                                                         Reflective Report

                                                 LCLM4001 Academic Skills

                                                  Claudia Adriana Roman
                                                  Student ID: 2332033
                                                  Lecturer: Peter Allen






                                                     Table of Contents


1. Introduction........................................p.2
2. Finding information..............................p.2.3.
3. Paraphrasing.......................................p.4.5
4. Note-taking.........................................p.6.7
5. Conclusion.........................................p.8
6. References.........................................p.9







1.Introduction

When I joined this University, I was excited about the fact that I would be able to improve myself and I had quite a lot of hope that I would be able to accumulate as much knowledge as possible while attending my classes and also to learn and develop new skills while also understanding how they work and how they can be helpful for me during this course. I can say that after finishing the academic skills module I became more confident in what I am doing, and I have managed to improve my skills while also adopting new skills that I found extremely useful during my assessments that I have had taken during this semester. Skills such as finding information, paraphrasing and note-taking are the ones I focused on as I thought are important for my self-improvement; these skills are the ones I will write about in this report.

2. Finding information
 
2.1 Description
At the end of this class, I have understood how one of the main key points from the academic skills module is finding information. This skill will help to complete research, reports and complete assignments. We have also learned where to find information, like the Internet or libraries. Also, we noted how to explore these resources and gather information that should be reliable and relevant. In order to do this, we have learned to use CRAAP test. A process of Currency, Relevance, Authority, Accuracy and Purpose, made us able to find relevant sources and help with the research.
 
2.2 Feeling
I have improved my skill of finding research by doing more extensive research and, be able to expand my abilities. It is a process that can take a lot of time, but is better to remain trustworthy, and trust the information gathered is reliable and accurate.
 
2.3 Evaluation
This skill can be extremely useful in efficiency and organization. It will help us be more efficient in time management and create a good structure of the information to be able to make it easy when we make use of it. It is important to evaluate and check if we can distinguish the difference between a reliable and a less reliable source. Another evaluation related to this would be the use of this wide range of resources, and how well we can find location, assess, and apply the information to make it a credible academic work.
 
 
 
 
2.4 Analysis
After learning how to make a CRAAP test, we found sources which were accurate and relevant to us. This test consists of 5 key points and starts with Currency where we get to know if everything works accordingly and if we were able to find enough information. Relevance is when we make sure that the information which is obtained and structured and, will maintain the same idea. Authority, we make we give enough evidence to make our sources as accurate and reliable as possible. Accuracy, we send it for a check, and we keep the correctness and the truthfulness of the content.
2.5 Conclusion
I have concluded that after applying the knowledge accumulated, I was able to do better research for my assessments and improve my skills daily.  My quality of work has increased significantly and can evaluate and assess to keep credible content. Ultimately, this skill will give us a better ability to find information effectively, conduct more intense research and make a good structure of the idea and try to stick to it.
 
2.6 Personal Action Plan
For future, I will pay more attention to class and improve my retaining skills. I will also work on highlighting key information from texts and try to use it also in daily life.


3. Paraphrasing
 
3.1 Description
After finishing the class of paraphrasing, we have learned that this skill is important in developing the ability to change the information from a source, using our own words, while keeping the same meaning. It is important to paraphrase to avoid plagiarism, to clarify ideas and use quotes or quotations if we paraphrase from other authors. We ended by getting explained some techniques of how to do this and apply it through different activities.
 
3.2 Feelings
I find it important to learn and improve abilities to develop academic skills. By learning paraphrasing, I will be able to bring my own ideas and write a smooth and better organized report.
 
3.3 Evaluation
Evaluating this skill of paraphrasing it involves us the students to see how well we can reword information from a source while keeping the same meaning and what to look for. What we can do is to avoid plagiarism by making sure our paraphrasing is different from the authors. Keep the same relevance and use proper citations. This way we can have originality and present our work with clarity and accuracy.

3.4 Analysis
After an analysis of this skill, we know how how important it is to keep the originality of our work and give credit to the source from where we got the information. We can avoid plagiarism and maintain honesty in our academic work and not just copy paste our information from the source. We also need to understand the content we are working with and express our own ideas or other techniques like using synonyms, changing words or changing the order of a word. Good critical thinking is required to decide how to present information in diverse ways.
 
3.5 Conclusion
I have concluded that paraphrasing is a skill which shows how well we understand the language and how we can absorb information and express it in a new way. By doing this effectively, we can create original and honest content, to make it credible. I find this a useful tool to improve communication.
 
3.6 Personal Action Plan
I will work to improve my ability to do this in a more effective way and be able to give clear communication and keep my honesty in academic writing.


4. Note-taking
 
4.1 Description
During the class of note-taking we have learned how to take notes in class and how to make the information meaningful. The main idea of this skill is to be able to compact the information from diverse sources and to make it well organized to keep the same meaning. We have learned through activities during class to become more receptive and pay more attention in class to get the right information. We have been explained techniques of how to take effective notes. The most popular one, the Cornell method, which I started using, the diagram method, the tabular note making etc. And lastly, I have learned how to highlight main ideas or key points from different texts, which can help later to make a good summary.
 
4.2 Feelings
The skill of note-taking will develop my working memory, to have the ability to learn new words. It will save me time when reviewing for exams and I am certain it will be one of the most important skills to learn.

4.3 Evaluation
By evaluating this skill, we saw how well we can pay attention to capture the right information, reading, or discussions and how we organize all this in a good structure. We should have clarity in our notes, be clear and stick to the point. It is important to have good accuracy and attention to detail to not miss key points which can be bad for the report. A good technique to get a good report would be the Cornell method. It helps me to remember and have a better understanding of the information noted.
 
4.4 Analysis
I have chosen to use the Cornell method for myself because it fits my needs and helps me to remember the main ideas. Using the Cue section of the method, I can note the main ideas or write the question referred to the information in the notes. It proves to be efficient for me, by writing a good summary and easy to review when I need it. It makes me more active during class and gives me good support for writing a good academic report.
4.5 Conclusion
I have concluded that note taking and especially using Cornell method can be very efficient in the ability to memorize, organize, and review information. It improves critical thinking and with this the quality of my work. I can adapt it to listening and reading as well. It gives me a significant advantage in developing my skills and managing my time in a better way.

4.6 Personal Action Plan
I will use this for future assessments and make the most of it. I want to improve this skill to become more efficient and create good content.
  
 
 
5. Conclusion
In conclusion, I find that by using these skills I am able to create good content, improve my abilities in academic writing and be more effective in learning. Skills like notetaking help me to retain and understand the information. Paraphrasing, it will help me to create my own content by using my own words and avoid plagiarism. And have a backup by learning to find information to have honesty and reliable content in my work.
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