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[bookmark: _Toc91239416]Introduction-
This report is made in order to know, what are the skills I got while learning the topics discussed in the classes. This report will include my understanding related to the time management, how I managed all my time while working and what were the difficulties I faced while doing so. The work and hardworking I did while practicing academic writing and the difficulties I faced will be discussed. The difficulties that I faced while summarizing the work I did and what I got to learn will be given. Also, all this will be done with the help of the Gibb’s reflecting model. 

[bookmark: _Toc91239417]Time Management-
[bookmark: _Toc91239418]While working on the project I got to work a lot and had to manage all my work with time in order to not exceed the deadline of the work. Meanwhile when I was working I was able to understand the importance of working as well as finishing my work on time. This also helped in in managing and clarifying my work and what will be don’t at what time (Kiriakos et al., 2018). While practicing time management I my work I got to know that each work can be don easily and am a bit effective while working like this. Also while working on this project I got to know the importance of time management and its need in day to day life. 			
Gibb’s Model-
The Gibb’s model is a reflective cycle that was published by Professor Graham Gibbs. It helps the people in learning from the situation they practically for the reflection on how the work was done and what was the emotions and other things that made it effective for them to work upon it (Okano et al., 2019). 
Description-
All the work I needed to do was managed by me with the help of time management. While working on the project, I was required to work a lot and handle all of my tasks on time in order to meet the project's deadline. Meanwhile, while working, I was able to see the value of working and completing my tasks on time. This also aided me in organising and clarifying my work, as well as determining what will be done and when. While practicing time management at work, I discovered that each task can be completed quickly and that I am more productive while working this way (Kiriakos et al., 2018). Working on this project also taught me the value of time management and how important it is in everyday life.
Feelings-
Before sorting my work and managing it all on different time I was so confused that who will I be able to work and what I have to do in order to make it effective. But as soon as I started working and sorting out things it got clear to my mind that I need to work in time (Okano et al., 2019). Also when I got the things clear it made me enthusiastic that I will do competing new and how all things got sorted at once. 
Evaluation-
The most positive thing about the situation was that I was able to know the advantages of working on scheduled time and this made my work more effective and efficient. 
Conclusion-
This can be concluded as an informational learning and also an effective planning. The best aspect of the circumstance was that I learned the benefits of working on a set timetable, which improved the effectiveness and efficiency of my work (Okano et al., 2019).
Action-
How I will effective work on my project with time details this will help me in time management and completing my work on time. 
[bookmark: _Toc91239419]Academic Writing-
Academic writing is a thing that I was not able to do better at first but as I practiced it and brought it in practice it helped me in working in my project. With the help of academic writing I am effectively able to complete my work and is the thing that made me more confident about my work in front of my teacher (MacCann et al., 2020). Also It made my project more effective and efficient and is more formal and on point as per my teacher wants it to be. Academic writing helped me in conveying my thoughts in much clear and better way. 
[bookmark: _Toc91239420]Gibb’s Model-
[bookmark: _GoBack]Professor Graham Gibbs published the Gibbs model, which is a reflective cycle. It assists people in learning from situations by allowing them to reflect on how work was completed, as well as the emotions and other factors that made it possible for them to work on it.
Description-
Academic writing is something I struggled with at first, but as I practiced and put it into practice, it aided me in completing my project (MacCann et al., 2020). I am able to properly complete my work with the assistance of academic writing, and this is what has given me greater confidence in my work in front of my teacher. It also made my project more effective and efficient, as well as more formal and on point, as requested by my teacher. Academic writing aided me in communicating my thoughts in a clearer and more effective manner.
Feelings-
When I got to know that with the help of my academic writing I will be able to convey my feeling more clearly it made me so happy and enthusiastic at the same time that I immediately started planning how to work on my project (Wain, 2017). Also, with the help of academic writing I was able to make all my thought s and points clear to my project and got the chance to offer what I really wanted to say.  
Evaluation-
With the help of academic writing I was able to work effectively and was able to make my project as I wanted it to be. Being able to convey my thoughts properly was the best part of working on the project (Strobl et al., 2019). And with the help of academic writing my work became more effective and to the point as my teacher wanted it to be. 
Conclusion-
Academic writing can assist you in achieving your goals. I was able to work efficiently and complete my assignment to my specifications. The finest part of working on the project was being able to adequately communicate my opinions (Wain, 2017). And, with the help of academic writing, I was able to make my work more effective and to the point, as my teacher desired.
Action-
With the help of academic writing I immediately started my work and finisher it in no time as it helped me in clearly making my each and every sentence more effective and meaning full. 
[bookmark: _Toc91239421]Summarizing-
When my whole work was almost finished than this thing came in to my notice that I need to summarize my work also at first it was all a mystery to me that how will I be able to work and how to summarize this whole work into some small paragraph that to in clear works and with whole details this made it difficult for me to work upon (Adeani et al., 2020). But late as I started that work it got more interesting and I finished it effectively in no time. 
[bookmark: _Toc91239422]Gibb’s Model-
The Gibb’s model is a reflective cycle that was published by Professor Graham Gibbs. It aids people in learning from their experiences by allowing them to reflect on how the job was completed, as well as the emotions and other factors that contributed to their ability to work on it effectively.
Description-
When my entire project was nearly completed, I was informed that I needed to summarize my work. At first, it was a mystery to me as to how I would be able to work and how I would be able to summarize this entire project into a small paragraph that would be clear and detailed, making it difficult for me to work on (Adeani et al., 2020). But, as soon as I got started on that project, it became more intriguing, and I was able to complete it quickly.
Feelings-
While summarizing my work at first I was so confused and did not know what should I do but as the time went through I was able to work effectively and was able to manage my work and finally was happy to know that finally I am able to summarize my work effectively. 
Evaluation-
When my project was almost finished, I was told that I needed to write a summary of my work. It was initially a wonder to me how I would be able to work and how I would be able to describe this complete project into a short, clear, and detailed paragraph, making it difficult for me to work on. But, once I started working on it, it became more interesting, and I was able to finish it fast.
Conclusion-
I was instructed that I needed to produce a summary of my work when my assignment was virtually finished. It was initially impossible for me to imagine how I would be able to work and express this entire project in a short, clear, and detailed paragraph, making it difficult for me to work on. However, after I got started on it, it became more intriguing, and I was able to complete it quickly (Middleton, 2017).
Action-
As soon as I grasped the working and the summarizing techniques I was able to work effectively at the time and was able to finish my work in no time this helped me in better management of my work. 
[bookmark: _Toc91239423]Referencing-
When all of my work was almost finished I needed to give a proof of my wok in the form of referencing and in texting (Adeani et al., 2020). This was something new I got to know and with the help of this I was able to manage to make my teacher believe that I made all my researches and work effectively with true intentions and got all the details from some trusted areas. 
[bookmark: _Toc91239424]Gibb’s Model-
Professor Graham Gibbs published the Gibb's model, which is a reflective cycle. It aids people in learning from their experiences by allowing them to reflect on how the job was completed, as well as the emotions and other factors that contributed to their ability to work on it effectively (Middleton, 2017).     
Description-
When I had virtually completed all of my work, I needed to provide an evidence of my work in the form of reference and texting. This was something new I learned, and with it, I was able to persuade my teacher that I conducted all of my research and worked efficiently with good intentions, and that I obtained all of the information from reliable sources.
Feelings-
I was at first confused but late was happy as it made me realised that it is a proof of my working and can have my working as more effective in front of my teacher. 
Evaluation-
I needed to show evidence of my work in the form of references and SMS after I had nearly done my entire job. This was something new I learnt, and it helped me persuade my teacher that I did all of my research and worked efficiently with good intentions, and that I got all of my material from trustworthy sources (Middleton, 2017).
Conclusion-
After I had completed practically all of my work, I needed to demonstrate evidence of my work in the form of references and SMS. This was a new concept for me, and it helped me persuade my teacher that I had done all of my research and worked efficiently with good intentions, and that I had obtained all of my information from reliable sources.
Action-
As soon I got to know what I have to do and what will be the effective out comes of it I started to work on it and did made the referencing in my whole work. 

[bookmark: _Toc91239425]Conclusion-
This report was written to determine what skills I acquired while learning the topics addressed in class. This report will detail my understanding of time management, as well as how I managed my time while working and the obstacles I encountered. The work and effort I put in while practicing academic writing, as well as the challenges I encountered, will be explored. The problems I had in summarizing the job I completed and what I learned will be discussed. All of this will be accomplished with the aid of Gibb's reflecting model.
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