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A GUIDE TO THE HARVARD REFERENCING STYLE
(Author-date)

Citing Sources in the body of the text

Refer to your source by author surname, followed by year of publication enclosed in brackets.  The method you use will depend upon whether you are writing about the author, basing your opinion on his/her work, or paraphrasing his/her words.

Writing about the author (no page no. needed)
Knowles (1990) develops the theory along similar lines.

Basing your opinion on the work, or paraphrasing (add a page no.)
The process of lifelong learning should include a diagnosis of the adult’s learning needs and a translation of those needs into learning objectives. (Knowles, 1990, 10)

Two authors

“When using conventions in your written assignments it is useful to understand their purposes rather than simply following rules.” (Marshall and Rowland, 1993, 196)

Three to five authors

Where there are three authors, use the abbreviated form, as follows:

Jarvis et al (1998) support the practice of student-centred learning.

Harvard Referencing

Citing an author found in the work of another


When you want to cite the work of an author you have found in the work of another, you should acknowledge that you did not consult the original source:

Hamblin believes that there is no single correct way to teach study skills (in Riding and Rayner, 2000, 7)  

‘In’ indicates that you are referring to Hamblin’s theory found in Riding and Rayner.  

N.B.: In the bibliography, only include your source, i.e., Riding and Rayner. 

Citing articles in edited works

When you cite articles in edited works, cite under the name of the author(s) of the paper, not under the name of the editor.

Citing more than one article
If an author has written more than one article in the same year and a number of them are to be cited, distinguish each article by the use of lower case letters:

(Lewis, 1982a, 44)


(Lewis, 1982b, 98)

!Remember to duplicate the lower case letters in your bibliography.

Citing material from websites

If you know the name of the author of the material, set out your reference as follows:

The British Dyslexia Association (2005) points out that dyslexic people are often innovative thinkers and excellent trouble shooters. 

If you do not know the name of the author, or if you are citing a homepage, give the web address (URL) of the site followed by the year the page was last updated:

Dyslexic people are often innovative thinkers and excellent trouble shooters http://www.bda-dyslexia.org.uk/ (2005).

Harvard Referencing

Bibliography
The bibliography is a list of sources arranged in alphabetical order by author surname.  It includes all sources consulted in the preparation of your work, including those cited in the body of your text. List these using the following format:

Books

Author


DUNLEAVY, P. 
Date of publication 
(1986). 
Title
Studying for a Degree in the Humanities and Social Sciences. (italics)
Edition


(3rd edn). 
Place of publication
Harmondsworth:
Publisher


Macmillan. 
Your bibliographical details should look like this:

DUNLEAVY, P. (1986). Studying for a degree in the humanities and social sciences. (3rd edn). Harmondsworth: Macmillan.

Multiple authors (beyond four authors, give the first name, followed by et al)
N.B.: Some courses may ask for the names of all the authors to be listed. Consult your student handbook.
MARSHALL, L. and F. ROWLAND, (1993). A Guide to Learning Independently.  Buckingham: Open University Press.

Repeat entry by same author
KNOWLES, M. (1980). The modern practice of adult education. Chicago: Association Press.

__________  (1986). Using Learning Contracts. San Franciso: Jossey Bass.

Author and translator

KRISTELLER, P.O. (1950). The philosophy of Marsilio Ficino. (Virginia Conant. Trans.) New York: Columbia Press. 
 Harvard Referencing

Chapters in books
Author(s) of chapter


DAVIES, M. and C. JEFFERIES, 
Date of publication 


(2003).

Title of chapter
Psychiatrically vulnerable students: stress, emotional disturbance. 

Editor




In S. POWELL (Ed.). 

Title of book
Special Teaching in Higher Education.(italics)
Place of publication


London:

Publisher




Kogan Page, 

Page numbers



197-210.

DAVIES, M. and C. JEFFERIES (2003).  Psychiatrically vulnerable students: stress, emotional disturbance.  In S. POWELL (Ed.).  Special Teaching in Higher Education.  London: Kogan Page, 197-210.

Edited books

REID, Gavin and Janice WEARMOUTH, (Eds.) (2002). Dyslexia and Literacy Theory and Practice. Chichester: John Wiley & Sons Ltd.

Journals

Author of article


KERNAN, N.
Date of publication

(2000).  
Title of article


Eyes wide open. 
Title of journal


Modern Painters, (italics)

Volume number


10, 
Issue number (if any)

(6), (in brackets)

Page number(s)


70-79.

Your bibliographical details should look like this:

KERNAN, N. (2000). Eyes Wide Open. Modern Painters, 10, (6), pp.70-79.

Articles in electronic journals

Set out the details as follows:

WALL-RANDELL, Sarah (2008). Doctor Faustus and the Printer’s Devil. Studies in English Literature 1500-1900, Spring 2008, 48.2 , pp.259-281. Available at: http://lion.chadwyck.co.uk/ [Accessed 19 August 2009], p.260

Harvard Referencing

Newspaper Articles

CLARK, Tom. What sort of gold standard is this? Education Guardian, The Guardian 18th August, 2009, p. 2.

For an electronic newspaper article, set out the details as follows:

KINGSNORTH, Paul and George MONBIOT (2009). Is there any point in fighting to stave off industrial apocalypse?  Guardian online.18th August 2009. Available at http://www.guardian.co.uk/commentisfree/cif-green/2009/aug/17/environment-climate-change (Accessed 18 August 2009]. 

Other sources

CD-ROM 

KOTLER, Philip  and Gary ARMSTRONG (2001). Principles of Marketing. 9th edn. [CD-ROM]. New Jersey: Prentice Hall International Ltd.  
DVD. 

Title

Year

Edition (i.e., if it is a 2nd, or subsequent edition)  
Medium
Place of publication

Name of publisher.

Set the details out in the following order:
Maya 5 Fundamentals (2004) [DVD] Boston: New Riders Publishing.

Film  

Name of director

Year

Title

Medium 

Name of publisher

LOACH, Ken. (Director) (2008). The Kite Runner.  [DVD].  Dreamworks.

Harvard Referencing
Internet sources
Where possible, include the name of the author, otherwise, include the name of the publisher (i.e., the organisation responsible for maintaining the internet site):

About Dyslexia and Reading Problems [online]. Child Development Institute, copyright 1998-2009 [cited 19 August 2009]. Available from:  http://www.childdevelopmentinfo.com/learning/dyslexia.shtml

E-mail sources (N.B. you must get the sender’s permission to cite)
Set out details as follows:

Name of sender

Year communication received

Medium (email)

Name of recipient – this may be your name

Title or subject of message

Date communication received

BLOGS, Jo. (2009) Email to M. DAVIES re Harvard referencing, 18th August, 2009.  

For sources such as dissertations, reference books, blogs, the Study Skills Tutor, Mary Davies, has additional guides.

PLAGIARISM

When you incorporate information, or someone else’s ideas and opinions, in your essay and present them as your own, you are plagiarising. 

NB: paraphrasing  - putting information and others’ ideas into your own words - does not make the material your own. 

All such information, ideas and opinions must be referenced.  If you fail to acknowledge, or cite another person’s work, then you are plagiarising.

It may be that you inadvertently incorporate another’s material – in the form of phrases, sentences, or paragraphs - into your work, but it is still plagiarism and you may still be penalised.

