….............................................
[bookmark: _Hlk132106881]Address: 9 Edinburgh Castle Drive, Edinburgh, ED1 1ED.
………………………………………………………………………………………….............................................
(2) Name: Scott Sinclair
………………………………………………………………………………………….............................................
Relationship (if any) to you: Best Friend
………………………………………………………………………………………….............................................
Address: 9 Edinburgh Castle Drive, Edinburgh, ED1 1ED.


Note: Client had a chat about it with her best friend.




1.2
Drafting Note Client best friend will be the Guardians. The solicitor will contact to let them know that they will be appointed as guardians too.
Guardians
If you have parental responsibility for any minor children (ie those under the age of 18), it is advisable (in case you are not survived by anyone else who also has parental responsibility for those children) to appoint guardians who could look after them until they are 18 years old. Children in this context includes illegitimate children and adopted children but not step children (unless adopted or specifically included by name). If appointing more than one guardian, we will need to discuss the practicalities of any appointment if the guardians are not of the same household.
Please provide details of the guardians:
Name: Verity Sinclair
………………………………………………………………………………………….............................................
Relationship to you: best friend
………………………………………………………………………………………….............................................
Address: Same as above. 
………………………………………………………………………………………….............................................
Name:
………………………………………………………………………………………….............................................
Relationship to you:
………………………………………………………………………………………….............................................
Address:
………………………………………………………………………………………….............................................
2 Funeral wishes
Would you like to express any particular desires concerning your funeral and the disposal of your body? Yes No
If yes, please briefly indicate those wishes:  She would like to give her aches to be held in Edinburgh castle.
………………………………………………………………………………………….............................................
If you have a pre-paid funeral plan, please provide details:
………………………………………………………………………………………….............................................


















3
Drafting Note No legacies, tell client about it.
Drafting Note
Specific gifts and legacies
Note that, generally speaking, an asset held jointly cannot be left by your Will (this is because it passes automatically to the other joint owner on your death, so you cannot leave it to a third party). If you would like any jointly held property to be left by your Will and not pass automatically to the surviving joint owner, we can discuss further how to achieve this.
Please detail below any specific gifts or sums of money that you would like to leave:
Gift 1
Name of beneficiary: Verity Sinclair
………………………………………………………………………………………….............................................
Relationship to you: best friend
………………………………………………………………………………………….............................................
Drafting Note
Is this beneficiary at least 18 years old? Yes No
Address of beneficiary:
………………………………………………………………………………………….............................................
Description of gift / sum of money: gold ring, a blue pendant.
………………………………………………………………………………………….............................................
Is this to be free of inheritance tax? (If yes, the tax will be paid out of rest of the estate (known as the residue)) Yes No
Gift 2
Name of beneficiary: Rhys Turvey
………………………………………………………………………………………….............................................
Relationship to you: brother
………………………………………………………………………………………….............................................
Is this beneficiary at least 18 years old? Yes No
Address of beneficiary: As discussed, her brother will go to care home.
………………………………………………………………………………………….............................................
Description of gift / sum of money: Rolex Watch 
………………………………………………………………………………………….............................................
Is this to be free of inheritance tax? (If yes, the tax will be paid out of rest of the estate (known as the residue)) Yes No
Gift 3
Name of beneficiary: Two sons Oliver and Joseph (One each, left up to them which one they pick).
………………………………………………………………………………………….............................................
Relationship to you: Children 
………………………………………………………………………………………….............................................
Is this beneficiary at least 18 years old? Yes No
Address of beneficiary:
………………………………………………………………………………………….............................................
Description of gift / sum of money: two valuable printings by Andy Warhol.
………………………………………………………………………………………….............................................
Is this to be free of inheritance tax? (If yes, the tax will be paid out of rest of the estate (known as the residue)) Yes No
Drafting Note
If you are married or in a civil partnership, would you like the above gifts to be made on your death even if you are survived by your spouse or civil partner? Yes No N/A

4
Drafting Note Explains whom residue estates will left.
Gift of the rest of your estate (residue)
When completing this section please bear in mind anything you may have already given away in section 3 above.
Drafting Note
If you are married or in a civil partnership, what would you like to happen to your estate if you are the first to die?
….……………………………………………… ………………………………………………Note: Spilt what is left equally between two sons Oliver and Joseph and the bother will go in a care home.
Oliver and Joseph will inherit at the age of 21 as discussed on the meeting. If one son pass away his share will go to his child if he has not have any children. Then the other son will inherit extra half. 
What would you like to happen to your estate if your spouse or civil partner has died before you?
………………….……………………………………………… …………………………………………………………………...……………………………………… …………………………………………………………………………..………………………………… ………………………………………………………………………………..………………………
If you are not in a formalised relationship or not in any relationship, what would you like to happen to your estate?
………………….……………………………………………… …………………………………………………………………...……………………………………… …………………………………………………………………………..………………………………… ………………………………………………………………………………..………………………
5 Any further relevant information which may be relevant
This may include:
5.1 any family difficulties that may impact the way you wish your assets to be distributed
…………………………………………………………………………………………………………… …………………………………………………………………………………………………………
5.2 whether you would like to grant Lasting Powers of Attorney so that members of your family (or others whom you choose) could deal with your affairs should you be unable to deal with them yourself in future
…………………………………………………………………………………………………………… …………………………………………………………………………………………………………
5.3 anything else (eg somebody who you specifically do not want to benefit)
…………………………………………………………………………………………………………… …………………………………………………………………………………………………………
6
Drafting Note No property in overseas.
Overseas property
If you do own property outside England and Wales, please give full details
…………………………………………………………………………………………………………… …………………………………………………………………………………………………………………………………………………………………………………………Have you taken advice from a local lawyer on how this property will pass on your death? Yes No
If yes, please give any details you have of how that property is to be distributed on your death and, if possible, enclose a copy of any advice given by that lawyer and any Will made in respect of that property
Further notes: A draft will be sent, which can be changed and will be discussed in the letter.
Discussed the tax, inheritance tax will be paid upon death, value of the estate was discussed. The house is sold own by the client and the house price is £250,000 and other savings are £60,000. In total is £310,000 so, she doesn’t have to pay tax as it is under the threshold figure £350,000.
The draft will therefore include a closure about guardianship, what does a guardian do, info about tax.
The letter will be sent within 7 days.
Will include in the letter of advice in order to clarify the full name, address, and contact details of the children father. Because if the client dies before the children turn 18 years of age. He might want to be the guardian, as he might have the legal right.

Also ask in letter any missing information like phone calls, email, and Address. 
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Part- 2 Cover Task 2 to Task 5
To complete these tasks, one must first watch a pre-recorded interview, followed by the fulfilment of a Will Questionnaire Form (SRA Code of Conduct, 2019, p. 7). Then, they must draft an Attendance Note and create a Will while also outlining the intricate process of applying for a Grant of Representation. Finally, they must compose a Checklist that meets the guidelines of the SRA Code of Conduct, which will prepare them for the executor interview (SRA Code of Conduct, 2019, p. 8). 
[bookmark: _Toc133769559]Task 2: Attendance Note
Date: 30/04/2023
Time: 14:30 hours
Client name: Sian Turvey
Fee Earner: JPD/RA
Unit: 15 units (90 Minutes)

Attendance Note for drafting of will for Miss Sian Turvey.
Miss Sian Turvey attended an initial interview to seek advise in drafting a will.
On 28/03/2023, I met Miss Sian Turvey. The topic was her will. The purpose was providing guidance on creating a will.
During the meeting, we discussed the following:

Parties Involved
Miss Turvey has two children, Oliver Turvey (DOB: 5 December 2010) and Joseph Turvey (DOB: 10 October 2015) and a disabled brother, Rhys Turvey (DOB: 1 January 1988), who lives with her and her two children. Miss Turvey's mother would take care of Rhys in the event of anything happening to Miss Turvey. Miss Turvey is single and has never been married.
Executors
Miss Turvey appointed Verity Sinclair and Scott Sinclair, who live at the same address in No 9, Edenborough Castle drive, Edenborough, Scotland, ED1 1ED, as executors of her will.
Guardian
Miss Turvey appointed Verity Sinclair as the guardian for her children. Verity is Miss Turvey's best friend.
Assets and Legacies
Miss Turvey has one house, which is currently worth £250,000, £60,000 capital, one gold ring, one blue pendant, one Rolex watch, and two Andy Warhol paintings. Miss Turvey wishes to leave anything that is left to her children Oliver and Joseph to share equally between themselves.
Tax
I explained to Miss Turvey about the Inheritance Tax and how close she is to the limit. The fluctuation in the property's value may mean that the beneficiaries may have to pay Inheritance Tax if the value of the property goes up and exceeds the nil rate band. If all of Miss Turvey's assets are over £325,000, then Inheritance Tax would have to be paid. However, every person is free from paying Inheritance Tax if their assets are under £325,000. Tax would be payable after the £325,000. If Miss Turvey had assets of £500,000, only £175,000 would be taxable. If within the last seven years before Miss Turvey's death, she had gifted £175,000, the inheritance tax would need to be paid unless the gift was left to charity.
Action
We will write to Miss Turvey for her email address and explain the requirements of an Executor, Guardian, and Codicil.
We will also find more information about the children's father and provide Miss Turvey with an estimate of the costs for her will.
Client Care Letter
We will send Miss Turvey a client care letter that outlines the information discussed during the meeting, including the parties involved, executors, guardians, assets, legacies, and tax. The letter will also include the estimated cost for the drafting of her will.

Time Spent
We spent 90 minutes discussing Miss Turvey's will, which is equivalent to 15 units.

Signed:
[Name]
[bookmark: _Toc133769560]Task 3: Drafting the Will
[bookmark: _Hlk134177167]Date: 30/04/2023
Time: 14:30 hours
Client name: Sian Turvey
Fee Earner: JPD/RA
Unit: 15 units (90 minutes)

The following is a draft of the will for Miss Sian Turvey based on the information provided:

Last Will and Testament

I, Sian Turvey of 1 Main Street, Bridgend, CF31 1DB, revoke all earlier wills and declare this to be my first and only Will and Testament.

On my death, I appoint as my executors and my trustees: my friend Mrs. Verity Sinclair and Verity's husband Scott Sinclair. Both Verity and Scott live at 9 Edenborough Castle drive, Edenborough, Scotland, ED1 1ED.

I give all of my estate to my trustees to pay all the expenses of my estate and all my debts, including any mortgage and taxes due, whether as a result of my death or otherwise. My trustees shall hold my estate for my children Oliver Turvey and Joseph Turvey in equal shares absolutely. If my son Oliver passes away before he reaches the age of 21 years, I want his share to go to his children if there are any, and if my son Joseph passes away before he reaches the age of 21 years, I want his share to go to his children if there are any. If Oliver does not have any children at that time, I want his share to go back to Joseph. If Joseph does not have any children at that time, I want his share to go back to Oliver.

Gift 1
On my death, I want one (1) gold ring and one (1) blue pendant to go to my best friend, Verity Sinclair.

Gift 2
On my death, I want one (1) Rolex watch to go to my brother Rhys Turvey.
Gift 3
On my death, I want two (2) Andy Warhol paintings to be sold, and the proceeds to be divided equally between my children, Oliver Turvey and Joseph Turvey.

I appoint Verity Sinclair as the Guardian for my children, Oliver Turvey and Joseph Turvey.

In the event that any of my beneficiaries predeceases me, their share of my estate shall be divided equally among their children, if any.

I confirm that my brother Rhys Turvey is a dependent and he lives with me and my two children.

I confirm that I am single and have never been married.

I confirm that my two children, Oliver Turvey and Joseph Turvey, and my brother Rhys Turvey, are the only dependents to be included in this will.

I confirm that Oliver Turvey was born on December 5, 2010, and Joseph Turvey was born on October 10, 2015.

I confirm that my estate consists of one (1) house worth £250,000 and £60,000 in capital.

I am aware of the potential Inheritance Tax implications, and I have been advised that if the value of my estate goes over the nil rate band of £325,000, then my beneficiaries may have to pay Inheritance Tax. I confirm that I understand this.

This Will is made in accordance with the law of England and Wales.

Executed as a deed by Sian Turvey, the Testatrix, in the presence of:

Witness 1:                                                                           
Name: Roshid Ahmed
Address: 128 Plymouth Crescent, Cardiff
[bookmark: _Hlk134176091]Witness 2: 
Name: Beverly Evans
Address: 12 Hillcrest Road, London, United Kingdom

Client care letter and estimated costs will be provided to Miss Sian Turvey along with this will.
























[bookmark: _Toc133769561]

Task 4: Applying for a Grant of Representation
Date: 30/04/2023
Time: 14:30 hours
Client name: Sian Turvey
Fee Earner: JPD/RA
Unit: 15 units (90 minutes)

I have received a phone call from Mrs Verity Sinclair that Miss Sian Turvey passes away. Therefore, I am going to represent of her probate. 

To obtain a grant of representation, the executor(s) appointed in the will must apply to the Probate Registry. The grant of representation gives the executor(s) the legal right to manage the deceased person's estate.
To apply for a grant of representation, the executor(s) must complete the following steps:
Gather the required documents.
The executor(s) must gather the original will and any other relevant documents, such as death certificates and proof of the deceased person's assets and liabilities.
Complete the relevant application form.
Form completion is obligatory for executor(s) of estates, with either the PA1 or PA1A form being necessary depending on estate complexity, requiring provision of asset, liability, beneficiary and will details pertaining to the deceased.
Pay the application fee.
At this present time, the monetary compensation required to initiate the process of obtaining an authorization to legally act on behalf of a deceased person's estate is set at a specific value of two hundred and fifteen pounds, with the possibility of being absolved or receiving a reduction in certain exceptional circumstances.
Submit the application.
Application form, original will, and other relevant documents must be submitted by executor(s) to the Probate Registry, upon completion of said application form and acquisition of original will, along with aforementioned relevant documents that must be brought forth and included in the submission package, for the purpose of initiating the probate process.
Wait for the grant of representation to be issued.
At a certain point in time, following the submission of an application, which has been duly processed by the Probate Registry, an issuance of grant of representation is bound to occur and shall be bestowed upon the executor(s) who have been assigned the responsibility of managing the estate of the deceased individual. With this grant in their possession, the executor(s) are now endowed with the capacity to execute various actions, including but not limited to the closing of bank accounts and the sale of property, in relation to the estate of the aforementioned deceased person. 
Regarding the task of seeking a grant of representation, one should bear in mind that the undertaking can be quite complicated and demanding, involving a multitude of intricate steps and procedures that may consume a considerable amount of time and effort.
[bookmark: _Toc133769562]Task 5: Checklist

	Checklist

	In order to ensure all necessary information has been gathered and noted down accurately, it is important to review the attendance notes taken during the initial interview with the client, Sian Turvey.
	✓

	To ensure that all steps are taken in line with the SRA Code of Conduct, it is crucial to review and adhere to the regulations mentioned in it.
	✓

	All parties involved in the will, including the dependents, Oliver and Joseph Turvey, and Rhys Turvey, must be identified and their contact information must be available.
	✓

	A comprehensive review of the body of the will, including information on any tax issues and outstanding matters, must be conducted to ensure that all details are accurate and up to date.
	✓

	It is important to confirm the pension status of the client and gather any relevant information about it to make informed decisions.
	✓

	The contact information for the client, including email address and contract number, must be reviewed to ensure that there is a way to contact them in case of any issues or updates.
	✓

	To keep the client informed about costs and the next steps, it is essential to prepare a client care letter and estimate costs to be shared with them.
	✓

	The client must be informed about the role of an executor, the requirements of a guardian, and what a codicil is to make informed decisions.
	✓

	It is crucial to provide the client with an explanation of inheritance tax and how it may apply to their assets.
	✓

	If necessary, it is important to conduct further research and gather more information about the children's father.
	✓

	Finally, a list of action items that need to be taken next must be prepared and shared with the client to keep them informed.
	✓



Verity has been asked to come in office for further discussion for present checklists. Most likely will take practical interview in line with the SRA code of conduct. 
