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07960204881 i.d.sabo@hotmail.com
Flat 7, Sheringham Court, Winslow Drive, Wolverhampton













PROFESSIONAL PROFILE

Excellent communication and administration skills
Comfortable working independently for long periods and under pressure Computer literate



EMPLOYMENT HISTORY


PROFESSIONAL DEVELOPMENT

Trained Fire Marshall Trained First Aid
Forklift Truck licenses – VNA Truck & Reach, PPT, Order Picker, Food hygiene and manual handling trained





Skills



Avara Foods (Formerly Faccenda Foods) Despatch KEY-operator
Responsiblities :
Working alongside despatch team leader ensuring team performs to potential Ensure daily checks are completed
Assisting other departments with any despatch issues Utilising team time management
Promoting good GMP practices Assisting the Team Leader

Faccenda Foods Despatch Operator Responsibilities:
General warehouse duties Picking orders
Loading and unloading of vehicles Operating MHE


Creativity Critical Thinking Problem Solving Collaboration Decision Making Leadership Skills Teamwork Skills Data Entry
MS Office
Web Development Graphic Design Cloud Management

Software

Microsoft Oﬁce 360 Suite Adobe Ilustrator
Adobe Photoshop
Adobe Acrobat



Language

English

Romanian


EDUCATION HISTORY
2008 Grup Scolar Barsesti (Romania)
2012 Graduated in market management courses

2020 UWTSD Birmingham
2021 Certiﬁcate of Higher Education - Level 4

















Dear Mrs Sarah Cole




Please ﬁnd enclosed my CV in application for the post advertised in the Company website on 15 February.
I would like, to express my interest in Avara, and the position of team leader described on the company Web site.
I would like, to draw your attention to some skills that I have from my experience.

Assisting other departments with any despatch issues Utilising team time management
Promoting good GMP practices Assisting the Team Leader



I am excited about this opportunity and I look forward to speaking with you further to learn more about it.

Thank you for your time and consideration


Sincerely,
I. Denis Sabo

i.d.sabo@hotmail.com Mobile: 07960204881
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Job Description ava ra

foods
Job Title:
Department: Despatch Reports to (Role): Despatch Team Leader
Location: Telford Deputy for (Role): Despatch Team Leader

Grade: Direct Reports (Roles): None

Hours: 06.00 —18.30/18.00 — 06.30 4 on 4 off

Purpose & Scope

The introduction of Process Leaders into the Despatch department enables a clear progression path for
colleagues within the Despatch area. The role will involve deputizing for the Despatch Team Leader during
absences and will form part of our leadership team to support new and existing colleagues by focusing on
behavioral Health and Safety, compliance to our Safe Operating Procedures, excellent customer service,
whilst maintaining a high level of GMP standards across the department. The main objective being for
Despatch to be a safe place where people want to come to work, setting the standard across the Avara
Foods Business.

Operating Environment

e A FMCG labour intensive environment in a refrigerated warehouse.
Main Accountabilities and Duties
When not deputizing for the Despatch Team Leader you will:

e Be an advocate for best practice across the entire Despatch Department.

e Help support your team by promoting a Health and Safety culture by leading by example.

e Supporting the new starter 13 week training program by assisting with inductions, their job
specific training, and ongoing reviews, to help embed best practice.

e Help promote good GMP practices by “cleaning as you go” and encourage others to do the same.

When Deputizing for the Despatch Team Leader you will:

e Organize and motivate Despatch colleagues to ensure they are working to their full potential, by
accessing various IT systems including WMS and i-site. Help achieve agreed quality standards relating
to temperature, pick accuracy, pallet presentation, and MHE compliance. Ensure the product is
consistently despatched to the agreed standard and specification.

e Working with the MHE trainer and the Logistics Section Managers to help develop highly
effective/performing teams.
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e Escalate issues in a timely manner through key personnel to include Production Schedulers/Transport
Team Leaders and Logistics Section Managers.

e Ensuring staffing issues are dealt with effectively, consistently and fairly

e Ensure the distribution of the workload throughout the despatch department is done in a fair and
consistent manner.

e Provide regular updates on shift progress through the escalation processes.

e Management of the bay procedures to ensure safety and adherence to SOP’s

e Follow the defect procedure for MHE/Scan guns.

e To be aware of, understand, manage and adhere to the maintenance of good GMP.

e To be aware of, understand, manage and adhere to health & safety procedures, encouraging safe
work behaviours.

e To be aware of, understand, manage and adhere to food hygiene procedures.

e To comply with and promote all Avara policies and procedures.

e Participate and promote the Faccenda Vision and Values.

e Ensure that within area of responsible by an authorised employee trained critical control point (CCP)
checks are conducted.

e Other duties within the general scope of the post may be required from time to time.

The duties of the post and job description will be regularly reviewed by the line manager.

This list is neither exclusive nor exhaustive and you will be expected to carry out other reasonable duties
as requested.

General Provisions

- Ensure information is treated as confidential.

- Participate and promote the Avara Vision and Values.

- To comply with and promote all Avara policies and procedures

- Ensure that the Health and Safety Policies, Standard Operating Procedures are properly managed
and adhered to at all times

- Ensure that food safety, integrity, legality and quality applies at all times and in all areas of our
business

- Ensure biosecurity processes and procedures are adhered to (where appropriate) to protect birds
from disease and maintain food safety.

- Ensure that the training and, development needs of any subordinate staff are identified and
addressed and contribute generally to the development of an overall learning culture within the
company.

- Ensure that delivery of agreed SLA standards is maintained where appropriate.

- Participate as necessary in appropriate shifts and on-call duty rotas, if applicable.

- Other duties within the general scope of the post may be required from time to time.

- The duties of the post and job description will be regularly reviewed by the line manager.

NB: This list is neither exclusive nor exhaustive and the post holder will be expected to carry out other
reasonable duties as requested
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Person Specification

Experienced Despatch Skilled Operative (Essential)
Good time keeping and attendance levels (Desirable)
Good Communication Skills (Essential)

Organised (Essential)
Work as a team and individual levels (Desirable)
Team Leader/Supervisory Experience (Desirable)

Computer Literate

Possess the required level of Function Skills Applicable for this role.
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